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	STEP
	ACTION

	1
	Register for the NAVAIRU portal at https://navairu.navair.navy.mil 
· When identifying your org code, please use up to 3 digits only (i.e., 6.1.2)
· Your portal registration is approved via CAC identification.

	2
	[image: ]You may now register for the Financial Concepts for a Logistician class.  Re-enter the NAVAIRU portal (https://navairu.navair.navy.mil) and follow these instructions: 


i. [image: ]From the home page, click the CLIO icon 
ii. From the CLIO page, click the Search for Classes icon
iii. In the table, click Register for the Financial Concepts for a Logistician class on 21 Aug (link is under the Register tab) 

iv. From the Class Registration page, click Yes to register for the course


	3
	Attend the class on 21 Aug

	4
	To complete the course evaluation and receive credit for taking the class, please re-enter the NAVAIRU portal (https://navairu.navair.navy.mil) and follow these instructions:
i. Select the MyUniversity tab 
ii. Under My Completed Classes, click the icon/link under the Evaluation header to complete an online evaluation for the Financial Concepts for a Logistician course
iii. Complete the Course Evaluation form.  This form consists of a series of questions asking you to rate various elements of the course from Disagree Strongly to Agree Strongly.  There are a few questions requesting your comments and feedback about the material presented, and you may provide additional comments in response to any of the questions asked.  Feedback is required if any of your responses to a question range from Neutral to Disagree Strongly
iv. Once a class evaluation is complete, a green checkmark icon will replace the evaluation icon/link, and the link to view and print your course completion certificate will be activated (it will be blue and clickable instead of grayed out)
v. Click the certificate icon/link to generate a certificate of completion for the class. This certificate can be printed and/or saved to your computer

	5
	You will receive a Portal Pilot Evaluation form upon completion of the course evaluation process.  Please complete the form and return to CLIO (clio.fct@navy.mil) within one week of receipt  



User Guides are available on the NAVAIRU portal under Help (in the top right menu). If you have additional questions, please don’t hesitate to contact a CLIO administrator at clio.fct@navy.mil or call 301-863-3692 or 301-862-7042.
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