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Naval Air Systems Command Office of Small Business Programs 
Guidance to Industry

Welcome to the Naval Air Systems Command (NAVAIR) Office of Small Business Programs (OSBP) located at Naval Air Station, Patuxent River, MD.  Our mission is to enable the Warfighter with creative solutions brought to them through small business.  We are advocates for NAVAIR's strategic priorities: increase speed to the Fleet; deliver integrated and interoperable warfighting capability; and improve affordability.  Achieving these priorities requires the entrepreneurial skills of small and large businesses.  We strive to ensure that the talents of small business are nurtured and sustained in defense of freedom.

This guidance sheet is provided so that you may properly prepare for a meeting with one of our Small Business Professionals.  The general office number is (301) 757-9083 and our website address is www.navair.navy.mil/osbp.  We look forward to learning more about your company, as well as, helping you to better understand NAVAIR & NAWCAD Patuxent River and how to potentially do business with us.
Administrative Information

· If you need base access, contact Marshall Woodfolk (marshall.woodfolk@navy.mil), who will send you a form that must be completed at least 5 days before your scheduled visit.  You cannot use a military ID card for base access for marketing your company. 

· Directions:  The OSBP is located at 47122 Liljencrantz Road, Bldg 438, Patuxent River, MD 20670.  
· Start at Gate 2 and go straight on Cedar Point Road for about one mile;

· At the first traffic light, make a left on Buse Road.
· Continue on Buse Road in the left lane for about a quarter mile and make a left on Liljencrantz Road.
· After about 0.1 mile, you will see a series of one story yellow buildings on your right. Building 438 is your final destination.
· There are two reserved parking spaces for OSBP visitors as well as a handicap parking space; 
· Once you enter the building, go to the first desk on your left to sign in.  Someone will be there to tell you where the meeting will take place. 
· Due to increased security precautions, we can no longer accommodate walk-ins.
Meeting Preparation and Guidance
· Register on the OSBP website (under the Register Your Business tab);

· Know what NAVAIR/NAWCAD buys and who might want to buy your product or service;

· Meetings are informational and not technology or in-depth capability briefings;

· Bring no more than 3 representatives from your company to the meeting;
· Audio visual support is not provided – hard copy briefs are acceptable, but not necessary;

· Submit up to 3 discussion topics that you would like to cover during the informational meeting (should be provided ahead of time);
· If you are registered in the System for Award Management (SAM), please provide a copy.  You must be registered in SAM to be able to do business with the federal government. See www.sam.gov.
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Company Data Sheet (CDS):  1-3 pages (cover page does not count) about your company and its products or services which will be reviewed by government engineers, logisticians, and/or other personnel as part of market research.  It should be a simple, easy to understand Microsoft Office document that makes your company stand out.  You may submit separate CDSs per your company’s business units.  NAVAIR will accept updates to previously submitted CDSs no more often than annually.

· Include the following:

· Company Name, Address, Phone & Fax Numbers, Email Address, Website; 
· Company mission as it relates to NAVAIR’s strategic priorities (see NAVAIR’s Long Range Strategy on our website); 
· Description of your products or services and if they are commercially available;

· Details concerning any intellectual property rights applications;
· Current utilization of your product or service with or on any other DoD, government, or commercial platform; 
· Details concerning the maturity of your product; 
· Quantitative data on product performance; 
· Small business certifications and CAGE code;

· Listing of current U.S. Government contracts, applicable North American Industry Classification System (NAICS) Codes and Product Service Codes (PSC).  
NOTE: Your CDS can be entered into a government-only accessible, searchable, downloadable database for market research.  Please provide written authorization in the CDS document or your accompanying e-mail if you would like your CDS to be included in this database, or you can just sign below and return this form with your CDS.  

All the above requested information should be provided to marshall.woodfolk@navy.mil at least 5 working days prior to the meeting.  Please sign below to acknowledge that you have read and understand this guidance sheet and are authorizing your CDS to be included in our database.  

Meeting with a member of the OSBP or other NAVAIR representative shall not be construed as an endorsement of your product or services.  While we appreciate the effort and resources used to prepare for this meeting, NAVAIR is not liable for any costs associated with the preparation of your presentation or to attend this meeting or any future meetings.  Furthermore, this opportunity to meet with a NAVAIR representative does not obligate NAVAIR to purchase your services or goods at this time or in the future.  

Company Name: _______________________________________________________________________
Signature:
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