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6. REQUISITION/PURCHASE NO.

1300445145

5. DATE ISSUED

09 Jan 2015

4. TYPE OF SOLICITATION

SEALED BID (IFB)

NEGOTIATED (RFP)

[    ]

[ X ]

3. SOLICITATION NO.

N00421-14-R-0081


Section B - Supplies or Services and Prices
	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0001
	
	
	Lot
	
	

	
	LABOR

CPFF

Labor in support of the Performance Based Statement of Work (PBSOW).

FOB: Destination

PURCHASE REQUEST NUMBER: 1300445145


	

	
ESTIMATED COST
	

	FIXED FEE
	

	TOTAL EST COST + FEE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0002
	
	
	Lot
	
	

	
	Other Direct Costs

COST

Travel and Material Costs in support of CLIN 0001.

FOB: Destination


	

	
	ESTIMATED COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0003
	
	
	Lot
	
	

	
	Data

CPFF

Data in support of CLIN 0001.                                                                                Not Separately Priced (NSP)

FOB: Destination


	

	
ESTIMATED COST
	

	FIXED FEE
	

	TOTAL EST COST + FEE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0101
	
	
	Lot
	
	

	OPTION
	Labor

CPFF

Labor in support of the Performance Based Statement of Work (PBSOW).

FOB: Destination


	

	
ESTIMATED COST
	

	FIXED FEE
	

	TOTAL EST COST + FEE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0102
	
	
	Lot
	
	

	OPTION
	Other Direct Costs

COST

Travel and Material Costs in support of CLIN 0101

FOB: Destination


	

	
	ESTIMATED COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0103
	
	
	Lot
	
	

	OPTION
	Data

CPFF

Data in support of CLIN 0101                                                                                 Not Separately Priced (NSP)

FOB: Destination


	

	
ESTIMATED COST
	

	FIXED FEE
	

	TOTAL EST COST + FEE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0201
	
	
	Lot
	
	

	OPTION
	Labor

CPFF

Labor in support of the Performance Based Statement of Work (PBSOW).

FOB: Destination


	

	
ESTIMATED COST
	

	FIXED FEE
	

	TOTAL EST COST + FEE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0202
	
	
	Lot
	
	

	OPTION
	Other Direct Costs

COST

Travel and Material Costs in support of CLIN 0201

FOB: Destination


	

	
	ESTIMATED COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0203
	
	
	Lot
	
	

	OPTION
	Data

CPFF

Data in support of CLIN 0201.                                                                                Not Separately Priced (NSP)

FOB: Destination


	

	
ESTIMATED COST
	

	FIXED FEE
	

	TOTAL EST COST + FEE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0301
	
	
	Lot
	
	

	OPTION
	Labor

CPFF

Labor in support of the Performance Based Statement of Work (PBSOW).

FOB: Destination


	

	
ESTIMATED COST
	

	FIXED FEE
	

	TOTAL EST COST + FEE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0302
	
	
	Lot
	
	

	OPTION
	Other Direct Costs

COST

Travel and Material Costs in support of CLIN 0301

FOB: Destination


	

	
	ESTIMATED COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0303
	
	
	Lot
	
	

	OPTION
	Data

CPFF

Data in support of CLIN 0301.                                                                                Not Separately Priced (NSP)

FOB: Destination


	

	
ESTIMATED COST
	

	FIXED FEE
	

	TOTAL EST COST + FEE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0401
	
	
	Lot
	
	

	OPTION
	Labor

CPFF

Labor in support of the Performance Based Statement of Work (PBSOW).

FOB: Destination


	

	
ESTIMATED COST
	

	FIXED FEE
	

	TOTAL EST COST + FEE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0402
	
	
	Lot
	
	

	OPTION
	Other Direct Costs

COST

Travel and Material Costs in support of CLIN 0401

FOB: Destination


	

	
	ESTIMATED COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0403
	
	
	Lot
	
	

	OPTION
	Data

CPFF

Data in support of CLIN 0401.                                                                                Not Separately Priced (NSP)

FOB: Destination


	

	
ESTIMATED COST
	

	FIXED FEE
	

	TOTAL EST COST + FEE
	

	
	
	


CLAUSES INCORPORATED BY FULL TEXT

5252.211-9503
LEVEL OF EFFORT (COST REIMBURSEMENT) (NAVAIR)(DEC 2012)


(a) The level of effort estimated to be ordered during the term of this contract is 312,000 man-hours of direct labor including authorized subcontract labor, if any.  The contractor shall not, under any circumstances, exceed one hundred (100%) percent of the total level of effort specified in this basic contract.  The estimated composition of the total man-hours of direct labor by classification is as follows:

	
	Base
	Option I
	Option II
	Option III
	Option IV
	Total

	Labor Category
	Hours
	Hours
	Hours
	Hours
	Hour
	Hours

	Program Manager*
	960
	960
	960
	960
	960
	4,800

	Subject Matter Expert I*
	1,920
	1,920
	1,920
	1,920
	1,920
	9,600

	Subject Matter Expert II*
	1,920
	1,920
	1,920
	1,920
	1,920
	9,600

	Subject Matter Expert III*
	3,840
	3,840
	3,840
	3,840
	3,840
	19,200

	Subject Matter Expert IV*
	3,840
	3,840
	3,840
	3,840
	3,840
	19,200

	Financial Analyst, Junior
	7,680
	7,680
	7,680
	7,680
	7,680
	38,400

	Financial Analyst
	23,040
	23,040
	23,040
	23,040
	23,040
	115,200

	Financial Analyst, Senior
	11,520
	115,20
	11,520
	115,20
	11,520
	57,600

	Administrative Assistant
	1,920
	1,920
	1,920
	1,920
	1,920
	9,600

	Administrator, Intermediate
	1,920
	1,920
	1,920
	1,920
	1,920
	9,600

	Program Analyst
	3,840
	3,840
	3,840
	3,840
	3,840
	19,200

	Total
	62,400
	62,400
	62,400
	62,400
	62,400
	312,000


* denotes Key Personnel labor categories


(b) FAR Clause 52.232-20, "Limitation of Cost" applies to fully funded orders and FAR Clause 52.232-22, "Limitation of Funds" applies to incrementally funded orders.  Nothing in this clause amends the rights or responsibilities of the parties hereto under either of those two clauses.  In addition, the notifications required by this clause are separate and distinct from any specified in either FAR Clause 52.232-20 or FAR Clause 52.232-22.


(c) In the event that less than one hundred (100%) percent of the established level of effort of the contract/order is actually expended by the end of the performance period, the Government shall have the option of:



(1) Requiring the Contractor to continue performance, subject to the provisions of the FAR Clause 52.232-20 or 52.232-22, as applicable, until the effort expended equals 100% of the established Level of Effort; or



(2) Effecting a reduction in the fixed fee by the percentage by which the total expended man-hours is less than one hundred (100%) percent of the established Level of Effort.


(d) The contractor agrees that effort performed in fulfillment of level of effort obligations under this contract shall include only verifiable effort in direct support of the work specified. It shall not include efforts such as work performed in transit to or from an employee's usual workplace, work during lunchtime activities, or effort performed at other non-work locations.


(e) In performing the contract/order, the contractor may use any reasonable combination of hours for the labor categories in support of section C of this contract/order.

Section C - Descriptions and Specifications

PBSOW
Items 0001, 0101, 0201, 0301 and 0401:  The contractor shall provide supplies and services in accordance with the Section C Performance Based Statement of Work for NAVAIR Navy Enterprise Resource Planning Business Office Support Services. 

Items 0002, 0102, 0202, 0302 and 0402:  The contractor shall provide material, travel and NMCI in accordance with the Section C Performance Based Statement of Work for NAVAIR Navy Enterprise Resource Planning Business Office Support Services. 

Items 0003, 0103, 0203, 0303 and 0403:  The data to be furnished hereunder shall be in accordance with Exhibit A, DD Form 1423, Contract Data Requirements List (CDRL), and the Section C Performance Based Statement of Work for NAVAIR Navy Enterprise Resource Planning Business Office Support Services. 

Performance Based Statement of Work 

NAVAIR Navy Enterprise Resource Planning Business Office

1.0 Introduction

Navy Enterprise Resource Planning (ERP) is the Department of the Navy (DON) financial and supply chain system of record. Navy ERP streamlines the Navy's financial and supply chain functions and provides critical information which enables NAVAIR programs to support budgets, milestone reviews and supply chain functionality.  Navy ERP ensures statutory and regulatory policy compliance and enables mandatory external reporting.  The Naval Air Systems Command (NAVAIR) Navy ERP Business Office (NBO) is the primary location for NAVAIR Navy ERP expertise.  The NBO provides a central point for resolution of NAVAIR Navy ERP requirements and serves as the Center of Excellence (COE) for issue resolution.

The NBO organization is comprised of the following areas:  Business Solutions Management Support (functional expertise); Reporting and Analysis (business intelligence support); User Management (Customer Liaison Support); and NBO Operational Support (internal business operations).  

The Business Process Management (BPM) Team provides technical and functional expertise to ensure the Navy ERP solution supports NAVAIR Acquisition and Program Management, Financial Accounting, Inventory and Asset Management, and Workforce Management business operations requirements.  

The Reporting and Analysis Team supports all aspects of business intelligence, to include reporting, analytics, and data management and warehousing. The team supports the planning, analysis, transformation, and migration of data into Navy ERP and associated systems.  

The Customer Liaison Team (CLT) provides technical and functional expertise to ensure NAVAIR end-users have the appropriate access to Navy ERP systems.  The CLT works collaboratively with BPM team members, stakeholders and end-users to manage Navy ERP system compliance requirements, to resolve issues and provide knowledge sharing for issues, work-arounds and instruction.

The NBO Operations Team provides strategic planning and execution, resource management and technical program support to ensure NBO business operations are secure, effective, timely, efficient and in compliance with overarching policies.  The Operations Team is designed to execute management-directed activities and complement and enhance work performed by the other NBO teams.  

2.0 Objective

The objective of this performance based statement of work (PBSOW) is to procure contractor support services to perform tasks within the scope established in this specification.  

3.0 Scope
This task order shall provide services and products to support the NBO.  Services and /or products shall include: Business Solutions Management, Reporting and Analysis, User Management and NBO Operational Support.  Standard desktop and network support are under the domain of the Navy Marine Corps Intranet (NMCI) / Next Generation Enterprise Network (NGEN) and the provisions of that contract are already established.  

4.0 Terms and Definitions

	Business Term
	Definition

	CAC
	Common Access Card:  The Common Access Card (CAC) is a cyber and physical identification card for all Department of Defense (DoD) active duty military, reserve military, civilian and eligible contractor personnel.  The CAC, with its DOD Public Key Infrastructure (PKI) credentials, facilitates secure access to physical and cyber spaces.  It also enables the use of paperless, web-based business processes by applying digital signatures to transactions.  

	ACOR


	Alternate Contracting Officer Representative:  The Alternate Contracting Officer Representative (ACOR) assists the COR with day-to-day tasks to assure compliance with task order terms and provisions.

	COR
	Contracting Officer Representative:  The Contracting Officer Representative (COR) is responsible for furnishing information of a technical nature to the contractor and for monitoring task order performance in order to assure compliance with task order terms and provisions.  

	ERP
	Enterprise Resource Planning: Enterprise Resource Planning (ERP) is a methodology for integrating business solutions.  ERP attempts to integrate all departments and functions across a company into a single integrated computer system that can serve all those different departments’ particular needs.

	HEAT
	Helpdesk Expert Automation Tool:  The Helpdesk Expert Automation Tool (HEAT) is a commercial-off-the-shelf (COTS) workload tracking tool that provides the capability to log and track information.  It includes many advanced features that are utilized extensively to provide comprehensive tracking and reporting across all teams within the organization.

	PKI
	Public Key Infrastructure:  The Public Key Infrastructure (PKI) is a digital user authentication.

	SAP
	SAP is a toolset consisting of a database, programming language, warehousing facility and internet tools used for ERP.  SAP provides customers with the ability to interact with a common corporate database for a comprehensive range of applications.

	SAP ECC
	SAP Enterprise Central Component.  Newest version of SAP Software that enables SAP to build and develop an environment of other products that can function upon the foundation of the central component.  The SAP Business Warehouse, SAP Strategic Enterprise Management and Internet Transaction Server were also merged into SAP ECC, allowing users to run them under one instance.

