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Section B - Supplies or Services and Prices

ITEM NO SUPPLIES/SERVICES MAX
QUANTITY

UNIT UNIT PRICE MAX AMOUNT

0005
EXERCISED
OPTION

CPFF

Option Year Four

The contractor shall provide services in accordance with Section C,

Statement of Work Comptroller Department Support.

FOB: Destination

PURCHASE REQUEST NUMBER: 1300134398

MAX COST  

FIXED FEE  

TOTAL MAX COST + FEE
$256,911.97

ACRN AA
CIN: 130013439800001

$256,911.97

  Ex (b)(4)

  Ex (b)(4)
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Section C - Descriptions and Specifications

PWS
Statement of Work

N-ERP Financial Management Support

1.0 BACKGROUND.
The Naval Air Warfare Center Weapons Division (NAWCWD) Sidewinder//Weapons Engagement Office (WEO)
Business Office is responsible for all aspects of the financial administration of funds from a variety of sponsors
including FMS customers.

2.0 SCOPE.
The scope of this effort is to provide data information handling, auditing services, budget analysis, database
management and administration, and corporate financial business services to NAWCWD’s Sidewinder/Weapons
Engagement Business Office.

3.0 REQUIREMENTS
The contractor will be required to support receipt, tracking, reconciliation and disposition of a large volume of
funding documents, procurement actions, and other data administration using ERP and local databases in support of
the Sidewinder and WEO projects.

3.1 Financial Management Support
The contractor shall perform financial management support using SAP/R3 reporting capabilities, review procurement
documents and order reconciliation of funds from on and off station customers. The contractor will provide ongoing
day-to-day advice/recommendations for managers with budget problems and respond to requests for information.
Perform processing of incoming and outgoing funds documents, funds administration and return of funds to sponsor,
PID/PRs, PID modifications and update of the ERP financial management databases for Sidewinder, WEO
Database products will include financial reports, adjustments, reviews, PID/PR status, and other reports for technical
managers, business office personnel, and sponsors.

3.2 Audit Support
The contractor shall perform examination and appraisal of incoming/outgoing financial documents with emphasis on
degree of compliance with financial management principles and business office policies/procedures and SAP
business practice policies. The contractor will review all actions against project funding within SAP for
appropriateness and provide corrective action as required. The contractor will detect problems, errors, or other
defects in the financial documents and perform corrective actions.

3.3 Database Administration
The contractor shall support Business Financial Management database operations within the department that includes
ERP financial database, project status database, travel manager database, and ERP PID/PR database.

3.4 Administrative Support
3.4.1 The contractor shall prepare financial documentation in hardcopy, or electronic media format as required

using standard Microsoft Office suite of Applications. The contractor shall attend Government meetings to gather
information relevant to the Program Office financial activities and shall assist in coordination and conference
arrangements as required. The contractor shall accompany Government personnel on travel to meetings, project
reviews, and technical reviews as required. The contractor will be knowledgeable in the Travel Manager Database
and support business office processes of government travel.

3.5 Navy ERP Transitional Financial Support
The contractor shall validate the accuracy of data transitioned from the current system, SIGMA (ERP), to the new
system, Navy ERP. The contractor will assist in the identification of Navy ERP reports that provide data currently
found in SIGMA(ERP)reports (CJEO, CJI3, CJI5, ZAMEND, ME23N, ME53N, ZRF03, CJ31, Z2193, and VA03).
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The contractor will prepare a "crosswalk" for report data for project office personnel. The contractor shall identify
errors or omissions and work with the Government and N-ERP personnel to correct these problems.

3.0 GOVERNMENT FURNISHED RESOURCES
3.1 The Government will provide adequate access to office space and appropriately configured NMCI seats.

The Government will provide applicable Program Office financial information as required to satisfy contract tasking.

