
Benefits of government service 

  Flexible schedules and generous vacation 

  Training and professional development 

  Competitive health and retirement benefits 

  Excellent advancement opportunities 



Federal pay and advancement 

 General Schedule (GS) is the pay scale for 
many Federal jobs from 1-15. 

 Varies by geographic location  

 Each GRADE has 10 steps, allowing for a 
range of salaries 

 Within a few years, you can progress 
through several grades 



Selected 2011 starting salaries 

City GS-5 GS-7 GS-9 

Norfolk $34,075 $42,209 $51,630 

San Diego $34,067 $42,199 $51,617 

Puget Sound $33,414 $41,390 $50,628 

Hawaii $30,451 $37,720 $46,139 

Jacksonville, FL $31,315 $38,790 $47,448 

Washington, D.C. $34,075 $42,209 $51,630 



Where the Jobs Are: By location 

Plus 50,000 employees 
work overseas 



Where the Jobs Are: By occupation 

Occupation # Employees 

Medical and Public Health  7,560 

Accounting and Budget 4,672 

Business and Industry 2,012 

Social Science, Psychology, and Welfare 1,828 

Engineering and Architecture 1,148 

Education 612 

Information Technology 376 
Source:  fedscope.opm.gov 

In FY 2007, roughly 46,264 people were hired in the federal government 
at the entry level (GS-5, GS-6, GS-7) into the following occupations: 



Where to look: USAJOBS.gov 



Where to look: Where the Jobs Are 

  Outlines projected 
hiring needs 
through 2012  

  Covers 99% of the 
federal workforce, 
34 agencies 

  178,000 mission 
critical jobs  

  Presented by 
agency and by 
occupation 



Where to look: bestplacestowork.org 



Where to look for positions 

  Your Fleet and Family Service Center 

  Popular job search engines  

  USAJOBS.gov  
The Government’s main job Web site 

  Agency Web sites 
Visit the Web sites of agencies whose missions interest you 



Our recommended process- step 1 

  Gather reference material first 

  Evaluations 

  Awards (1650s are helpful) 

  Certifications 

  College transcripts 

  SMART transcript  

  https://smart.navy.mil/smart/welcome.do 

  DD 2586  

  https://www.dmdc.osd.mil/appj/vmet/index.jsp 

  Need to get your DEERs login first and then 
continue to VMET site 



Our recommended process -  step 2 

  Learn how to write a government resume 

  TURBOTAP has a great webinar 

  TAP Class 

  Fleet and Family Service Center 

  You will need to tailor each resume to the position that 
you are interested in.  

  Visit the OCHR website: http://www.public.navy.mil/
donhr/Employment/Vets/Pages/Default.aspx   



Our recommended process - step 3 

  Crosswalk your rating and rating to Federal Occupational 
Job Series title and Code 

  Go to following website: http://www.mil2fedjobs.com/
mil_search.aspx 



Our recommended process - step 4 

  Setup a USA JOBS Account 

use “tips” from the SM2WM  

website 

  Search USAJOBS for job  

opportunities  

  Search by location   

  Desired salary/pay grade 

  Job skills/title/series 

  Keyword 

  Agency 



Our recommended process – step 5 

  Carefully Read and follow instructions on the “How to 
Apply tab” – follow the instructions to the letter. Meet all 
the deadlines 

  Ensure that you meet  

all prerequisites   



Our recommended process – step 6 

  Once you have narrowed your search down to a job  

  Copy and paste information from the “Duties” and 
“Qualifications and Evaluations” tab into a word 
document   

  Compare information from evaluations, awards, 
certifications, DD2586  etc. to the job announcement 

  Find “Key” nouns and verbs in the job announcement 
and use them to write a resume that reflects your Skills, 
Abilities and Experience  

  Your resume will need to read well. Highly encourage 
proof readers and participation in free resume writing 
courses provided by TURBOTAP/FFSC 



Slide for – step 6 

These 
Tabs 



Our recommended process – step 7 

  Follow up with the POC for the job once the announcement 
has been closed for a few days. 

  Be courteous   

  Don’t get discouraged if you don’t get the job 

  Apply for multiple jobs 

  The actual hiring process may take several months after 
selection. Be patient 



Summary: tips for applying 

  Plan ahead 
Allow plenty of time to thoroughly complete your application 

  Select carefully 
Always consider using a tailored application for each vacancy you 
apply 

  Prepare for a wait 
Don’t assume you have been rejected if you do not hear back within 
weeks of submitting your application 

  Follow-up with an agency 
Contact the identified representative to learn the status of an 
application or find out more about a job 



What happens next 

  After the closing date for applications, the agency 
evaluates candidate qualifications 

  From this assessment, the agency produces a list 
of qualified candidates 

  From the list of qualified applicants, agencies 
select candidates for interviews 

  At this point, agencies are like other organizations 
•  They conduct interviews and select the best candidate

(s) for the job 
•  Some jobs require security clearance 



Summary 

  Increase your chances of being hired by following 
a few clear steps: 
1.  Research potential opportunities  
2.  Consider various employment avenues 
3.  Search on job Web sites and specific agencies 
4.  Follow the application directions carefully 

  Sell yourself! 