	TPOC
	Technical Point of Contact:  The Technical Point of Contact (TPOC) is the Government representative who has the most knowledge of day-to-day tasks and participation by contractor personnel.

	ATPOC
	Alternate Technical Point of Contact:  The Alternate Technical Point of Contact (ATPOC) assists the TPOC with day-to-day tasks and participation by contractor personnel.


5.0 Technical Environment 

The contractor shall be required to use and interface with various applications and interfaces through the contract Period of Performance (PoP).  The contractor shall be required to remain up-to-date with processes and requirements as technological advances occur and changes to application versions, interfaces and databases are incorporated.  Current technical environment (applications, interfaces, software versions, etc.) is as follows:

	Navy ERP
	Mercury Quality Center and Quick Test Professional 9; mySAP ERP 2004-ECC 5.0; SAP ECC 6.0;  SAP Enterprise Portals 6.0 SP6; SAP SRM 4.0 (EBP); SAP Content Server DMS 6.30; SAP Console 6.4; SAP XI 3.0; SAP Solution Manager 3.1; SAP Business Intelligence 3.5; SAP GUI 6.4; Accelerate SAP 1.2; SAP Knowledge Provider 6.3; SAP Employee Self Service; SAP Management Self Service; SAP Environmental Health & Safety (EH&S) Solution 4; SAP Activity Based Management 6.2; RWD Infopak 5.5; C/S Solution wInsight 6.3; uPerform

SAP Functionality:  Finance; Funds Management; Controlling, Sales and Distribution; Workforce Management; Asset Management; Acquisition and Program Management; Material Management; Project Systems; Inventory and Warehouse Management; and Cross Functional Applications (Role Based Security, Business Warehouse, Portals and Workflow)

	Navy ERP Interfaces
	Defense Civilian Pay System (DCPS); Defense Departmental Reporting System (DDRS); Centralized Master Edit Table (CMET); Special Operations Command DFAS Corporate Warehouse (SOCOM DCD); NAVAIR Fuel File; Naval Aviation Logistics Command Management Information System Uniform Automated Data Processing System-Optimized Intermediate Maintenance Activity (NALCOMIS-OIMA); Defense Automatic Addressing System (DAAS); Management Information System for International Logistics (MISIL); Security Cooperative Enterprise System (SCES); Standard Procurement System (SPS); Department of the Navy Civilian Authoritative Data Source (DONCADS); Defense Travel System (DTS); Officer Personnel Information System (OPINS); Program Budget Information System (PBIS); Navy Enlisted System (NES); Total Force Manpower Management System (TFMMS); Warehouse Analytics Reporting System (WARS); Wide Area Workflow (WAWF); Defense Cash Accountability System (DCAS); Visual Interfund System Transaction Accountability (VISTA); Standard Accounting, Budgeting and Reporting System (SABRS);  Intragovernmental Payments and Collections (IPAC) Wizard; Defense Integrated Financial System (DIFS); Automated Disbursing System (ADS); Pay Pre-Validation Module (PPVM); Accounting Pre-Validation Module (APVM); myInvoice; System for Award Management (SAM); Standard Accounting and Reporting System-Headquarters Claimant Module (STARS-HCM); Commercial Asset Visibility (CAV); Federal Logistics Information System (FLIS);  Standardized Accounting & Reporting System - Field Level (STARS-FL); Integrated Technical Item Management and Procurement (ITIMP); NAVAIR Depot Maintenance System (NDMS); One-Touch Support (OTS)

	Program Management Tools / Software
	Microsoft SharePoint 2003 version or higher; Mercury Quality Center; HEAT 9.5.2 32-bit; KNOVA; Crystal Reports; eULMT; Electronic Document Access (EDA); Navy Marine Corps Intranet Enterprise Tool (NET); Base Access Security Information Control System (BASICS II); Defense Travel System (DTS); Defense Connect Online (DCO); milSUITE; Netezza


6.0 Regulatory Documents 

Throughout the life of the task order, if any policy, instruction, or regulation is replaced or superseded, the replacement or superseding version shall apply.  Updated documents can be found at http://doni.daps.dla.mil and / or http://directives.navair.navy.mil/index.cfm.  The following is a snapshot of key regulatory documents, policies, regulations, etc., applicable at time of award.  The contractor shall perform review, exercise an understanding and ensure compliance of the regulatory documents listed below.  The contractor is responsible for researching and complying with any additional regulations, policies, instructions etc. applicable to the task areas in which they are involved.              

	Document Number
	Title

	DOD 5500.7-R, including CH 1 - 7
	Joint Ethics Regulation (JER), 17 NOV 2011

	DODINST 5220.22
	National Industrial Security Program (NISP), 18 MAR 2011 

	NASPAXRIVINST 5510.15Q
	Regulations Governing Admission to the Naval Air Station Patuxent River (NAS PAX RIVER), Webster Field Annex, and Navy Recreation Center (NRC) Solomons, Maryland, 07 MAR 2012 

	NASPAXRIVINST 12610.7G CH-2
	Employee Reporting Procedures During Emergency Situations,  02 Jun 2014

	NAVAIRINST 5230.19B
	Official and Personal Use of Government Property – Voice, Video and Data Systems and Equipment, 22 OCT 2008

	NAVAIRINST 12620.1 CH-1
	Compressed Work Schedule,  23 OCT 2012

	NAVAIRINST 5211.5
	Naval Air Systems Command Privacy Act Program, 10 OCT 2008 

	OPNAVINST 3432.1A
	Operations Security, 04 AUG 2011 

	SECNAVINST 5211.5E
	Department of the Navy (DON) Privacy Act Program , 28 DEC 2005 

	SECNAVINST 5510.30B
	Department of the Navy (DON) Personnel Security Program (PSP) Instruction, 06 OCT 2006 

	SECNAVINST 5239.3B
	Department of the Navy (DON) Navy Information Assurance Policy, 17 JUN 2009 

	SECNAV M-5239.1
	Department of the Navy (DON) Information Assurance Manual, 01 Nov 2005 

	NAVAIRINST 5239.3 
	Naval Air Systems Command Information Assurance Workforce Improvement Program, 21 AUG 2009 

	SECNAV M -5510.36 
	Department of the Navy (DON) Information Security Program Manual, 30 June 2006

	SECNAVINST 5510.36A 
	Department of the Navy (DON) Information Security Program (ISP) Instruction, 06 OCT  2006

	AIR-7.4/7.2 Policy Memo 5510
	Information Technology (IT) Position Requirements, 16 OCT 2008

	Federal Travel Regulation (FTR)
	Implements statutory requirements and Executive branch policies for travel by federal civilian employees and others authorized to travel at Government expense. The FTR is contained in 41 Code of Federal Regulations (CFR), Chapters 300 through 304.


7. 0 Government Provided Resources  

The Government will provide required access to corporate computer systems and other computer systems including authorizations, account numbers, and passwords as necessary for performance. Contractor personnel that require access to Government IT Systems shall comply with AIR-7.4/7.2 Memo 5510, ‘Information Technology Position Requirements’.  The NMCI/NGEN contract provides device and network connectivity for software, hardware and applications. Software and applications must be tested and certified for execution within the NMCI/NGEN environment prior to installation. The contractor will be required to coordinate with NMCI/NGEN prior to installation of devices or software.

Performance under this task order will require IT resources including desktop computers, software, and peripherals that are included under the NMCI/NGEN 'seat management' concept. The Government will provide these resources for contractor personnel who are seated in Government provided spaces. However, under certain circumstances, the contractor may have to purchase NMCI/NGEN seats directly from the NMCI/NGEN contractor, in which case, funds are reimbursable, except when purchased to provide NMCI/NGEN seats at the contractor site. No direct purchase of NMCI/NGEN seats is anticipated under this PBWS.

The Government will provide other IT and telecommunications equipment and supplies (excluding general office supplies) required for job performance.

8.0 General Requirements

8.1 Period of Performance

The period of performance (PoP) shall be for a Base Period and four (4) options as follows:

Base Period:        01 April 2016-31 March 2017

Option Period 1: 01 April 2017-31 March 2018

Option Period 2: 01 April 2018-31 March 2019

Option Period 3: 01 April 2019-31 March 2020
Option Period 4: 01 April 2020-31 March 2021
8.2 Place of Performance

This task order shall provide support services primarily to NAVAIR located at Patuxent River, Maryland with some performance at other NAVAIR or Navy sites, as appropriate.  Contractor personnel shall be expected to perform their duties on-site at the Government facilities serviced by this contractual agreement, unless otherwise approved by the COR.  

8.3 Travel 

Although most tasks shall be performed locally, some efforts shall require the contractor to travel across geographical site boundaries to various NAVAIR or Navy locations, as well as contractors’ facilities.  Travel by contractor personnel shall be approved in advance by the TPOC / ATPOC in accordance with established NBO approval processes. Travel costs incurred by contractor personnel shall be reimbursed in accordance with the Federal Joint Travel Regulations (JTR).  

8.4 Skills Expectations

The contractor shall provide qualified personnel, capable of assuming their duties at task order inception and throughout the duration of the contract.  

8.5 Program Management

The contractor shall designate a program manager who shall be responsible for management and oversight of work performance, serve as a point of contact for all customer relations, and be responsible for resolving all quality, timeliness, and accuracy issues.  At contract award, the contractor shall also designate an alternate program manager with the same qualifications as the program manager to serve in his or her capacity when on leave and/or absent from the NBO facility.  The identified alternate program manager shall serve in this capacity as a collateral duty; the intent is that this individual will primarily be supporting this contract on-site in one of the functional areas identified in PBWS Section 9.0 and will also have insight to contract and program requirements that will enable him/her to act on the program manager’s behalf if the program manager is not on-site and/or available.

The contractor shall provide a means of immediately contacting the program manager or alternate, 7 days a week, 24 hours per day, 365 days a year.  The contractor shall ensure that the program manager or alternate makes verbal contact with the TPOC/ATPOC, COR or Contracting Officer within two hours of the contact.  

The program manager shall attend any meetings determined necessary by the TPOC/ATPOC, COR or the Contracting Officer to discuss performance under the award or resolution of any perceived performance problems.  The TPOC/ATPOC, COR or Contracting Officer will notify the program manager of such meetings.  

Additionally, the program manager shall be familiar with United States Navy policies and procedures governing fraud, waste, and abuse.  The program manager shall monitor contractor employee activities for such behavior and take necessary steps to prevent or correct all occurrences.  The program manager shall immediately notify the TPOC/ATPOC and COR upon observance of behavior constituting fraud, waste, or abuse by contractor employees. 

The program manager shall ensure that adequate programmatic controls are applied in each task area, including scheduling, resources, direction, cost, quality control, report preparation, establishing and maintaining records, and resolution of customer complaints.  Contractor personnel performing as program manager and as the designated alternate are key personnel and as such are required to submit resumes to the TPOC/ATPOC for approval prior to performance, in accordance with contract sections L and M.  

8.6 Investigations

On-site contractor employees shall cooperate with Government investigative agencies conducting criminal or administrative investigations.  
8.7 Government Observations

Other Government personnel, such as Inspector General or staff personnel, are authorized to observe contractor operations.  However, these personnel shall not interfere with contractor performance.  

8.8 Disclosure of Information

Contractor employees shall not discuss nor disclose any information to which they are exposed during the execution of contract tasking to parties other than the originator of the information, authorized Government investigative personnel, or COR personnel.  Improper disclosure of sensitive information may be grounds for removal of contractor personnel.  
Each individual contractor employee must sign a non-disclosure agreement on or before his/her start date.  Contractor will provide the TPOC/ATPOC and/or COR with the signed non-disclosure agreement within two (2) business days of performance start.  
8.9 Work Schedule Coordination

The contractor shall provide the required services and staffing coverage during normal working hours Monday through Friday and in accordance with NAVAIRINST 12620.1 (Compressed Work Schedule).  

Normal working hours are 8.5 hours (including a 30-minute lunch), from 0730-1600 each Monday through Friday (except on Government holidays). Some areas may require coverage until 1700 to support users at other NAVAIR locations.   Services and staffing shall be provided at least 8 hours per day (during the 8.5 hour workday which includes the 30-minute lunch). 

Compressed Work Schedule (CWS) is an alternative work schedule to the traditional five 8.5 hour workdays (which includes a 30-minute lunch) worked per week.  Under a CWS schedule an employee completes the following schedule within a two-week time period: eight weekdays are worked at 9.5 hours each (which includes a 30-minute lunch), one Friday is alternately worked at 8.5 hours (which includes a 30-minute lunch), and one Friday is not worked by the employee.  The result is 80 hours worked every two weeks, with 44 work hours one week and 36 work hours the other.  When a holiday occurs on the CWS “off” Friday, the employee’s day off will be Thursday, the day preceding the holiday.