4.0 TRAVEL/TRAINING
4.1 Travel, training, and overtime may be required to support other Government and commercial activities.
4.2 All travel, training, and overtime by contractor personnel will be requested in writing and presented to the

COR for approval at least 24 hours in advance.
4.3 Each travel/training request will include traveler(s) name(s) and shall itemize duration, airfare, cost of

lodging, per diem, car rental, and miscellaneous expenses in accordance with current JTR rates. Each overtime
request will include name, hours requested, purpose of overtime, and government requester.

5.0 SECURITY
5.1 Work under this contract is unclassified.
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Section E - Inspection and Acceptance

INSPECTION AND ACCEPTANCE TERMS

Supplies/services will be inspected/accepted at:

CLIN INSPECT AT INSPECT BY ACCEPT AT ACCEPT BY
0005 Destination Government Destination Government
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Section F - Deliveries or Performance

DELIVERY INFORMATION

CLIN DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC

0005 POP 12-SEP-2009 TO
11-SEP-2010

N/A N/A
FOB: Destination
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Section G - Contract Administration Data

ACCOUNTING AND APPROPRIATION DATA

AA: 97X4930 NH2C 253 77777 0 050120 2F 000000
COST CODE: A00000270632
AMOUNT: $256,911.97
CIN 130013439800001: $256,911.97

CLAUSES INCORPORATED BY FULL TEXT

5252.201-9500 GOVERNMENT POINTS OF CONTACT (NAVAIR)(OCT 2005)
(a) The Government Technical Point of Contact (GTPOC) for this contract are:

       
           

(b) The GTPOC will provide technical direction and discussion, as relating, but not limited to the specification
and/or statement of work, and will monitor the progress and quality of contractor performance.

(c) The GTPOC is not an Administrative Contracting Officer and does not have authority to take any action, either
directly or indirectly, that would change the pricing, quantity, quality, place of performance, delivery schedule, or
any other terms and conditions of the contract (or delivery/task order), or to direct the accomplishment of effort
which goes beyond the scope of the statement of work in the contract (or delivery/task order). When, in the opinion
of the contractor, the GTPOC requests any of the aforementioned changes, the contractor shall promptly notify the
Contracting Officer (or ordering officer, for delivery/task orders) in writing. If the contractor believes or interprets
any action by the TPOC to be a change to the contract, the contractor will promptly notify the Contracting Officer in
writing. No action shall be taken by the contractor under such direction until the Contracting Officer (or ordering
officer) has issued a modification to the contract (or delivery/task order) concerning the subject change(s) or has
otherwise resolved the issue. In the event the contractor effects any change at the direction of any person other than
the Contracting Officer, the change will be considered to have been made without authority and no adjustment will
be made in the contract price to cover any increase in charges incurred as a result thereof.

5252.232-9513 INVOICING AND PAYMENT (WAWF) INSTRUCTIONS (MAR 2009)
(a) The following information is provided to assist the contractor in submitting invoices and receiving reports

electronically through Wide Area Work Flow -- Receipt and Acceptance (WAWF) in accordance with DFARS
252.232-7003:

(1) Registration instructions, on-line training, user guides, quick reference guides, and other support documents
and information can be found at the following website:WAWF Overview

(2) Vendors should contact the following POCs for additional support with registration or other WAWF issues,
based on the administration of their contract:

(i) DCMA-administered contracts: Contact the ACO at the cognizant Defense Contract Management Agency
(DCMA) office found in the contract.

(ii) Locally-administered contracts: Contact your local NAVAIR/NAWC Pay Office (Commercial Accounts)
at 760-939-2651 or DFAS via the numbers listed atwww.dfas.mil

(3) Information on the electronic forms the contractor shall utilize to comply with DFARS 252.232-7003 is
available on theWAWF Functional InformationandWAWF Trainingwebsites.

  Ex (b)(6)
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(4) Back up documentation (such as timesheets, etc.) can be included and attached to the invoice in WAWF.
Attachments created in any Microsoft Office product are attachable to the invoice in WAWF. Total limit for the size
of files per invoice is 5 megabytes.

