

Two sessions of the CWP training course have been added at Pax River. 
Please distribute to your team! 

Register for these classes via NAVAIR U. Instructions are attached for registration. 
The CWP course number is CISL-HCM-100.

Course materials will be provided prior to class.
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The Command Staffing Program Office is offering FY16 (Planning Year) Training opportunities that are 


designed to equip users with an overarching view of the NAVAIR Command Staffing process, tool and 


associated tasking.  Training will be provided in Demand and Supply, Contactor Work Plan (CWP), and Billet 


Management modules.  The courses will feature hands-on training targeted to users new to the Command 


Staffing process and tool. Prior to attending training, users will be provided with links to required Command 


Staffing overview and Business Objects training material. Review of read-ahead material is mandatory prior to 


attending the course.  Seating is very limited; please register for a training session as soon as possible.  


  


NEW USER TRAINING SCHEDULE (PATUXENT RIVER)  


NEW COURSE DATES ADDED 


  


24 June 2015: 


CWP Training CISL-HCM-100 


 Time: 8a – 11a  *CIV/ MIL ONLY 


Building 2189 (Frank Knox) Room 134 


  


9 July 2015: 


CWP Training CISL-HCM-100 


 Time: 8a – 11a  *CIV/ MIL ONLY 


Building 2189 (Frank Knox) Room 135 
 


  


  FY16  (PLANNING YEAR) COMMAND STAFFING TRAINING OVERVIEW 


HOW TO REGISTER:  PAX RIVER NAVAIR TEAM employees should register through NAVAIR 


University   (Note: You must have a NAVAIR University account to register) 


1. Visit https://navairu.navair.navy.mil.   


2. Click on the "Classes" tab on the top menu bar. 


3. Enter the course code in the "Search" field and click the blue "Search" button. (CISL-HCM-101 for 


Demand and Supply, CISL-HCM-105 for Billet Management, CISL-HCM-100 for Contractor Work Plan 


(CWP), CISL-HCM-104 for Refresher training)  


4. Click on "Register" in the "Register" column for the session you wish to attend. 


5. Click the "Yes" button to enroll in the event. 


  


For assistance with NAVAIRU, contact the NAVAIR National Helpdesk 24/7 at 301.342.3104, 


1.888.292.5919, or https://nhd.navair.navy.mil  


  


  


NOTE:  If we have low registration for a training session, we will cancel that session and move those that 


registered to another session. 



https://nhd.navair.navy.mil/
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KEY POINTS FOR NEW USER TRAINING REGISTRATION 


 


•The Command Staffing User training registration will now be accessible through NAVAIR 


University 


•Navigate to NAVAIR U either by selecting the URL (https://navairu.navair.navy.mil) OR from 


MyNAVAIR under the Total Force Mgmt/Human Resources tab 
 
 
 
 
 
 
 
 
 
 


 


•Users must have a NAVAIR U account prior to course registration. To request an account:  


o Select "Register" in the upper left corner of the screen.  


o Complete all fields, and click the "Save" button. 


o Note: Use official email addresses in the account profile information.  


•Once your account is established you can access the NAVAIR U landing page. Click on the 


"Classes" tab on the top menu bar 


 


 


 


 


 


 


 


 


 


•In the Class Search fields, enter the course number for the course you wish to attend, such 


as "CISL-HCM" in the "Search" field and click the blue "Search" button. Course numbers for 


Command Staffing courses are: 


 


 


COMMAND STAFFING 


Training Request “CHEAT SHEET”  


Command Staffing Website and Application: https://tfrtools.navair.navy.mil 


Updated: 06/8/2015 


• Demand and Supply training course  


    CISL-HCM-101 


• Contractor Work Plan (CWP) course  


    CISL-HCM-100 


• Demand training course 


    CISL-HCM-102 


• Billet Management training course 


    CISL-HCM-105 


• Supply training course  


    CISL-HCM-103 


 


• Command Staffing Refresher course  


    CISL-HCM-104 



https://navairu.navair.navy.mil/





• Select the course you wish to register for and click on "Register" in the "Register" column 


for the session you wish to attend. Note course title, location and date 


 


 


• On the class registration screen, review the course data to ensure you are registering for 


the correct course then click the "Yes" button to enroll in the event 


 


 


 


 


 


 


 


 


 


 


 


 


 


• You will be directed back to the class listing page, and a confirmation notice will appear in 


a yellow bar at the top of the page. This notification bar will disappear automatically within 


five seconds, and you may continue to register for additional classes, as needed. 


 


 


 


 


 


• For assistance with NAVAIRU, you can contact the NAVAIR National Helpdesk 24/7 at 


301.342.3104, 1.888.292.5919, or https://nhd.navair.navy.mil  


 


COMMAND STAFFING 


Training Request “CHEAT SHEET”  


Command Staffing Website and Application: https://tfrtools.navair.navy.mil 


Updated: 06/08/2015 



https://nhd.navair.navy.mil/




