INSTRUCTIONS FOR GS/GM-13 AND GS/GM-14 AND ABOVE 

AND 0-4/0-5 NON-CRITICAL AND NON-CRITICAL APC APPLICANTS
Civilian:
1. Fully qualified GS/GM-13 and GS/GM-14 and above APC applicants must use this application.  The following blocks must be filled in:

Block 1a or 1b


Block 2 or Block 4


Block 3 (a or b) OR Block 4



Block 5


Block 6

2. Applicants may not be waived into the APC unless he/she has been selected for a critical acquisition position.  In that instance, the applicant must use another APC application, i.e., Revision 2.

3. The applicant may attach documentation to support the information provided on the application.  The completed application will be forwarded to the applicant's immediate supervisor.

4. The immediate supervisor will review the application and may request the applicant provide additional information.

a. If the supervisor recommends the applicant for APC membership, he/she will sign and date the application and forward it to, the official authorized to select APC members.

b. If the supervisor recommends disapproval, he/she will sign the application, provide written reasons for recommending disapproval and forward the application to, the official authorized to select APC member.

5. The APC selecting official will review the application and may require the applicant to provide additional information to resolve questions regarding the applicant's qualifications.  For civilian GS/GM-13 applicants, the selecting official will forward the original approved application and any supporting documentation to the servicing Human Resources Office for processing into DCPDS and filing in a permanent personnel record.  The selecting official will return a copy of the approved application to the employee.

Military 0-4/0-5 Non-critical: Use of this application is optional.  If used, BUPERS and CMC will provide guidance for processing of APC applications.