(b) The following information, regarding invoice routing DODAACs, must be entered for completion of the
invoice in WAWF:

DoDAAC LOCATION TABLE
-Select Combo for Fixed Price Supplies and Services
-Select Cost Voucher for all Cost or T&M or CLINs.
-The 2-in-1 invoice is not authorized for use by NAVAIR
-Questions? Call 1-866-618-5988

Located in Block
DoDAAC
Description

DD1155
(Destination
Acceptance)

DD1155
(Source/Origin

Acceptance)
SF26 SF33 SF1449

SF1449
(Destination
Acceptance)

Issuing Office
DoDAAC

6 6 5 7 7 9

Administrating
Office DoDAAC

7 7 6 24 26 16

Inspector's
DoDAAC

See
Schedule

See
Schedule

11
See

Schedule
See

Schedule
See

Schedule
Service Acceptor
DoDAAC

14
See

Schedule
11

See
Schedule

See
Schedule

15

Pay Office
DoDAAC

15 16 12 25 27 18a

(c) Cost Vouchers also require the cognizant DCAA DoDAAC, which can be found by entering the contractor’s
zip code in the Audit Office Locator athttp://www.dcaa.mil. Contractors approved by DCAA for direct billing will
not process vouchers through DCAA, but may submit directly to DFAS. Final voucher submission will be approved
by the ACO.

(d) For each invoice / cost voucher submitted for payment, the contractor shall also email the WAWF automated
invoice notice directly to the following additional points of contact:
Name (or Clause w/Name) Email Phone Role
See: 5252.201-9500 or
5252.201-9501

Technical Point of
Contact or Contracting
Officer's Representative

         @navy.mil (760)939-  Acceptor/reviewer
                @navy.mil (760)939  Alternate

acceptor/reviewer

  Ex (b)(6)

  Ex (b)(6)

  Ex (b)(6)   Ex (b)(6)

  Ex (b)(6)  Ex (b)(6)
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Section H - Special Contract Requirements

CLAUSES INCORPORATED BY FULL TEXT

5252.232-9509 REIMBURSEMENT OF TRAVEL, PER DIEM, AND SPECIAL MATERIAL COSTS
(NAVAIR)(OCT 2006)

(a) Area of Travel. Performance under this contract may require travel by contractor personnel. If travel,
domestic or overseas, is required, the contractor is responsible for making all necessary arrangements for its
personnel. These include but are not limited to: medical examinations, immunizations, passports/visas/etc., and
security clearances. All contractor personnel required to perform work on any U.S. Navy vessel shall obtain
boarding authorization from the Commanding Officer of the vessel before boarding

(b) Travel Policy. The Government will reimburse the contractor for allowable travel costs incurred by the
contractor in performance of the contract in accordance with FAR Subpart 31.2. Travel required for tasks assigned
under this contract shall be governed in accordance with: Federal Travel Regulations, prescribed by the General
Services Administration for travel in the conterminous 48 United States, (hereinafter the FTR); Joint Travel
Regulation, Volume 2, DoD Civilian Personnel, Appendix A, prescribed by the Department of Defense, for travel in
Alaska, Hawaii, The Commonwealth of Puerto Rico, and territories and possessions of the United States (hereinafter
JTR); and Standardized Regulations (Government Civilians, Foreign Areas), Section 925, "Maximum Travel Per
Diem Allowances for Foreign Areas," prescribed by the Department of State, for travel in areas not covered in the
FTR or JTR (hereinafter the SR).

(c) Travel. Travel and subsistence are authorized for travel beyond a fifty-mile radius of the contractor’s office
whenever a task assignment requires work to be accomplished at a temporary alternate worksite. No travel or
subsistence shall be charged for work performed within a fifty-mile radius of the contractor’s office. The contractor
shall not be paid for travel or subsistence for contractor personnel who reside in the metropolitan area in which the
tasks are being performed. Travel performed for personal convenience, in conjunction with personal recreation, or
daily travel to and from work at the contractor’s facility will not be reimbursed.