Core working hours for contractor personnel working either the basic or CWS work schedule are 0830 – 1500.  This is the designated period each workday when all personnel must either be on duty or on leave.  Non-Core time bands under the CWS work schedule are 0600 – 0830 and 1500 – 1800.  This is the portion of the workday during which starting and ending times are established.  Exceptions to core hours will be during limited periods of time, in which work schedules may be temporarily altered to support critical activities (such as Fiscal Year Close); otherwise the NBO will not require support prior to 0600 or after 1800.

The contractor, with prior agreement by the TPOC/ATPOC and COR, may allow its employees to work a CWS schedule.   If the contractor chooses to allow its employees to work a CWS schedule in support of this contract, the contractor agrees that any additional costs associated with the implementation of the CWS schedule vice the standard schedule are unallowable under this order and will not be reimbursed by the Government.  Additionally, the CWS schedule shall not prevent the contractor from providing the necessary staffing and services coverage when required by the Government.  If agreement to implement the CWS schedule is reached with the TPOC/ATPOC and COR, the overall schedule must be provided and approved.  Contractor personnel, at the discretion of the TPOC/ATPOC and COR, may not be allowed to work a CWS schedule even if the remaining employees are permitted to do so.  Employees electing to participate in and approved to work the CWS shall familiarize themselves with NAVAIRINST 12620.1 (Compressed Work Schedule) and comply with the provisions as applicable.  The CWS program is considered a privilege; therefore it is only through rigid adherence to rules, good planning and sound workload management that the contractor can ensure requirements are met.  
Contractor work schedules shall be coordinated with the TPOC/ATPOC to ensure coverage during critical periods, coordination of tasks involving other contractors, coordination of coverage for tasking, and security compliance for buildings/areas where access is controlled.  Work schedules may be required beyond the normal 40 hour work week dependent on critical periods.  Limited periods of time may require the NAVAIR NBO to operate 24/7, seven days a week.  This period usually is at Fiscal Year Close (September / October) with a timeframe lasting as long as two + weeks, dependent upon Navy closing schedules and Navy ERP processing times and also during implementation of new Navy ERP releases. Contractor will request excess/overtime approval from the Government in accordance with established NBO procedures and prior to work being performed. The TPOC/ATPOC will attempt to notify the contractor in advance of the requirement. All contractors shall comply with the requirements of the Fair Labor Standards Act and particularly with Section 7 regarding compensatory overtime.  

Contractor shall provide the TPOC/ATPOC and/or COR with a consolidated work schedule for personnel at contract start and annually thereafter.

Any other alternate work schedules must be approved in advance by the TPOC/ATPOC and COR.

8.10 Telecommuting

Telecommuting may be authorized under this contract on an exception basis and with approval from the TPOC/ATPOC and COR. The Government reserves the right to prohibit telecommuting on any task order where the Government determines it to be in its best interest. For telecommuting to be authorized under a specific task order the following must be in place with the contractor:

(a) Written company policy for Telecommuting covering all terms and conditions, to include but not limited to:

· Written agreement between company and employee

· Work Site of Telecommute

· Time and Attendance

· Work Performance

· Overtime

· Security and Equipment

· Liability and Injury Compensation

· Standards of Conduct

· Mileage Savings

· Length of Agreement

(b) Proposed definitive amount of work or level of effort to be accomplished

(c) Measures in place to ensure project will be on schedule and auditable for reimbursement

(d) Access to NMCI, if access is required for performance

8.11 Closed Days

When the Commanding Officer allows liberal leave (annual) for Government employees during poor weather conditions that are not severe enough to shut down Government site operations, the Government will not require on-site (Government site) contractor employees to perform services, except in the case of an emergency determined by the COR and/or the TPOC/ATPOC.

The purpose of this section is to make expressly clear that the Government shall not reimburse the contractor with the costs of salaries or wages of contractor personnel performing under this contract for the period during which the Government site is closed by the Commanding Officer due to inclement weather conditions, emergency situations, other unforeseen reasons and/or the issuance of Executive Orders.  Notification of the closing will be broadcast over local radio stations and via the NBO established Call Tree Process.  

In such cases where the contractor personnel are already present when notified of the Commanding Officer’s decision to close the Government site, the contractor shall be dismissed. If services were provided to the Government for portions of the day until the contractor personnel were dismissed, then the contractor shall direct charge these services during this time-frame.   The contractor shall not be paid for a normal workday if Government personnel are on administrative leave.
Please note, however, that under this contract, there may be select contractor personnel designated as providing contractor support services to mission-essential federal employees and functions. In this case, the designated contract personnel supporting these mission-essential federal employees or functions will be identified by the Government after contract award and as new requirements are received. The names of these designated contractor support personnel will be provided to the appropriate facility management areas to ensure access is permitted in case of installation closure or restricted access as per NASPAXRIV INSTRUCTION 12610.7G. The contractor shall direct charge services rendered by these designated support contractors who were permitted to the Government workplace and rendered services. The contractor is responsible for supporting identified mission essential functions and shall provide the requisite qualified personnel to ensure the continuity of operations within thirty (30) days upon notification of the requirement.
The following is a list of federal Government holidays that are applicable to this contract and shall be observed:  New Year’s Day, Martin Luther King, Jr. Birthday, President’s Day, Memorial Day, Independence Day, Labor Day, Columbus Day, Veteran’s Day, Thanksgiving Day, and Christmas Day.  The Government work site is closed and the contractor will not perform work on this contract on these days unless specifically requested by the COR and/or the TPOC/ATPOC.

9.0 Performance Requirements

With the exception of those items or services specifically stated in Section 7.0, such as Government furnished equipment and seating accommodations aboard the Government facility, the contractor shall furnish all personnel, equipment, material, general office supplies, supervision, management, and any other items and services necessary to provide the support described below.  

Performance will employ the quality and timeliness standards in Section 10.0, deliverables/metrics matrix in Section 11.0, quality assurance plan in Section 12.0 and Security Provisions/Security Clearances requirements in Section 13.0.  
The contractor shall perform support tasks in such a manner as to ensure continuity and compatibility with existing software, except when another specific language requirement is identified.  All systems and applications shall be sustained such that they satisfy organizational requirements for timely, effective, and efficient collection, processing, and storing of data.  Systems shall be inherently capable of producing information required by managers and working level personnel.  

The contractor shall remain current on technological advances relevant to the requirements they support and provide documented recommendations when appropriate.
Support activities shall comply with Command, DOD and DON initiatives, standards, policies, and mandates. Software efforts shall comply with Government activity standards and processes relative to requirements management, project planning, configuration management, project tracking/oversight, and quality assurance.  

Any tools that will be hosted by NMCI/NGEN or run on NMCI/NGEN workstations must be certified for NMCI/NGEN and comply with NMCI/NGEN policy.  Prior approval from NMCI/NGEN and the COR must be obtained before attempting to host any application on a Government / NMCI/NGEN network.  
The following requirements are included.  All Contract Data Requirements List (CDRLs) (A001 – A007) are applicable to each task area (9.1 – 9.4).

9.1 Business Solutions Management Support. 

The Contractor shall provide technical and functional expertise to ensure the Navy ERP solution supports NAVAIR Acquisition and Program Management, Financial Accounting, Inventory and Asset Management, and Workforce Management business operations requirements. Functional areas supported by the NAVAIR Navy ERP Business Office teams include, but are not limited to, the following:

	Team
	Functional Areas Supported

(list is not all encompassing and not prioritized)

	Acquisition and Program Management
	Program and Project Management; Purchase Card Procurement; Funding Documents; Contract Procurement; MILSTRIP Procurement; Foreign Military Sales funds execution; Reorganization Packages; Workflow Configuration; and Material Management to include Inventory Management, Warehouse Management, Operating Materials and Supplies (OM&S), and Material Management Master Data

	Financial Accounting
	Cash and Daily Defense Expenditure File (DDEF) Processing; Internal and External Entitlements; Labor Processing; Defense Travel System (DTS)/Travel; Other Customer Funds/Billing; Funds Availability/Funds Management; Funds Allocation; Asset Accounting and Management; Reorganizations; Period Close (Month End and Annual); General Ledger Account Reconciliation; Financial Statement Compilation and Reporting

	Workforce Management
	Defense Civilian Payroll System (DCPS); Labor/Timekeeping Analysis and Reporting; Structural Authorization Management; Organizational and UIC Structure Management; Personnel Management and Administration (Pay, Awards, Leave, Training, etc.); Defense Civilian Personnel Data System (DCPDS); Bureau of Naval Personnel (BUPERS); Navy Enlisted System (NES); Officer Personnel Information System (OPINS) Interface Reporting and Validation


In support of the functional areas identified above, the Contractor shall monitor and resolve user trouble calls, support data calls, develop and maintain process documentation, training materials and knowledge management articles, and develop, collect and analyze business metrics. Support includes participation in NAVAIR and Navy ERP working groups and requires close coordination and communication with principle command stakeholders, NAVAIR end users, and external stakeholders. Following are specific tasks required in support of Business Solutions Management: 

9.1.1
Business Solutions Sustainment Support


9.1.1.1
Perform analysis and provide recommendations for resolution, and/or workarounds, for system deficiencies


9.1.1.2
Support the analysis and coordination of NAVAIR business needs and develop white papers, justification, and/or system engineering documents for new/enhanced functional capabilities


9.1.1.3
Evaluate Navy ERP requirements to determine impacts to NAVAIR business operations

9.1.1.4

Evaluate Navy ERP releases and coordinate activities to identify and minimize impacts of system changes on NAVAIR business operations

9.1.1.5

Coordinate quality assurance and test activities in support of changes to Navy ERP software, NAVAIR or Navy business process changes, and/or Navy ERP Software Upgrades to assess impacts to NAVAIR and recommend corrective actions

9.1.1.6
Identify test candidates to the NBO Test Manager via the provided tools, and ensure testing methods, test dates and test plans are in place for testing. Track status and record progress and results in the NBO provided tools or other format as necessary. 

9.1.1.7
Perform analysis and provide recommendations for resolution or mitigation of risks related to Separation of Duties conflicts

9.1.1.8

Support the development/maintenance of NAVAIR end user training documentation and activities to update/maintain the NAVAIR Navy ERP training environment (e.g., master data build and troubleshoot functional issues) for NAVAIR end user training

9.1.1.9
Maintain NAVAIR Business Process Rules

9.1.2
Production Operations Support

9.1.2.1
Support development and implementation of interface processes

9.1.2.2
Monitor processing and performance of interfaces and support research and resolution of issues

9.1.2.3
Work with command stakeholders to integrate and maintain the Navy ERP solution into Business Contingency Plans that can be invoked as needed in the event of production system downtime

9.1.2.4
Monitor the Navy ERP production schedule for job failures and deviations
9.1.3
Business Initiatives Support

9.1.3.1
Perform analysis to evaluate impacts of current and emerging internal and external business initiatives affecting NAVAIR business operations within the Navy ERP solution (e.g., Business Process Standardization, Audit Readiness, Cost Management, Material Acquisition and Management)

9.1.3.2
Support the implementation of process changes and/or Navy ERP capabilities in support of current and emerging internal and external business initiatives 

9.1.3.3
Evaluate opportunities for NAVAIR utilization of Navy ERP capabilities to support continual process improvement activities

9.1.3.4
Perform assessment of future functionality deployments usability/applicability to the NAVAIR command (e.g., asset management, inventory management, material management, depot, supply deployments)

9.2 Reporting and Analysis Support.

The Contractor shall support all aspects of business intelligence to include reporting/analytics/dashboards, data warehousing, data integration, data mapping, data management, data governance, archiving, security, and meta data management. The Contractor shall also support the planning, analysis, transformation, and migration of data into Navy ERP and associated systems, and develop and maintain process documentation.  Following are specific tasks required in support of Reporting and Analysis:

9.2.1
Business Intelligence Support 

9.2.1.1 
Analyze reports (Navy ERP delivered and local) to ensure data integrity and verify with appropriate command representatives, that mandatory reporting (internal & external to the NAVAIR command) is functioning and accurate

9.2.1.2
Perform data retrieval as requested by NAVAIR customers; data retrieval may be in the form of standard Navy ERP provided reports or those arising from custom query development for data extraction and report generation from Navy ERP

