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From:
Officer-in-Charge, (Insert command information)

To:
Civilian Human Resources Office

Subj:
STATEMENT OF SERVICE ICO MRC (EXW/SW) JOHN S. SMITH, USN
1. This letter certifies that MRC (EXW/SW) John S. Smith is currently assigned to Naval Special Warfare Group THREE, Detachment Little Creek, Joint Expeditionary Base, Little Creek, Virginia.

2. MRC (EXW/SW) Smith’s end of active obligated service is 31 December 2011.  He is expected to be separated (or retired) under honorable conditions. The following information is provided below:

Name of Service Member:




John S. Smith

SSN:







123-45-6789

Branch of Service:





United States Navy


Active Duty Service Entry Date:



23 December 1987


End of Active Obligated Service:



31 December 2011


Job/House Hunting:





29 Sept – 17 Oct 11


Terminal Leave:





18 Oct – 31 Dec 11


Expected Honorable Discharge:



31 December 2011

3. Decorations, Medals, Badges, Citations and Campaign Ribbons Awarded or Authorized (All periods of service):

4. Any questions concerning this matter can be directed to (Insert POC name and phone number) and (PSD Rep Email).

(Title)


By direction
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