Propriety of Official Travel

-	This paper provides guidance for Navy personnel on when TDY travel is authorized.

-	The Joint Travel Regulation (JTR) applies to DoD civilian employees.  JTR paragraph C4405, which is entitled “Justification,” states:

1.	TDY may be authorized/approved only when necessary ICW [in conjunction with] official DOD activities or GOV’T business.
2.	Travel must be planned and scheduled to accomplish multiple objectives whenever possible.
3.	Procedures must be in place to evaluate TDY requests to ensure that the:
a.	Purpose is essential official business;
b.	Objective cannot be satisfactorily accomplished less expensively by correspondence or other appropriate means;
c.	Duration is no longer than required; and
d.	Number of persons assigned is held to the minimum.
4.	TDY travel should not be authorized for secretaries, or clerical personnel when such services are available at the TDY site, unless essential for mission accomplishment.

-	The Joint Federal Travel Regulation (JFTR) applies to DoD military personnel.  JFTR paragraph U2000B states:  “Each Service must:  1.  Authorize only travel necessary to accomplish the Government’s mission effectively and economically.   2.  Establish internal controls to ensure that only travel essential to the Government’s needs are authorized.”

-	JTR paragraph C4415, which is entitled “TDY Assignment Selections,” states:  “Employee selection for a TDY assignment must be based on official necessity and qualifications of the individual to best perform the service required.”

-	NAWCWDINST 4650.1 Chapter 2, states:

Minimize official travel.  Where possible, plan and schedule trips to combine missions and accomplish multipurpose results.  The travel requesting official will ensure the TDY meets the following conditions:  1.  The assignment is for essential official business.  2.  The purpose of the mission cannot be satisfactorily accomplished less expensively by correspondence, telephone, telegraph, video teleconference (VTC), facsimile, or other appropriate means.  3.  The duration of an assignment is no longer than justified by the requirements of a mission.  4.  The number of people on the assignment is held to a minimum consistent with the purpose of the travel.  5.  Attendance at Government expense is limited to those employees whose attendance is justified as being in the interest of the mission.  6.  Employees transferred between official duty stations are reduced to those that are demonstratively essential to the performance of the mission.  7.  Travel by contractors at Government expense is held to that which is essential, and the cost of such travel is kept to a minimum.


-	Note:  Although the JFTR and the JTR use slightly different language when discussing the justification of official travel, the regulations are interpreted as having the same standard.