9.2.1.3
Participate in the creation of enterprise level reporting requirements and identify alternative reporting methods

9.2.1.4 
Perform data reconciliation and data cleansing activities and recommend corrective actions for data integrity issues


9.2.1.5
Support analysis, and coordinate use of, Business Intelligence tools and data to enable data mining and reporting for NAVAIR users


9.2.1.6
Consult on the design and development of a data warehousing environment to provide reporting flexibility utilizing both ERP and non-ERP data sources

9.2.1.7
Support data calls using Navy ERP and/or NAVAIR databases

9.2.2
Data Management Support 

9.2.2.1
Support NAVAIR in the management of NAVAIR Navy ERP master data to include entry of master data in coordination with competency personnel

9.2.2.2
Support review of data archiving strategies and develop recommendations for an enterprise approach


9.2.2.3
Analyze data extracts, provided by Navy ERP, to ensure data accuracy and completeness


9.2.2.4
Support the development of procedures that govern the use and release of NAVAIR Navy ERP data

9.3
User Management Support.

The Contractor shall provide technical and functional expertise to ensure NAVAIR end-users have the correct access to Navy ERP systems to perform their job duties.  The Contractor shall monitor and resolve user access trouble calls, support data calls and audit related activity, develop and maintain process documentation, and develop, collect and analyze user metrics. The following are specific tasks required in support of User Management: 

9.3.1
Role Management Support

9.3.1.1   Assist users with the submission, tracking and reviewing of Access Enforcer requests and instruction of available tools

9.3.1.2   Serve as the Information Assurance Manager (IAM) for the NAVAIR Navy ERP Business Office to ensure compliance with Information Security procedures and guidance

9.3.1.3
Serve as the Government Security Manager (GSM)/ Facility Security Officer (FSO) delegate for Access Enforcer request processing and ensure access is granted based on DoD and Local Security policies

9.3.1.4   Assist command with role mapping validation and reviews

9.3.1.5   Monitor Separation of Duties and coordinate with key stakeholders and users for resolution

9.3.1.6   Identify changes to Navy ERP roles in support of NAVAIR reorganizations, and ensure the changes are completed by the reorganization effective date

9.3.2
Training Support

9.3.2.1   Provide Competency Designated Role Administrator (CDRA) training and develop associated materials

9.3.2.2   Develop, maintain and distribute documentation and reports to support NAVAIR Navy ERP training activities as needed via provided tools, processes and schedules

9.3.2.3   Support NAVAIR Navy ERP Training environment (e.g., coordination of master data build, troubleshoot problems, and issue training client assignments)

9.3.3
General User Support

9.3.3.1   Coordinate, review and distribute end user communications

9.3.3.2
Coordinate, review and publish Knowledge Management articles for use by end users and Navy ERP Help Desk

9.4 NBO Operational Support.

The Contractor shall provide project coordination and strategic planning, operational requirements and technical support, and program support for NBO daily activities, management-driven efforts and emerging initiatives. Support is designed to complement and enhance work performed by the other NBO teams.  The Contractor shall assist with development and maintenance of process documentation, utilize established collaboration tools to ensure knowledge sharing amongst teammates, and apply continuous process improvement methodologies to their tasking approach. The following are specific tasks required in support of NBO Operations:
9.4.1 
NBO Project Coordination and Strategic Planning Support

9.4.1.1
Assist with coordination, facilitation and execution of NBO management-level strategic activities, tasks, meetings and events

9.4.1.2
Coordinate, develop materials and facilitate actions for NBO leadership participating in senior-level briefings and meetings 

9.4.1.3
Support NBO metrics collection, analysis and reporting in response to internal/external audits and data calls

9.4.1.4
Develop and maintain Leadership management products and NBO tools

9.4.1.5
Manage process documentation execution efforts for the NBO to include analysis, schedule tracking and annual maintenance, in accordance with established processes to support Standard Operating Procedures (SOPs) and Desk Guides for NAVAIR NBO (CDRL A005).

9.4.2 
Operational Requirements and Technical Support 

9.4.2.1 
Serve as a NMCI/NGEN POC, responsible for management of NMCI/NGEN hardware/software services and technical equipment, and analysis and coordination of technical requirements for government and contractor resources supporting the NBO and for non-NBO resources physically located in the facility

9.4.2.2
Identify and manage a listing of technical elements utilized to support facility resources following established processes (to include Government Furnished Equipment, hardware/software assets, network connections, phone jacks, space assignments, etc) 

9.4.2.3
Add/delete users and troubleshoot issues for internal NBO tools (email Distribution Lists, Share Drive, Share Point, etc) 

9.4.2.4
Coordinate with internal and external entities to support and/or troubleshoot facility infrastructure, equipment and space management

9.4.2.5
Execute Physical Security and Emergency Management program for the facility, ensuring compliance with NAS Patuxent River and other overarching safety/security policies

9.4.3 
Program Support

9.4.3.1 
Provide Office Reception and execute Visitor Control, Key Control and Emergency Response procedures (in compliance with Physical Security and Emergency Management program). Support required Monday through Thursday, 0700 – 1630 and Friday, 0700 – 1530 (excluding government holidays and closures) for processing and vetting of visitors to the government facility.

9.4.3.2
Perform on-boarding and off-boarding activities utilizing established processes for all personnel located in the facility

9.4.3.3
Perform Conference Room Management and support meeting planning and preparation activities

9.4.3.4
Maintain work products that facilitate employee communications and work schedule management 

9.4.3.5
Assist with travel orders and claim processing for NBO personnel

10.0
Performance Requirements Summary (PRS).

The PRS identifies tasks to be monitored by the Government to ensure performance is recognized, measured, and incentivized.  See the Quality Assurance Surveillance Plan (QASP), Attachment 1, for the detailed PRS.

11.0
Deliverables.

The contractor shall prepare and submit the below data items in accordance with the requirements of the attached DD Form 1423, Contract Data Requirements List (CDRL).  All deliverable documentation should be formatted appropriately for printing purposes.

11.1  
Monthly Progress/Cost and Tasking Hours Report (A001).

The contractor shall provide, electronically, a monthly labor, material and other direct cost matrix detailing reporting period, team/product sub-team (following Section 9.0 Performance Requirements designations above) and, in order, within each team/product sub team: contract line item number (if applicable); labor categories; employee names; awarded, current, cumulative and remaining labor hours; and awarded, current, cumulative and remaining labor dollars for each labor category.   Footnotes are to be used to indicate reporting period of performance for subcontractor labor hours, roll off dates for named employees leaving, and start dates and names for new hires.  The contractor shall also receive prior approval from the TPOC/ATPOC for excess hours, following the NBO Contractor Support Personnel Authorization process. 

The contractor shall provide electronically, a Monthly Travel Report detailing travel billed during the period.  The report shall reflect the total travel billed and a breakdown of each travel occurrence billed to include the following:  traveler’s name; departure and return dates; purpose of travel; destination (city, state) to; and airfare, hotel, car rental, per diem, mileage, gas, other  and total costs.  The contractor shall receive prior approval from the TPOC/ATPOC for travel to be performed, following the NBO Contractor Support Personnel Authorization process.  The NBO Approved Travel Tracking Number issued during the approval process shall also be referenced on the Travel Report.  

The contractor shall provide electronically, a Monthly Material Report detailing materials billed during the period.  The report shall reflect the item(s) or service(s) procured, description, cost (unit and total), source, date of procurement, date of TPOC/ATPOC concurrence for procurement, and purpose of material/service.  Copies of receipts must be provided with invoices.  

The following table contains a list of Attachments associated with CDRL A001:

	Attachment 
	Title
	Delivery Requirements

	Attachment A
	Cost Report (Labor, Travel & Material)
	Monthly


11.2
Incurred Cost and Progress Reporting (A002).

In order to support invoice reviews conducted as part of proper surveillance, the Contractor shall report incurred cost and progress in accordance with NAVAIR clause 5252.232-9529, “Incurred cost and Progress Reporting for Services”.

The following table contains a list of Attachments associated with CDRL A002:

	Attachment 
	Title
	Delivery Requirements

	Attachment B
	Incurred Cost and Progress Reporting for Services if Individuals >Hourly Tripwire
	Monthly


11.3
Monthly Progress / Status Report (A003).  

The contractor shall provide, electronically, a monthly narrative progress report detailing: 1) Work Performed (following Section 9.0 Performance Requirements designations above) and Significant Meetings; 2) Problems Encountered and Recommended Solutions; 3) Issues Requiring Government Action and 4) Recommendations for Process Improvements.  The narrative should also include: data calls; status of efforts; progress made since the prior report; and milestones reached.  If training is applicable to any delivery order the Contractor and the COR shall agree on a Plan of Action and Milestone (POA&M) to establish scheduled time frame.  If reports and analysis is applicable to any delivery order the Contractor and the COR shall agree on a POA&M for all testing to establish scheduled time frame.  The contractor shall also provide an updated Production Interface Schedule Contact List quarterly.

The following table contains a list of Attachments associated with CDRL A003:

	Attachment 
	Title
	Delivery Requirements

	Attachment C
	Monthly Progress / Status Report
	Monthly

	Attachment D
	Quarterly Production Interface Schedule Contact List
	Quarterly


11.4
Trip Report (A004).  

The contractor shall provide a Trip Report for each trip performed during the reporting period to include but not be limited to the following: traveler’s name; departure and return dates; purpose of travel; destination (city, state) from and to; destination POC (name, phone number); airfare, hotel, car rental, per diem, mileage, gas, other and total cost estimates; and trip findings.  The contractor shall receive prior approval from the TPOC/ATPOC for travel to be performed, following the NBO Contractor Support Personnel Authorization process.  The NBO Approved Travel Tracking Number issued during the approval process shall also be identified on the Trip Report.

The following table contains a list of Attachments associated with CDRL A004:

	Attachment 
	Title
	Delivery Requirements

	Attachment E
	Trip Report
	Monthly


11.5
Standard Operating Procedures (SOPs) and Desk Guides for NAVAIR NBO (A005).

The contractor must create/review and maintain, electronically on an annual basis, SOPs and Desk Guides and store to the appropriate NBO collaboration site. The Government shall be given an opportunity to review and provide input to each SOP/Desk Guide on an annual basis at a minimum.  Support for SOPs and Desk Guides is not limited to activities that the contractor staff performs; rather, the contractor shall support documentation of NBO processes as required. The Government will provide a listing of required documents and delivery dates for each identified SOP/Desk Guide. All required documents should be posted to the appropriate NBO collaboration site on or before the deliverable due date and in accordance with established processes.  

11.6
Non-Disclosure Forms (A006).

The contractor will provide the TPOC/ATPOC and/or COR with a signed non-disclosure agreement from each individual contractor employee within two (2) business days of performance start.

The following table contains a list of Attachments associated with CDRL A006:

	Attachment 
	Title
	Delivery Requirements

	Attachment F
	NBO Non-Disclosure Form
	Contract Start; New Hire


11.7
Contractor Employee Work Schedule (A007).
The contractor will provide the TPOC/ATPOC and/or COR with a consolidated work schedule for personnel within 30 days of contract start and annually thereafter.  

The following table contains a list of Attachments associated with CDRL A007:

	Attachment 
	Title
	Delivery Requirements

	Attachment G
	Employee Work Schedule
	Contract Start; Annually


12.0 
Quality Control.

A periodic review of the contractor’s quality requirements shall be conducted by the contractor to identify the controls, processes, skills, and fixtures needed to ensure product quality.  The results of this review shall update inspection and testing techniques, instrumentation, and methods and processes.  Standard program data that may be required by the Government to compile trend studies shall be available as requested.  
12.1   Quality Control Plan. 

The contractor shall maintain a complete Quality Control Plan (QCP) at the contract level to ensure that the requirements of this contract are provided as specified.  At any time during contract performance, the Government has the right to review and require revisions of the QCP should the incorporated plan fail to control the quality of service provided.  This plan, subject to COR approval, shall be utilized to assess performance and in the remedy of deficiencies noted by the Government in meeting objectives and deliverables.  The system shall have a repeatable, demonstrable plan that compares actions to results and the assurance to the Government that workmanship is of the highest quality available and implemented by its contractor personnel. The plan will be reviewed and measured against the same criteria specified in the Performance Requirement Summary, using the performance thresholds in place to assess outcomes. Review by the Government will occur quarterly at a minimum, or more often as deemed necessary to ensure that the delivered products and tasks are appropriate to the Government’s needs and expectations.  