(1) For travel costs other than described in paragraph (c) above, the contractor shall be paid on the basis of
actual amount paid to the extent that such travel is necessary for the performance of services under the contract and
is authorized by the COR in writing.

(2) When transportation by privately owned conveyance is authorized, the contractor shall be paid on a mileage
basis not to exceed the applicable Government transportation rate as contained in the FTR, JTR or SR.
Authorization for the use of privately owned conveyance shall be indicated in the basic contract. Distances traveled
between points shall be shown on invoices as listed in standard highway mileage guides. Reimbursement will not
exceed the mileage shown in the standard highway mileage guides.

(3) The contractor agrees, in the performance of necessary travel, to use the lowest cost mode commensurate
with the requirements of the mission as set forth in the basic contract and in accordance with good traffic
management principles. When it is necessary to use air or rail travel, the contractor agrees to use coach, tourist class,
or similar accommodations to the extent consistent with the successful and economical accomplishment of the
mission for which the travel is being performed.

(4) The contractor’s invoices shall include receipts or other evidence substantiating actual costs incurred for
authorized travel. In no event will such payments exceed the rates of common carriers.

(d) Vehicle and/or Truck Rentals. The contractor shall be reimbursed for actual rental/lease of special vehicles
and/or trucks (i.e., of a type not normally used by the contractor in the conduct of its business) only if authorized in
the basic contract or upon approval by the COR. Reimbursement of such rental shall be made based on actual
amounts paid by the contractor. Use of rental/lease costs of vehicles and/or trucks that are of a type normally used
by the contractor in the conduct of its business are not subject to reimbursement

(e) Car Rental. The contractor shall be reimbursed for car rental, exclusive of mileage charges, as authorized in
the basic contract or upon approval by the COR, when the services are required to be performed beyond the normal
commuting distance from the contractor’s facilities. Car rental for a team on TDY at one site will be allowed for a
minimum of four (4) persons per car, provided that such number or greater comprise the TDY team.

(f) Per Diem. The contractor shall not be paid for per diem for contractor personnel who reside in the
metropolitan areas in which the tasks are being performed. Per Diem shall not be paid on services performed within
a fifty-mile radius of the contractor’s home office or the contractor’s local office. Per Diem is authorized for
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contractor personnel beyond a fifty-mile radius of the contractor’s home or local offices whenever a task assigned
requires work to be done at a temporary alternate worksite. Per Diem shall be paid to the contractor only to the
extent that overnight stay is necessary and authorized under this contract. The authorized per diem rate shall be the
same as the prevailing per diem in the worksite locality. These rates will be based on rates contained in the FTR,
JTR or SR. The applicable rate is authorized at a flat seventy-five (75%) percent on the day of departure from
contractor’s home or local office, and on the day of return. Reimbursement to the contractor for per diem shall be
limited to actual payments to per diem defined herein. The contractor shall provide actual payments of per diem
defined herein. The contractor shall provide supporting documentation for per diem expenses as evidence of actual
payment.

(g) Shipboard Stays. Whenever work assignments require temporary duty aboard a Government ship, the
contractor will be reimbursed at the per diem rates identified in paragraph C8101.2C or C81181.3B(6) of the
Department of Defense Joint Travel Regulations, Volume II.

(h) Special Material. “Special material” includes only the costs of material, supplies, or services which is peculiar
to the ordered data and which is not suitable for use in the course of the contractor’s normal business. It shall be
furnished pursuant to specific authorization approved by the COR. The contractor will be required to support all
material costs claimed by its costs less any applicable discounts. “Special materials” include, but are not limited to,
graphic reproduction expenses, or technical illustrative or design requirements needing special processing.




