The Department of the Navy is nearing the end of its transition from CHART/Resumix to USAJOBS/USA Staffing. The most significant change is that Navy will discontinue the use of Open Continuous Announcements (OCAs) and all merit promotion opportunities will be filled using individual job announcements posted on USAJOBS.  USAJOBS can be found on the www.usajobs.gov website.   

**WHAT THIS MEANS TO EMPLOYEES**

1)
If you are interested in pursuing merit promotion opportunities, you should create an account in USAJOBS and copy/upload your resume into the system. There are links at the end of this email in the Resource Section to assist you with creating your USAJOBS account.

2)  We are encouraging employees who are applying to positions in USAJobs to carefully review the instructions provided in the announcements.  USAJOBS requires applicants to attach supporting documentation in order to be considered for a position.  If you do not attach applicable supporting documentation, your application will not be considered for the posted vacancy. 

For example:

a)
If you are a current or former Federal employee, you will need to attach a SF-50 to verify your status. (DoD employees can access their SF-50s at: My Biz or TWMS. Please see link in resource section for directions.)  

b)
If you are a veteran applying for a position under a veterans' hiring authority or using veterans' preference, you will need to attach a DD-214 or statement of service to verify your eligibility.

3) Employees may only access their CHART/Resumix Account until 30 September 2011, and USAJOBS will be offline for maintenance 6-13 October. It is recommended that you copy your current resume from CHART into USAJOBS prior to 30 September 2011.


**WHAT THIS MEANS TO HIRING MANAGERS**

1)
NO IMMEDIATE ACTION IS REQUIRED.  When filling your first vacant position using the USAJOBS capability, you will be directed to USA Staffing to access your management account and to complete the selection process. Your Total Force Consultant will work with you closely during this process. 

2)
CHART will be available for certificate issuances and selection until 12 March 2012.  However, all announcements in CHART will need to close prior to 30 September 2011 in order to complete the transaction using the CHART/Resumix toolset. Remember, the Department of the Navy's hiring reform and NAVAIR's Recruitment and Hiring Evolution are driving towards a 15 day turn-around on selections with a 30-day certificate extension, if necessary.  

RESOURCES:

Creating an account/ applicant tool Kit:   

a)
Go to http://go.usa.gov/0WT  

b)
Click on "Tools and Information" under "Hiring Reform" (upper left)

c)
Go to "Applicants Section" (lower right) and click on "Toolkit for Applicants" 

Training brief and how to retrieve the SF-50 from myBiz:   http://www.navair.navy.mil/TFSMD/training/USAJobsStaff.html  

Please contact your servicing Total Force Consultant if you have any questions on this transition to USAJOBS/USAStaffing.