12.2   Quality Assurance Plan.

Product quality and timeliness will be assessed by the COR and/or TPOC/ATPOC based on the performance standards set forth in Section 10.0, utilizing the monitoring thresholds identified there.  The contractor shall refer customer complaints to the COR and TPOC/ATPOC immediately.  Upon receipt of a customer complaint, the COR and TPOC/ATPOC will document the customer’s complaint and assess the validity and cause.  The COR and/or TPOC/ATPOC will follow up with the customer as they deem appropriate to determine areas of responsibility.  The COR and/or TPOC/ATPOC will make the determination of what short term action shall be taken to correct unacceptable performance.  They will immediately identify poor performance that jeopardizes mission and will coordinate resolution of those situations with the contractor and Contracting Officer.    A Quality Assurance Surveillance Plan (QASP) will be provided to the contractor as an attachment.  The Contractor and the COR and/or TPOC/ATPOC agree to measure the performance of the contractor.
13.0   Security Provisions/Security Clearances.

Only United States citizens may perform under this task order.  The contractor shall conform to the provisions of DOD-D-5220.22, ‘National Industrial Security Program’.  Some tasks may require up to a Top Secret clearance, although most work will be unclassified.  All contractor personnel supporting tasks under this contract must be able to obtain a Secret security clearance, with some tasks requiring a Top Secret security clearance, should it become necessary.  Any person having had a security clearance revoked for any reason shall be ineligible to perform under this task order.

	Labor Category / Name
	Security Clearance Level
	Timeliness

	Program Manager*
	Ability to achieve Secret.
	Contractor to initiate process within 30 days of notification of the security requirement.


	Subject Matter Expert I*
	Ability to achieve Top Secret.
	

	Subject Matter Expert II*
	Ability to achieve Top Secret.
	

	Subject Matter Expert III*
	Ability to achieve Top Secret.
	

	Subject Matter Expert IV*
	Ability to achieve Top Secret.
	

	Financial Analyst, Junior
	Ability to achieve Secret.
	

	Financial Analyst
	Two FTEs must be able to achieve Top Secret; ten FTEs must be able to achieve Secret.
	

	Financial Analyst, Senior
	Two FTEs must be able to achieve Top Secret; four FTEs must be able to achieve Secret.
	

	Administrative Assistant
	Ability to achieve Secret.
	

	Administrator, Intermediate
	Ability to achieve Secret.
	

	Program Analyst
	Ability to achieve Secret.
	


*Key Labor Category

13.1 
Access, Contractor Employee Processing and Common Access Cards (CAC).

Access

The Government will provide the contractor access to Government facilities, as required, for performance of tasks under this PBWS. 

Contractor Employee Processing

To ensure contractor employees supporting this contract are vetted and processed in compliance with Government security and safety policies, the contractor shall perform the following: 

Contract Start

No later than five (5) business days prior to contract start, the contractor will provide the TPOC/ATPOC with the following electronic information: 

· a comprehensive list of all employees supporting the contract, and their start date

· a consolidated work schedule listing of all employees supporting the contract (CWS/Non-CWS, Start/End Times)

· for each employee, a completed BASICS request form for access to the Government site 

· for each employee, a completed Contractor Verification System (CVS) request form for Common Access Card (CAC) issuance

· for each employee, a signed Non-Disclosure form 

No later than five (5) business days prior to contract start, the contractor will provide the COR with a completed SARR-N form and Information Awareness (IA)/Cyber Awareness Challenge training certificate for each employee.

During Contract Execution

After contract start and throughout the duration of the contract, the contractor will provide the Government with written notification (email is acceptable) to the TPOC and ATPOC of new hires no later than five (5) business days prior to the employee start date.  The contractor will provide the following information in the notification:  

· Employee Name

· Employee Start Date

· Company (include sub-contractor)

· Proposed work schedule (CWS/Non-CWS, Start/End Times) 

Additionally, the contractor will provide the TPOC and ATPOC with the completed BASICS request form and CVS request form no later than five (5) business days prior to the employee start date for processing by the Government.  A non-disclosure agreement must be signed by the employee on or before his/her start date and a copy shall be provided to the TPOC/ATPOC within two (2) business days of employee performance start.

Completed SAAR-N forms and IA/Cyber Awareness Challenge training certificates shall be provided to the COR by the contractor no later than five (5) business days prior to the employee start date for access to Government networks, systems and applications. 

The contractor will provide written notification (email is acceptable) to the TPOC and ATPOC of departing employees as soon as possible.  A minimum of two weeks’ notice is acceptable; longer may be more applicable in some cases to ensure adequate time for pass-down/knowledge transfer.  The contractor shall follow the internal NBO process for processing of new hires and departing employees. 

Common Access Cards (CACs)

Common Access Cards (CACs) shall be issued by the Government to on-site contractor personnel supporting this contract in accordance with CAC policy.  At a minimum, the initial CAC issuance requires the completion of FBI fingerprint check with favorable results and submission of a National Agency Check with Inquiries (NACI) to the Office of Personnel Management (OPM), or a DoD-determined equivalent investigation.  Contractor employees unable to obtain a CAC will be rendered unable to support this contract; therefore, the contractor shall provide a contractor employee as a replacement that has the ability to obtain a CAC without disruption in services. 
CACs shall be visible at all times while personnel are at the Government site.  The contractor shall conform to NASPAXRIVINST 5510.15, ‘Regulations Governing Admission to the Naval Air Station, Patuxent River, Webster Field Annex and Navy Recreation Center Solomons, Maryland’ concerning the use and possession of badges and to gain admission to the Naval Air Station and the Government on-site facility.  The contractor is responsible for ensuring that all identification badges issued to their employees are returned to the Security Department at the Government site in accordance with NASPAXRIVINST 5510.15, following completion of the task order, relocation or termination of an employee, or upon request from the COR. 

13.2
System Authorization Access Request –Navy (SAAR-N) Forms.

Contractor personnel assigned to perform work under this contract will require access to Navy IT resources (e.g., computers, laptops, personal electronic devices/personal digital assistants, NMCI/NGEN networks, websites such as MyNAVAIR, and Navy Web servers/systems/applications requiring CAC PKI.  Contractor personnel (prime, subcontractor, consultants, and temporary employees) requiring access to Navy IT resources shall electronically submit a completed SAAR-N, OPNAV 5239/14 (Rev 9/2011) form or latest version thereof, a current Information Assurance Awareness training certificate, and have initiated the requisite background investigation (or provide proof of a current background investigation) prior to accessing any Navy IT resources. Contractors shall follow the established NAVAIR process.  Instructions are available at the NAVAIR National Help Desk website:  https://nhd.navair.navy.mil. 

In order to maintain access to Navy IT resources, the contractor shall ensure completion of initial and annual Information Assurance Awareness training, monitor expiration of requisite background investigations, and initiate re-investigations as required.  If requested, the contractor shall provide to the COR/ACOR documentation sufficient to prove that it is monitoring/tracking the SAAR-N requirements for its employees who are accessing Navy IT resources.  For those contractor personnel not in compliance with the requirements of this clause, access to Navy IT resources will be denied/revoked. Contractor employees unable to obtain an approved SAAR-N will be rendered unable to support this contract; therefore, the contractor shall provide a contractor employee as a replacement that has the ability to receive an approved SAAR-N without disruption in services. 

The SAAR-N form remains valid throughout contractual performance, inclusive of performance extensions and option exercises where the contract number does not change.  Contractor personnel are required to submit a new SAAR-N form only when they begin work on a new or different contract.   

13.3 
Control of Contractor Personnel.

The contractor shall comply with Navy Security Regulations.  All persons engaged in work while on Government property shall be subject to search of their person and vehicle at any time by the Government, and shall report any known or suspected security violations to the Security Department.  The contractor shall remove from performance any person who endangers life, property, or national security through improper conduct.  The contractor shall conform to the provisions of DOD 5500.7-R, ‘Joint Ethics Regulation’. 
13.4 
Process Security.

The contractor shall educate and brief employees concerning the handling and protection of classified material, and other security measures as described herein and in individual task orders in accordance with DODINST-5220.22, National Industrial Security Program.  
13.5 
Information Technology Security.

The Department of Navy (DON) Automated Data Processing (ADP) Security Program outlined in SECNAVINST 5239.3B, ‘DON Information Assurance Policy’ and SECNAV M-5239.1, ‘DON Information Assurance Manual,’ applies to efforts under this task order.  Contractor personnel providing services under this task order shall comply with all federal, DOD, and DON Information Assurance policies.  

14.0
Government Points of Contact.
Contracting Officer Representative (COR) for this contract is:

Ms. Holly Gardner, AIR 7.1

Email:  Holly.Gardner@navy.mil
Phone:  (301) 757-3996

Alternate Contracting Officer Representative (ACOR) for this contract is:

Ms. Crystal O. Lewis, AIR 7.1

Email:  Crystal.O.Lewis@navy.mil
Phone:  (301) 995-7722

Technical Point of Contact (TPOC) for this contract is:

Ms. Jodi Aldridge, AD 7.2.1

22289 Exploration Park Drive, Suite 201

Lexington Park, MD 20653

Email:  Jodi.Aldridge@navy.mil
Phone:  (301) 737-4108

Alternate Technical Point of Contact (ATPOC) for this contract is:

Ms. Ann McKay, AIR 7.1.5

22289 Exploration Park Drive, Suite 201

Lexington Park, MD 20653

Email:  Ann.McKay@navy.mil
Phone:  (301) 737-4116
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5252.204-9505
SYSTEM AUTHORIZATION ACCESS REQUEST NAVY (SAAR-N)  REQUIREMENTS FOR INFORMATION TECHNOLOGY (IT)(NAVAIR)  (SEP 2012)


(a) Contractor personnel assigned to perform work under this contract may require access to Navy Information Technology (IT) resources  (e.g., computers, laptops, personal electronic devices/personal digital assistants (PEDs/PDAs), NMCI, RDT&E networks, websites such as MyNAVAIR, and Navy Web servers requiring Common Access Card (CAC) Public Key Infrastructure (PKI)).  Contractor personnel (prime, subcontractor, consultants, and temporary employees) requiring access to Navy IT resources (including those personnel who previously signed SAAR DD Form 2875) shall submit a completed System Authorization Access Request Navy (SAAR-N), OPNAV 5239/14 (Jul 2008) form or latest version thereof, and have initiated the requisite background investigation (or provide proof of a current background investigation) prior to accessing any Navy IT resources.  The form and instructions for processing the SAAR-N form are available at: http://www.cnrc.navy.mil/publications/Forms/OPNAV_5239_14_SAAR_N.pdf. 


(b) SAAR-N forms will be submitted to the Government Sponsor or Technical Point of Contact (TPOC) via the contractor’s Facility Security Officer (FSO).  The designated SAAR-N Government Sponsor or TPCO for contractor employees requiring IT access, the COR identified in NAVAIR clause 525.201-9501 shall be responsible for signing and processing the SAAR-N forms.  For those contractors that do not have a FSO, SAAR-N forms shall be submitted directly to the designated SAAR-N Government Sponsor or TPOC.  Copies of the approved SAAR-N forms may be obtained through the designated SAAR-N Government Sponsor or TPOC.  Requests for access should be routed through the  NAVAIR_SAAR.fct@navy.mil mailbox. 


 (c) In order to maintain access to Navy IT resources, the contractor shall ensure completion of initial and annual IA training, monitor expiration of requisite background investigations, and initiate re-investigations as required.  If requested, the contractor shall provide to the designated SAAR-N Government Sponsor or TPOC documentation sufficient to prove that it is monitoring/tracking the SAAR-N requirements for its employees who are accessing Navy IT resources.  For those contractor personnel not in compliance with the requirements of this clause, access to Navy IT resources will be denied/revoked. 


 (d)  The SAAR-N form remains valid throughout contractual performance, inclusive of performance extensions and option exercises where the contract number does not change.  Contractor personnel are required to submit a new SAAR-N form only when they begin work on a new or different contract.  

CLAUSES INCORPORATED BY FULL TEXT


REQUIRED ENTERPRISE-WIDE CONTRACTOR MANPOWER REPORTING APPLICATION (ECMRA) INFORMATION 


The contractor shall report contractor labor hours (including subcontractor labor hours) required for performance of services provided under this contract for the [NAMED COMPONENT] via a secure data collection site. Contracted services, excluded from reporting are based on Product Service Codes (PSCs). The excluded PSCs are: 



(1) W, Lease/Rental of Equipment; 



(2) X, Lease/Rental of Facilities; 



(3) Y, Construction of Structures and Facilities; 



(4) S, Utilities ONLY; 



(5) V, Freight and Shipping ONLY. 


