

Two sessions of the CWP training course have been added at Pax River. 
Please distribute to your team! 

Register for these classes via NAVAIR U. Instructions are attached for registration. 
The CWP course number is CISL-HCM-100.

Course materials will be provided prior to class.
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FY16 (PLANNING YEAR) COMMAND STAFFING TRAINING OVERVIEW

The Command Staffing Program Office is offering FY16 (Planning Year) Training opportunities that are
designed to equip users with an overarching view of the NAVAIR Command Staffing process, tool and
associated tasking. Training will be provided in Demand and Supply, Contactor Work Plan (CWP), and Billet
Management modules. The courses will feature hands-on training targeted to users new to the Command
Staffing process and tool. Prior to attending training, users will be provided with links to required Command
Staffing overview and Business Objects training material. Review of read-ahead material is mandatory prior to
attending the course. Seating is very limited; please register for a training session as soon as possible.

NEW USER TRAINING SCHEDULE (PATUXENT RIVER)
NEW COURSE DATES ADDED

24 June 2015:
CWP Training CISL-HCM-100
Time: 8a — 11a *CIV/ MIL ONLY
Building 2189 (Frank Knox) Room 134

9 July 2015:
CWP Training CISL-HCM-100
Time: 8a — 11a *CIV/ MIL ONLY
Building 2189 (Frank Knox) Room 135

HOW TO REGISTER: PAX RIVER NAVAIR TEAM employees should register through NAVAIR
University (Note: You must have a NAVAIR University account to register)
1. Visit https://navairu.navair.navy.mil.

2. Click on the "Classes" tab on the top menu bar.

3. Enter the course code in the "Search" field and click the blue "Search" button. (CISL-HCM-101 for
Demand and Supply, CISL-HCM-105 for Billet Management, CISL-HCM-100 for Contractor Work Plan
(CWP), CISL-HCM-104 for Refresher training)

4. Click on "Register" in the "Register" column for the session you wish to attend.

5. Click the "Yes" button to enroll in the event.

For assistance with NAVAIRU, contact the NAVAIR National Helpdesk 24/7 at 301.342.3104,
1.888.292.5919, or https://nhd.navair.navy.mil

NOTE: If we have low registration for a training session, we will cancel that session and move those that
registered to another session.



https://nhd.navair.navy.mil/
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COMMAND STAFFING

Training Request “CHEAT SHEET”

KEY POINTS FOR NEW USER TRAINING REGISTRATION

*The Command Staffing User training registration will now be accessible through NAVAIR
University

*Navigate to NAVAIR U either by selecting the URL (https://navairu.navair.navy.mil) OR from
MyNAVAIR under the Total Force Mgmt/Human Resources tab

¥ Acquisition Resources
cqu Timel,

ata in

nent Community

mmunity (BFMC)
Are you having problems on MyNAVAIR?

Try MyMNAVAIR User Help or

call the NAVAIR National Help De: 5
at (301) 342-3104 or (§88) 292-5919 ations Cemmand
or submit a request at
hitps:iinhd.navair.navy. mil.

Need New Community?

*Users must have a NAVAIR U account prior to course registration. To request an account:
o Select "Register" in the upper left corner of the screen.
o Complete all fields, and click the "Save" button.
o Note: Use official email addresses in the account profile information.
*Once your account is established you can access the NAVAIR U landing page. Click on the
"Classes" tab on the top menu bar

@NAVA RO

Embing tachnal,Iade and potesona e i o A

*In the Class Search fields, enter the course number for the course you wish to attend, such
as "CISL-HCM" in the "Search" field and click the blue "Search" button. Course numbers for
Command Staffing courses are:

* Demand and Supply training course Contractor Work Plan (CWP) course

CISL-HCM-101 CISL-HCM-100

* Demand training course » Billet Management training course
CISL-HCM-102 CISL-HCM-105

* Supply training course « Command Staffing Refresher course
CISL-HCM-103 CISL-HCM-104

Updated: 06/8/2015

Command Staffing Website and Application: https:/tfrtools.navair.navy.mil



https://navairu.navair.navy.mil/



COMMAND STAFFING

Training Request “CHEAT SHEET”

» Select the course you wish to register for and click on "Register" in the "Register" column
for the session you wish to attend. Note course title, location and date

m Course Titie CSS Cost|Register
/2412015 CISL  CISL-HCH-100 CONTRACTING WORK PLAN (CWP) NEVY USER TRAINING .. Patuxent River Frank Knox, RM 134 (BLDG2183) 3 013 SO, v@

» On the class registration screen, review the course data to ensure you are registering for
the correct course then click the "Yes" button to enroll in the event

Class Registration

Number: CISL-HCW-100
Title: CONTRACTING WORK PLAN (CWP) NEW USER TRANING
Description: The Contractor Work Plan (CWP) module in Command Staffing is the method NAVAIR utiizes to interface with Command Staffing (Demand/Supply Modules), resulting in
the generation of approval numbers required for the processing of contracts and funding documents for contractor services and providing the Command with important
data necessary for internallexternal reporting of services planned to be procured by NAVAIR.
CWPs provide important documentation of Contractor Service actions and approvals. This faciltates efficient review and management of the Command's portfolio of
contractor services.

This training will familiarize students with the CWP process, business rules and ilustrate tool functionality for capturing workioad planning associated with contractor
services purchased in support of program and competency requirements. Students wil learn the relationship between Requiring and Supplying Offices and the roles
and responsivilties of each in successfully SUpporting one value chain dedicated to providing the Fleet with “people ready for tasking” at reduced cost

Students wil participate in hands-on training to complete transactions and produce reports.
Prerequisites: Altendees are expected to have completed Command Staffing Overview Training prior to attendance.
Target Audience: Civilan and Milltary. Contractors are not eligible to attend this training.
Site: Patuxent River
Location: Frank Knox, RM 134 (BLDG 2189)
Instructor: TBD
Commentator: TBD
€SS Cost: $0.00
Start Date: 612412015
Start Time: 0800
End Date: 6/24/2015
End Time: 1100
Vendor Affiliation: None

Require Supervisor

Approval: '

Please be sure to have your ion before regi for = class.

upervisor is required
dmm sbrator prior fo the start of class

ions will be repo rted dlrat:lly to your respective supervisor.
[Z] 1 have met the prerequisite(s) required for this class.

Byister for this class?

* You will be directed back to the class listing page, and a confirmation notice will appear in
a yellow bar at the top of the page. This notification bar will disappear automatically within
five seconds, and you may continue to register for additional classes, as needed.

S DRSS - B
You have successfully registered Joe User for the dass CISL-IWC-100.

Walcoms, Joe User

L

» For assistance with NAVAIRU, you can contact the NAVAIR National Helpdesk 24/7 at
301.342.3104, 1.888.292.5919, or https://nhd.navair.navy.mil

Updated: 06/08/2015

Command Staffing Website and Application: https:/tfrtools.navair.navy.mil



https://nhd.navair.navy.mil/




