
Welcome to COGNOS Connection. 
 
Navigation in COGNOS Connection (ver. 8.3) has changed from what you are accustomed to seeing in COGNOS Reportnet.  There 
are also some minor changes in Query Studio.  This document will help familiarize you with these changes or added features.  
 
The following pages are screen captures which will help point out the differences you will see.  
 



 

Search criteria box 
and icon -   Use this 
feature to find reports

Home Icon – returns 
you to this page  

My Area Icon – Provides access 
to your my Preferences and 
schedules. 
Select “My Preferences” to set 
you personal preferences,  enter 
your email address and establish 
your credentials. 



 

Under the General tab you will set your 
default view and output settings.  In the 
Portal section select either List or 
Details.  If List is selected, report 
descriptions will not be displayed.   
The Report format selection applies only 
to reports which do not have a default 
value set. 



 

The Personal tab is where you should enter 
your Email address and establish and 
renew your credentials.  Your email 
address is used when you choose to have 
reports saved or emailed.  Credentials log 
your ID and password for use when 
scheduling, saving or emailing reports.  It 
is important to Renew your credentials 
each time you change your password. 



 

Launch icon – Provides access to ad hoc 
query tools.  



 

Some of the Icons have changed. 

These Icons are for reports 
created with Query Studio. 

These Icons are for reports 
created with Report Studio. 

These Icons indicate that there is a 
saved output version of the file. 

To download or manage saved 
versions of reports select this Icon 



 

Select either the report output on the left or the icon under 
Actions on the right to download or open the report. 
Select Manage versions… to delete the saved version. 



 

Put a check in the box next to the version to be 
deleted and select Delete. 



Scheduling reports to run 
later and emailing reports 
has changed.  Start by 
selecting Run with options



 

Select advanced options 



 

Select “Run in the background:”. 



 

The option to Save the report and/or Email 
will appear after “Run in the background:” 
is selected. 



 

When a prompted filter is added it now displays the 
field the filter is applied to. 

Query Studio has enhanced the filtering capabilities.  The 
next few pages will cover these changes 





 

Once the filter is created you have the option to 
make it either and “AND” or an “OR” statement.  
AND statements require that all conditions be 
met to get an output. 
OR statements return data when any of the 
conditions are met. 



 



When “Transaction Date” is 
selected to delete you have the 
option to delete or keep the 
filter.  To keep the filter 
uncheck the box ands select OK 



 

A detail filter is added for flight hours > 
200.  This is in the Detail area and it will 
filter out all data (see next page) since the 
filter is applied to the individual values not 
the aggregate. 



 



 

The filter can be reopened by 
clicking on the portion of the filter 
you wish to modify. 

Change the selection from “Individual values 
in the data source” to “Values in the report”.  
This will change to filter to a summary filter 
applied to the aggregate value. 





 

To add a count to a text field, select the 
field and select Calculate.  Then choose 
either “Count” or “Count Distinct”.   Count 
will give the total non null rows in the field 
selected.  Count Distinct counts only 
distinct values in that field.



 

This value displays 
the Count function. 



 



 

Conditional Styles allow you to highlight 
a report when certain conditions are met.   
In this case monthly flight hours > 200 is 
considered Excellent and < 100 is labeled 
poor. 



 



 

When a “Sort” is selected the system 
indicates the type of Sort in the 
header with the filters.  The display 
of both the filters and sorts is 
controlled from the Edit Title Area. 