The contractor is required to completely fill in all required data fields using the following web address https://doncmra.nmci.navy.mil.  


Reporting inputs will be for the labor executed during the period of performance during each Government fiscal year (FY), which runs October 1 through September 30. While inputs may be reported any time during the FY, all data shall be reported no later than October 31 of each calendar year. Contractors may direct questions to the help desk, linked at  https://doncmra.nmci.navy.mil. 

Section D - Packaging and Marking
PACKAGING INFORMATION
Items 0001, 0101, 0201, 0301 and 0401:  Packaging and marking are not applicable to these items. 

Items 0002, 0102, 0202, 0302 and 0402:  Packaging and marking are not applicable to these items.

Items 0003, 0103, 0203, 0303 and 0403:  The data to be furnished hereunder shall  be packaged, packed, and marked in accordance with Exhibit A, DD Form 1423, Contract Data Requirement List (CDRLs). 
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5252.247-9507
PACKAGING AND MARKING OF REPORTS (NAVAIR)  (OCT 2005)


(a)  All unclassified data shall be prepared for shipment in accordance with best commercial practice.  Classified reports, data and documentation, if any, shall be prepared for shipment in accordance with the National Industry Security Program Operating Manual, DoD 5220.22-M.


(b)  The contractor shall prominently display on the cover of each report the following information:



(1)  Name and business address of contractor.



(2)  Contract Number/Delivery/Task order number.



(3)  Contract/Delivery/Task order dollar amount.



(4)  Whether the contract was competitively or non-competitively awarded.



(5)  Name of sponsoring individual. 



(6) Name and address of requiring activity.

5252.247-9508
PROHIBITED PACKING MATERIALS (NAVAIR) (JUN 1998)


The use of asbestos, excelsior, newspaper or shredded paper (all types including waxed paper, computer paper and similar hydroscopic or non-neutral material) is prohibited.  In addition, loose fill polystyrene is prohibited for shipboard use.

5252.247-9514
TECHNICAL DATA PACKING INSTRUCTIONS  (NAVAIR) (SEP 1999)


Technical Data and Information shall be packed and packaged for domestic shipment in accordance with best commercial practices.  The package or envelope should be clearly marked with any special markings specified in this contract (or delivery/task order), e.g., Contract Number, CLIN, Device No., and document title must be on the outside of the package.  Classified reports, data and documentation, if applicable, shall be prepared for shipment in accordance with Defense Industrial Manual for Safeguarding Classified Information, DoD 5220.22M.

Section E - Inspection and Acceptance
INSPECTION/ACCEPTANCE INFO
Items 0001, 0101, 0201, 0301 and 0401:  Inspection and acceptance shall occur upon acceptance of all Exhibit A CDRLs.  Additionally, the Government will monitor the contractor’s performance to ensure compliance with contract requirements, inclusive of the terms and conditions, in accordance with the attached Quality Assurance Surveillance Plan (QASP). 

Items 0002, 0102, 0202, 0302, and 0402:  Inspection and acceptance are not applicable to these items. 

Items 0003, 0103, 0203, 0303 and 0403:  Inspection and acceptance shall be in accordance with the Exhibit A, DD Form 1423 CDRLs.  Acceptance shall be performed by the first addressee listed in the distribution list under Block 14, and in accordance with Block 16 of the DD Form 1423.

INSPECTION AND ACCEPTANCE TERMS

Supplies/services will be inspected/accepted at:

	CLIN 
	INSPECT AT 
	INSPECT BY 
	ACCEPT AT 
	ACCEPT BY 

	0001 
	Destination 
	Government 
	Destination 
	Government 

	0002 
	Destination 
	Government 
	Destination 
	Government 

	0003 
	Destination 
	Government 
	Destination 
	Government 

	0101 
	Destination 
	Government 
	Destination 
	Government 

	0102 
	Destination 
	Government 
	Destination 
	Government 

	0103 
	Destination 
	Government 
	Destination 
	Government 

	0201 
	Destination 
	Government 
	Destination 
	Government 

	0202 
	Destination 
	Government 
	Destination 
	Government 

	0203 
	Destination 
	Government 
	Destination 
	Government 

	0301 
	Destination 
	Government 
	Destination 
	Government 

	0302 
	Destination 
	Government 
	Destination 
	Government 

	0303 
	Destination 
	Government 
	Destination 
	Government 

	0401 
	Destination 
	Government 
	Destination 
	Government 

	0402 
	Destination 
	Government 
	Destination 
	Government 

	0403 
	Destination 
	Government 
	Destination 
	Government 


CLAUSES INCORPORATED BY REFERENCE

	52.246-5 
	Inspection Of Services Cost-Reimbursement 
	APR 1984 
	 

	252.246-7000 
	Material Inspection And Receiving Report 
	MAR 2008 
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5252.246-9512
INSPECTION AND ACCEPTANCE (NAVAIR) (OCT 2005)


(a)  Inspection and acceptance of the supplies or services to be furnished hereunder shall be performed by the Contracting Officer’s Representative (COR) or the Technical Point of Contact (TPOC).


(b)  Acceptance of all Contract Line Items/Sub Line Items  (CLINs/SLINs) shall be made by signature of the accepting authority on a DD 250 submitted through the WAWF system. Acceptance will only occur when the accepting authority is sure that inspections performed demonstrate compliance with contract requirements.

5252.246-9514
INSPECTION AND ACCEPTANCE OF TECHNICAL DATA AND INFORMATION (NAVAIR) (FEB 1995)


Inspection and acceptance of technical data and information will be performed by the Procuring Contracting Officer (PCO) or his duly authorized representative.  Inspection of technical data and information will be performed by ensuring successful completion of the requirements set forth in the DD Form 1423, Contract Data Requirements List (CDRL) and incorporation/resolution of Government review comments on the data items.  Acceptance will be evidenced by execution of an unconditional DD Form 250, Material Inspection and Receiving Report, as appropriate, and/or upon receipt of a second endorsement acceptance by the PCO on the attachment to this contract entitled Attachment 6, Data Item Transmittal/Acceptance/Rejection Form.  The attached form will not be used for high cost data such as drawings, specifications, and technical manuals.

Section F - Deliveries or Performance
DELIVERY INFORMATION

	CLIN 
	DELIVERY DATE 
	QUANTITY 
	SHIP TO ADDRESS 
	UIC 

	 
	 
	 
	 
	 

	0001 
	POP 01-APR-2016 TO

31-MAR-2017 
	N/A 
	N/A

FOB:  Destination 
	 

	 
	 
	 
	 
	 

	0002 
	POP 01-APR-2016 TO

31-MAR-2017 
	N/A 
	N/A

FOB:  Destination 
	 

	 
	 
	 
	 
	 

	0003 
	POP 01-APR-2016 TO

31-MAR-2017 
	N/A 
	N/A

FOB:  Destination 
	 

	 
	 
	 
	 
	 

	0101 
	POP 01-APR-2017 TO

31-MAR-2018 
	N/A 
	N/A

FOB:  Destination 
	 

	 
	 
	 
	 
	 

	0102 
	POP 01-APR-2017 TO

31-MAR-2018 
	N/A 
	N/A

FOB:  Destination 
	 

	 
	 
	 
	 
	 

	0103 
	POP 01-APR-2017 TO

31-MAR-2018 
	N/A 
	N/A

FOB:  Destination 
	 

	 
	 
	 
	 
	 

	0201 
	POP 01-APR-2018 TO

31-MAR-2019 
	N/A 
	N/A

FOB:  Destination 
	 

	 
	 
	 
	 
	 

	0202 
	POP 01-APR-2018 TO

31-MAR-2019 
	N/A 
	N/A

FOB:  Destination 
	 

	 
	 
	 
	 
	 

	0203 
	POP 01-APR-2018 TO

31-MAR-2019 
	N/A 
	N/A

FOB:  Destination 
	 

	 
	 
	 
	 
	 

	0301 
	POP 01-APR-2019 TO

31-MAR-2020 
	N/A 
	N/A

FOB:  Destination 
	 

	 
	 
	 
	 
	 

	0302 
	POP 01-APR-2019 TO

31-MAR-2020 
	N/A 
	N/A

FOB:  Destination 
	 

	 
	 
	 
	 
	 

	0303 
	POP 01-APR-2019 TO

31-MAR-2020 
	N/A 
	N/A

FOB:  Destination 
	 

	 
	 
	 
	 
	 

	0401 
	POP 01-APR-2020 TO

31-MAR-2021 
	N/A 
	N/A

FOB:  Destination 
	 

	 
	 
	 
	 
	 

	0402 
	POP 01-APR-2020 TO

31-MAR-2021 
	N/A 
	N/A

FOB:  Destination 
	 

	 
	 
	 
	 
	 

	0403 
	POP 01-APR-2020 TO

31-MAR-2021 
	N/A 
	N/A

FOB:  Destination 
	 


CLAUSES INCORPORATED BY REFERENCE

	52.242-15 Alt I 
	Stop-Work Order (Aug 1989) -  Alternate I 
	APR 1984 
	 

	52.247-34 
	F.O.B. Destination 
	NOV 1991 
	 

	252.247-7023 
	Transportation of Supplies by Sea 
	APR 2014 
	 

	252.247-7024 
	Notification Of Transportation Of Supplies By Sea 
	MAR 2000 
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5252.211-9507
PERIOD OF PERFORMANCE (NAVAIR)(SEP 2013)


(a)  The contract shall commence on 01 April 2016 and shall continue until 31 March 2017.  However, the period of performance may be extended in accordance with the option provisions contained herein.

	Option Period 1
	01 April 2017 – 31 March 2018

	Option Period 2
	01 April 2018 – 31 March 2019

	Option Period 3
	01 April 2019 – 31 March 2020

	Option Period 4
	01 April 2020 – 31 March 2021



(b)  If DFAR Clause 252.216-7006, “Ordering”, is incorporated into this contract, then the period in which the Government can issue orders under the contract will be extended at the exercise of an option, and extended to the end of that option period. 
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5252.216-9506
MINIMUM AND MAXIMUM QUANTITIES (NAVAIR) (MAR 1999) 


As referred to in paragraph (b) of FAR 52.216-22 " Indefinite Quantity" of this contract, the contract minimum quantity is the value of the first task order; the maximum quantity is to be filled-in at Time of Award.
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5252.247-9505
TECHNICAL DATA AND INFORMATION (NAVAIR) (FEB 1995)


Technical Data and Information shall be delivered in accordance with the requirements of the Contract Data Requirements List, DD Form 1423, Exhibit A, attached hereto, and the following:


(a)  The contractor shall concurrently deliver technical data and information per DD Form 1423, Blocks 12 and 13 (date of first/subsequent submission) to all activities listed in Block 14 of the DD Form 1423 (distribution and addresses) for each item.  Complete addresses for the abbreviations in Block 14 are shown in paragraph (g) below.  Additionally, the technical data shall be delivered to the following cognizant codes, who are listed in Block 6 of the DD Form 1423.



(1)  PCO, Code 2.5.1.8  Janiece Shall - janiece.shall@navy.mil


(2)  ACO, Code N/A  [Delivery of CDRLs to ACO is not required].



(3)  COR, Code 7.1.1 Holly Gardner - holly.gardner@navy.mil


(4)  TPOC, Code 7.2.1 Jodi Aldridge - jodi.Aldridge@navy.mil

(b)  Partial delivery of data is not acceptable unless specifically authorized on the DD Form 1423, or unless approved in writing by the PCO.


(c)  The Government review period provided on the DD Form 1423 for each item commences upon receipt of all required data by the technical activity designated in Block 6.


(d)  A copy of all other correspondence addressed to the Contracting Officer relating to data item requirements (i.e., status of delivery) shall also be provided to the codes reflected above and the technical activity responsible for the data item per Block 6, if not one of the activities listed above.


(e)  The PCO reserves the right to issue unilateral modifications to change the destination codes and addresses for all technical data and information at no additional cost to the Government.


(f)  Unless otherwise specified in writing, rejected data items shall be resubmitted within thirty (30) days after receipt of notice of rejection.


