
FUNDRAISING APPROVAL

As a general rule, fundraising is prohibited on federal property. It is not permissible to advertise or set out order forms in government workspace for fundraising events such as school sales, girl scouts, or church events. One exception to the rule that is commonly used allows for fundraising for employee organization welfare funds, by employee groups for its own benefit, like competency bake sales. Under this exception, several conditions must be met and the employee group must request and receive prior approval by the Ethics Counselor. 

1. In order to be considered under the  Employee Organization Welfare Fund category, a fundraising event or effort must meet all of the following three conditions: 

      a.  the fundraising is by an office, unit or organization composed primarily of DoD employees (military or civilian), or their dependents;

b.  the fundraising is conducted among the members of the office, unit or organization; and

c.  the fundraising is for the benefit of a welfare fund (e.g., an office fund for cards or flowers, or a holiday party) for the members of the office, unit or organization or their dependents. 
2.
In order to be approved, the fundraising event must:

a. Be limited to only federal employees (no contractors)

b. The event must be held during personal time (e.g., lunch), 
c. Be located in a common area near the employee group's workplace, and

d. The funds raised must be used to benefit the members of the employee group. 

3.
In order to gain approval for any fundraising events, relevant information must be provided in advance of advertising or conducting the fundraising event.   To ensure timely approval, requests should be sent at least two weeks prior to any planned advertising or the actual event.  The following information must be submitted in writing by the requestor:    


a.
Date of event; 


b.
Location; 


c.
Purpose; 


d.
Date(s) of previous similar fundraisers;


e.
Type of Fundraiser, i.e., what is being sold;


f.
Point of Contact; and


g.
Name and contact number of competency/program manager.

Requests should be addressed to the Counsel Group Ethics Coordinator and should be sent via email to meichelle.mcguire@navy.mil.  

4.
Approved fundraisers will conspicuously display a sign that shows that the fundraiser was approved, the approving official’s name, date of approval and POC for the fundraiser.  

5.
Government communication systems (e.g., telephones, fax machines, e-mail, internet systems) and equipment (copiers, printers) are for official use. There are limited authorized purposes for which these resources may be used with supervisor approval, such as the occasional personal phone call, email or copy. Advertising of an approved fundraiser may be allowed by a supervisor provided that it is limited to the appropriate group. While an All-Hands email would be considered excessive, an email to the employee group holding the fundraiser would not.

6.  For further information regarding this policy, please contact Meichelle McGuire, Counsel Group Ethics Coordinator, by email at meichelle.mcguire@navy.mil.