(g)  DD Form 1423, Block 14 Mailing Addresses: Holly Gardner, COR, 47122 Liljencrantz Road, Bldg. 440, 

Patuxent River, MD 20670
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5252.247-9521
PLACE OF PERFORMANCE (NAVAIR) (OCT 2005)


The services to be performed herein shall be performed on-site at NAVAIR located in Patuxent River, MD.

Section G - Contract Administration Data
PAYMENT INSTRUCTIONS
Applicable payment instructions will be incorporated at the task order level, consistent with the guidance at DFARS PGI 204.7108.

CLAUSES INCORPORATED BY REFERENCE

	252.201-7000 
	Contracting Officer's Representative 
	DEC 1991 
	 

	252.204-7002 
	Payment For Subline Items Not Separately Priced 
	DEC 1991 
	 

	252.231-7000 
	Supplemental Cost Principles 
	DEC 1991 
	 

	252.232-7003 
	Electronic Submission of Payment Requests and Receiving Reports 
	JUN 2012 
	 

	252.232-7010 
	Levies on Contract Payments 
	DEC 2006 
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252.204-7006
BILLING INSTRUCTIONS (OCT 2005)

When submitting a request for payment, the Contractor shall--


(a) Identify the contract line item(s) on the payment request that reasonably reflect contract work performance; and


(b) Separately identify a payment amount for each contract line item included in the payment request.
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252.232-7006
WIDE AREA WORKFLOW PAYMENT INSTRUCTIONS (MAY 2013)


(a) Definitions. as used in this clause-- 


"Department of Defense Activity Address Code (DoDAAC)" is a six position code that uniquely identifies a unit, activity, or organization.


"Document type" means the type of payment request or receiving report available for creation in Wide Area WorkFlow (WAWF). 


"Local processing office (LPO)" is the office responsible for payment certification when payment certification is done external to the entitlement system.


(b) Electronic invoicing. The WAWF system is the method to electronically process vendor payment requests and receiving reports, as authorized by DFARS 252.232-7003, Electronic Submission of Payment Requests and Receiving Reports.


(c) WAWF access. To access WAWF, the Contractor shall--



(1) Have a designated electronic business point of contact in the System for Award Management at https://www.acquisition.gov; and 



(2) Be registered to use WAWF at https://wawf.eb.mil/ following the step-by-step procedures for self-registration available at this Web site.


(d) WAWF training. The Contractor should follow the training instructions of the WAWF Web-Based Training Course and use the Practice Training Site before submitting payment requests through WAWF. Both can be accessed by selecting the "Web Based Training" link on the WAWF home page at https://wawf.eb.mil/. 


(e) WAWF methods of document submission. Document submissions may be via Web entry, Electronic Data Interchange, or File Transfer Protocol. 


(f) WAWF payment instructions. The Contractor must use the following information when submitting payment requests and receiving reports in WAWF for this contract/order: 



(1) Document type. The Contractor shall use the following document type(s).


______________________COMBO________________________________ 


(Contracting Officer: Insert applicable document type(s). Note: If a "Combo" document type is identified but not supportable by the Contractor's business systems, an "Invoice" (stand-alone) and "Receiving Report" (stand-alone) document type may be used instead.) 



(2) Inspection/acceptance location. The Contractor shall select the following inspection/acceptance location(s) in WAWF, as specified by the contracting officer.


_________________N/A________________________________________ 


(Contracting Officer: Insert inspection and acceptance locations or "Not applicable.") 


(3) Document routing. The Contractor shall use the information in the Routing Data Table below only to fill in applicable fields in WAWF when creating payment requests and receiving reports in the system. 


Routing Data Table* 


Field Name in WAWF 


Data to be entered in WAWF 


Pay Official DoDAAC: 


TBD at time of Award 


Issue By DoDAAC:


N00421   


Admin DoDAAC: 


TBD at time of Award  


Inspect By DoDAAC: 


N00019 


Ship To Code: 



N/A 


Ship From Code: 


N/A

Mark For Code: 


N/A

Service Approver (DoDAAC): 

N00019 


Service Acceptor (DoDAAC): 

N00019

Accept at Other DoDAAC: 

N/A 


LPO DoDAAC: 


N/A

DCAA Auditor DoDAAC: 

TBD at time of Award

Other DoDAAC(s): 


N/A 


(*Contracting Officer: Insert applicable DoDAAC information or "See schedule" if multiple ship to/acceptance locations apply, or "Not applicable.") 



(4) Payment request and supporting documentation. The Contractor shall ensure a payment request includes appropriate contract line item and subline item descriptions of the work performed or supplies delivered, unit price/cost per unit, fee (if applicable), and all relevant back-up documentation, as defined in DFARS Appendix F, (e.g. timesheets) in support of each payment request. 



(5) WAWF email notifications. The Contractor shall enter the email address identified below in the "Send Additional Email Notifications" field of WAWF once a document is submitted in the system.

________________holly.gardner@navy.mil_________________________________ 

(Contracting Officer: Insert applicable email addresses or "Not applicable.") 

(g) WAWF point of contact. (1) The Contractor may obtain clarification regarding invoicing in WAWF from the following contracting activity's WAWF point of contact. For Navy WAWF questions call DFAS Customer Care 1-800-756-4571 option 6 



(2) For technical WAWF help, contact the WAWF helpdesk at 866-618-5988.

5252.201-9500
TECHNICAL POINT OF CONTACT (TPOC)(NAVAIR)(SEP 2012)


(a) The Technical Point of Contact (TPOC) for this contract is:  

Ms. Jodi Aldridge, AD 7.2.1

22289 Exploration Park Drive, Suite 201

Lexington Park, MD 20653

Email:  Jodi.Aldridge@navy.mil
Phone:  (301) 737-4108


(b) This individual is not a Contracting Officer nor a Contracting Officer's Representative (COR)/Task Order COR (TOCOR) and has no authority to make changes, verbally or otherwise, to the existing contract or order. Further, no authority has been delegated to this individual by the Procuring Contracting Officer (PCO).


(c) The contractor may use this technical POC for technical questions related to the existing contract or order. Also, as a representative of the requiring activity, the TPOC may perform or assist in such areas as: base access forms, security related issues, IT access requirements, Contractor Performance Assessment Reporting System (CPARS), clarification of technical requirements, and statement of work inquires.


(d) The contractor shall immediately notify the Procuring Contracting Officer in writing if the contractor interprets any action by the TPOC to be a change to the existing contract. 
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5252.201-9501
DESIGNATION OF CONTRACTING OFFICER’S REPRESENTATIVE (COR)(NAVAIR) (SEP 2012)

(a) The Contracting Officer has designated Holly Gardner, 47122 Lilijencrantz Road, Building 440, Patuxent River, MD 20670, AIR-7.1.1, (301) 757-3996 as the authorized Contracting Officer’s Representative (COR) to perform the following functions, duties, and/or responsibilities: See Attachment 3 – COR Appointment Letter 


(b) The effective period of the COR designation is 01 April 2016 to 31 March 2021, inclusive of options.
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5252.204-9503
EXPEDITING CONTRACT CLOSEOUT (NAVAIR) (JAN 2007) 


(a) As part of the negotiated fixed price or total estimated amount of this contract, both the Government and the Contractor have agreed to waive any entitlement that otherwise might accrue to either party in any residual dollar amount of $1,000 or less at the time of final contract closeout. The term "residual dollar amount" shall include all money that would otherwise be owed to either party at the end of the contract, except that, amounts connected in any way with taxation, allegations of fraud and/or antitrust violations shall be excluded. For purposes of determining residual dollar amounts, offsets of money owed by one party against money that would otherwise be paid by that party might be considered to the extent permitted by law.


(b) This agreement to waive entitlement to residual dollar amounts has been considered by both parties. It is agreed that the administrative costs for either party associated with collecting such small dollar amounts could exceed the amount to be recovered. 
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5252.215-9512
SAVINGS CLAUSE (NAVAIR)(JUN 2012)


(a) Maximum Subcontractor Pass-Through Rates


The Contracting Officer has determined the following pass through rate limitations apply to subcontractors:



(1) Contract Line Items (CLINs) for Other Direct Costs (ODCs)- No profit/fee shall be paid on any invoice submitted under CLINs for ODCs. Indirect cost elements such as General and Administrative Expense (G&A) and material handling may be applied but may not include a profit/fee.



(2) CLINs for Labor - The maximum pass-through rate against any Labor CLIN shall not exceed 8%. Pass-through rates greater than 8% are unallowable and, therefore, will make the offer unawardable.



"Pass-through rate" is defined as the cumulative amount of the two elements listed below divided by the price paid to the subcontractor or the vendor. Other than the two element, no additional costs, charges, indirect rates, or profit/fees may be proposed or applied to prime or subcontract costs.




(i) any and all indirect costs and applicable profit/fee applied to the subcontractor's proposed cost by the prime contractor, including, but not limited to, program management, subcontract management, invoice processing, quality assurance, overhead, material handling charges, G&A, burdens and mark-ups, (fill-in to identify any other costs_________________); and




(ii) any and all prime contractor fee applied to the subcontractor's proposed labor.* 



*For purpose of this calculation, determine the amount of fee applied by the prime contractor to prime contractor labor separate from the amount of profit/fee applied by the prime contractor to subcontractor's labor. The maximum fee applied by the prime contractor labor is discussed in Part (b) of this clause, "Maximum Fee Rate For Prime Contractor." Fee means target fee in Cost Plus Incentive Fee type contracts (CPIF), base fee (cognizant of further limitations on base fee at DFARS 216.405-2(3)(iii)) in Cost Plus Award Fee type contracts (CPAF), of fixed fee in Cost Plus Fixed Fee type contracts (CPFF).



(3) After award, the maximum subcontractor pass-through on any invoice shall not exceed the lesser of 8% or the rate indicated in the fill-in below. Subcontractor pass-through charges above those indicated below will be considered unallowable as unreasonable per se.



CLIN(s) ___________ (at contract award fill-in the Labor CLIN(s))



Maximum pass-through rate __________ (at contract award fill-in the negotiated rate) 



(4) Any effort provided by a division, subsidiary or any other entity of the prime contractor shall not be considered subcontracted effort and all profit/fee must be provided at the prime contractor level subject to the limitations specified in this contract. 



(b) Maximum Fee Rate For Prime Contractor



(1) CLINs for ODCs - No fee shall be paid on any invoice submitted under CLINs for ODCs. Indirect cost elements such as G&A and material handling may be applied but may not include fee.



(2) CLINs for Labor - The maximum fee rate proposed on the prime contractor's work shall not exceed 8%. A fee rate greater than 8% is unallowable and, therefore, will make the offer unawardable. 



(3) After award, the maximum fee rate applied on any invoice shall not exceed the lesser of 8% or the rate indicated in the fill-in below. Charges above those indicated below will be considered unallowable as unreasonable per se.



CLIN(s) ___________ (at contract award fill-in the Labor CLIN(s))

Fee rate applied to prime contractor’s labor__________(at contract award, fill-in the negotiated rate)



(4) This clause shall flow down to all subcontractors/consultants included as part of the prime contractor proposal.

**TO BE COMPLETED AT TIME OF AWARD**

5252.232-9510
PAYMENT OF FIXED FEE (NAVAIR)  (OCT 2005)


(a)  The fixed fee, as specified in Section B of this contract, subject to any adjustment required by other provisions of this contract, will be paid in installments.  The fixed fee will be paid not more frequently than bi-weekly based on the allowable cost.  The amount of each such installment shall be in the same ratio to the total fixed fee as the  net direct labor hours expended during the installment period is to direct labor hours specified in the clause entitled “Level of Effort”.  Payment shall be made in accordance with FAR Clauses 52.216-7, “Allowable Cost and Payment”, and 52.216-8, “Fixed Fee”.


(b)  In the event of termination of the work in accordance with the FAR Clause 52.232-22, “Limitation of Funds”, the fixed fee shall be redetermined by mutual agreement equitably to reflect the reduction of the work performed.  The amount by which such fixed fee is less than or exceeds payments previously made on account of fee, shall be paid to (or repaid by) the contractor.


(c)  The balance of the fixed fee shall be payable in accordance with other clauses of this contract.


(d)  For indefinite delivery type contracts the terms of this clause apply to each delivery/task order there under.

CLAUSES INCORPORATED BY FULL TEXT

5252.232-9511
NOTICE OF REQUIREMENTS FOR PROMPT PAYMENT (NAVAIR)  (MAR 2006)


The Government anticipates that this contract will be distributed to Defense Finance and Accounting Service (DFAS)  by  the DOD Electronic Document Access (EDA) system.  DFAS is responsible for payment of contractor invoices.


(a)  In accordance with FAR Clause  52.232-33 "Payment By Electronic Funds Transfer--Central Contractor Registration",  the contractor is responsible for providing updated information to the Central Contractor Register (CCR) database.  Additionally, the contractor is responsible for maintaining its active status in the CCR database.


(b)  If the DUNS, CAGE code, TIN or address set forth in the contract do not match the information in the CCR, then DFAS will return invoices without payment.  Therefore, it is imperative that the contractor ensure the DUNS, CAGE code, TIN and contractor address on the contract are accurate and in compliance with the CCR database.  Additionally,  any changes/updates made to the CCR database should be communicated to the Contracting Officer for the purpose of modifying the contract to reflect the new data.

CLAUSES INCORPORATED BY FULL TEXT

5252.232-9524
ALLOTMENT OF FUNDS (NAVAIR) (OCT 2005)


(a) This contract is incrementally funded with respect to both cost and fee.


(b) The amounts presently available and allotted to this contract for payment of fee, as provided in the Section I clause of this contract entitled “FIXED FEE”, are as follows:




ITEM(S)

ALLOTTED TO FIXED FEE




[insert CLIN]
$[insert dollar amount]


(c) The amounts presently available and allotted to this contract for payment of cost, subject to the Section I “LIMITATION OF FUNDS” clause, the items covered thereby and the period of performance which it is estimated the allotted amount will cover are as follows:











PERIOD OF


ITEM(S)

ALLOTTED TO COST

PERFORMANCE


[insert CLIN]
$[insert dollar amount]

[insert period]


(d) The parties contemplate that the Government will allot additional amounts to this contract from time to time by unilateral contract modification, and any such modification shall state separately the amounts allotted for cost and for fee, the items covered thereby, and the period of performance the amounts are expected to cover.

**TO BE COMPLETED AT TASK ORDER LEVEL**

CLAUSES INCORPORATED BY FULL TEXT

5252.232-9528
REIMBURSEMENT OF COSTS ASSOCIATED WITH OPNAV SERVICES (NAVAIR)(JUN 2012)


This procurement does not contain the requirement to support the Office of the Chief of Naval Operations (OPNAV). No such requirement is included in the Statement of Work nor shall be contained in any flow down requirements to subcontractors. Since OPNAV service support is not a requirement of the statement of work, the Contracting Officer's Representative (COR) is prohibited from endorsing any such costs/charges. The Government will not pay for such costs as they are outside the scope of this contract. 

CLAUSES INCORPORATED BY FULL TEXT

5252.232-9529
INCURRED COST REPORTING AND PROGRESS REPORTING FOR SERVICES (NAVAIR)(JUN 2014)


The following applies to the prime contractor and all subcontractors. If desired, a subcontractor may directly submit the required documentation in accordance with contract CDRL A0002. When a subcontractor submits directly to the Government, the prime contractor shall highlight the subcontractor costs to be directly submitted to the Government. 


(a) General: The contractor shall provide supporting documentation as a supplement to each invoice submitted for payment in accordance with the requirements of this clause and CDRL A0002. This documentation shall include the elements outlined below and, at a minimum, be submitted jointly with the invoice.  


(b) Incurred Costs: For cost reimbursable service contracts and for cost reimbursable contract line items for or related to services, the contractor shall segregate costs incurred and utilize the data tables outlined in attachment Attachment B to provide the detail required below. The total of all cost elements below shall match the applicable invoiced amount(s). If a particular element is not applicable or there are no costs associated to a particular element, the tables shall state "Not Applicable." Documentation required herein that is not reported as part of the data tables shall be included as a separate attachment or otherwise made available for review in a location accessible to the Government with notification of this location provided to the Procuring Contracting Officer. 



(1) Summary: An incurred cost summary shall be reported by completing the "Header" and "Invoice Summary" tabs included in attachment Attachment B. 



(2) Labor: Incurred costs for labor shall be reported by completing the "Invoiced Labor" tab, and, if applicable, the "If Individuals>Hourly Tripwire" tab included in attachment Attachment B. Additional information regarding individual labor categories and fully burdened labor rates shall be provided upon request. 



 (3) Other Direct Costs (ODCs), including Travel and Material: Total fully burdened other direct costs shall be reported by completing the "Invoice Summary" tab included in attachment Attachment B. In addition, an itemized listing of the unburdened other direct charges, including travel and material, shall be provided. For material greater than $3,000, the invoice number, date, total amount, company, purchase order number, and description of each item shall be documented. For travel, the dates, destinations, names of individuals traveling, purpose and total cost shall be documented. A copy of the travel voucher with accompanying receipts shall be provided upon request. For material less than $3,000,supplemental data shall be provided upon request. The following statement regarding ODCs and Labor shall also be included, if applicable: "No fee has been applied to ODCs, and the applicable fee and pass through rate do not exceed those identified in NAVAIR Clause 5252.215-9512, Saving Clause."

5252.242-9511
CONTRACT ADMINISTRATION DATA (NAVAIR)(SEP 2012)


(a) Contract Administration Office.



(1) Contract administration functions (see FAR 42.302(a) and DFARS 242.302(a)) are assigned to: See the ADMINISTERED BY Block on the face page of the contract, modification, or order.


(b) Special Instructions (see FAR 42.202(b) and (c)): 



(1) The following contract administration functions are retained (see FAR 42.302(a) and DFARS 242.302(a)):  

	
Functions Retained
	Retained for Performance By:

	 FAR 42.302(a)(3) and (51)
	PCO

	FAR 42.302(a)(16), (38), and (58)
	COR

	
	

	
	


(2) The following additional contract administration functions are assigned (see FAR 42.302(b)): 

	 Additional Functions
	Retained for Performance By:

	 FAR 42.302(b)(1), (4), and (6)
	ACO

	
	

	
	

	
	



(c) Inquiries regarding payment should be referred to: MyInvoice at https://myinvoice.csd.disa.mil//index.html.

CLAUSES INCORPORATED BY FULL TEXT

5252.242-9513
FUNDING TO BE PROVIDED ON TASK ORDERS (NAVAIR) (OCT 2005)


All funding for this contract will be provided on the individual task orders.  Task order 0001 issued concurrent to award of this contract meets the Government’s minimum requirement.

Section H - Special Contract Requirements
CLAUSES INCORPORATED BY FULL TEXT

5252.204-9504
DISCLOSURE OF CONTRACT INFORMATION (NAVAIR) (JAN 2007)


(a) The Contractor shall not release to anyone outside the Contractor’s organization any unclassified information (e.g., announcement of contract award), regardless of medium (e.g., film, tape, document), pertaining to any part of this contract or any program related to this contract, unless the Contracting Officer has given prior written approval.


(b) Requests for approval shall identify the specific information to be released, the medium to be used, and the purpose for the release.  The Contractor shall submit its request to the Contracting Officer at least ten (10) days before the proposed date for release.


(c) The Contractor agrees to include a similar requirement in each subcontract under this contract.  Subcontractors shall submit requests for authorization to release through the prime contractor to the Contracting Officer.   

CLAUSES INCORPORATED BY FULL TEXT

5252.209-9510
ORGANIZATIONAL CONFLICTS OF INTEREST (NAVAIR) (SERVICES)(MAR 2007)


(a) Purpose.  This clause seeks to ensure that the contractor (1) does not obtain an unfair competitive advantage over other parties by virtue of its performance of this contract, and (2) is not biased because of its current or planned interests (financial, contractual, organizational or otherwise) that relate to the work under this contract.


(b) Scope.  The restrictions described herein shall apply to performance or participation by the contractor (as defined in paragraph (d)(7)) in the activities covered by this clause.



(1) The restrictions set forth in paragraph (e) apply to supplies, services, and other performance rendered with respect to the suppliers and/or equipment listed in Attachment N/A. The contract will specify to which suppliers and/or equipment subparagraph (f) restrictions apply.



(2) The financial, contractual, organizational and other interests of contractor personnel performing work under this contract shall be deemed to be the interests of the contractor for the purposes of determining the existence of an Organizational Conflict of Interest.  Any subcontractor that performs any work relative to this contract shall be subject to this clause.  The contractor agrees to place in each subcontract affected by these provisions the necessary language contained in this clause.


(c) Waiver.  Any request for waiver of the provisions of this clause shall be submitted in writing to the Procuring Contracting Officer.  The request for waiver shall set forth all relevant factors including proposed contractual safeguards or job procedures to mitigate conflicting roles that might produce an Organizational Conflict of Interest.  No waiver shall be granted by the Government with respect to prohibitions pursuant to access to proprietary data. 


(d) Definitions.  For purposes of application of this clause only, the following definitions are applicable:



(1)  “System” includes system, major component, subassembly or subsystem, project, or item.



(2)  “Nondevelopmental items” as defined in FAR 2.101.



(3)  “Systems Engineering” (SE) includes, but is not limited to, the activities in FAR 9.505-1(b).



(4)  “Technical direction” (TD) includes, but is not limited to, the activities in FAR 9.505-1(b).



(5)  “Advisory and Assistance Services” (AAS) as defined in FAR 2.101.



(6)  “Consultant services” as defined in FAR 31.205-33(a).



(7)  “Contractor”, for the purposes of this clause, means the firm signing this contract, its subsidiaries and affiliates, joint ventures involving the firm, any entity with which the firm may hereafter merge or affiliate, and any other successor or assignee of the firm.



(8)  “Affiliates”, means officers or employees of the prime contractor and first tier subcontractors involved in the program and technical decision-making process concerning this contract.



(9)  “Interest” means organizational or financial interest.



(10)  “Weapons system supplier” means any prime contractor or first tier subcontractor engaged in, or having a known prospective interest in the development, production or analysis of any of the weapon systems, as well as any major component or subassembly of such system.


(e) Contracting restrictions.



[  X  ] (1) To the extent the contractor provides systems engineering and/or technical direction for a system or commodity but does not have overall contractual responsibility for the development, the integration, assembly and checkout (IAC) or the production of the system, the contractor shall not (i) be awarded a contract to supply the system or any of its major components or (ii) be a subcontractor or consultant to a supplier of the system or of its major components.  The contractor agrees that it will not supply to the Department of Defense (either as a prime contractor or as a subcontractor) or act as consultant to a supplier of, any system, subsystem, or major component utilized for or in connection with any item or other matter that is (directly or indirectly) the subject of the systems engineering and/or technical direction or other services performed under this contract for a period of 3 years after the date of completion of the contract.    (FAR 9.505-1(a))



[  X  ] (2) To the extent the contractor prepares and furnishes complete specifications covering nondevelopmental items to be used in a competitive acquisition, the contractor shall not be allowed to furnish these items either as a prime contractor or subcontractor.  This rule applies to the initial production contract, for such items plus a specified time period or event.  The contractor agrees to prepare complete specifications covering non-developmental items to be used in competitive acquisitions, and the contractor agrees not to be a supplier to the Department of Defense, subcontract supplier, or a consultant to a supplier of any system or subsystem for which complete specifications were prepared hereunder.  The prohibition relative to being a supplier, a subcontract supplier, or a consultant to a supplier of these systems of their subsystems extends for a period of 1 year after the terms of this contract.  (FAR 9.505-2(a)(1))



[  X  ] (3) To the extent the contractor prepares or assists in preparing a statement of work to be used in competitively acquiring a system or services or provides material leading directly, predictably and without delay to such a work statement, the contractor may not supply the system, major components thereof or the services unless the contractor is the sole source, or a participant in the design or development work, or more than one contractor has been involved in preparation of the work statement.  The contractor agrees to prepare, support the preparation of or provide material leading directly, predictably and without delay to a work statement to be used in competitive acquisitions, and the contractor agrees not to be a supplier or consultant to a supplier of any services, systems or subsystems for which the contractor participated in preparing the work statement.  The prohibition relative to being a supplier, a subcontract supplier, or a consultant to a supplier of any services, systems or subsystems extends for a period of 3 years after the terms of this contract.  (FAR 9.505-2(b)(1))



[  X  ] (4) To the extent work to be performed under this contract requires evaluation of offers for products or services, a contract will not be awarded to a contractor that will evaluate its own offers for products or services, or those of a competitor, without proper safeguards to ensure objectivity to protect the Government’s interests.  Contractor agrees to the terms and conditions set forth in the Statement of Work that are established to ensure objectivity to protect the Government’s interests. (FAR 9.505-3)



[  X  ] (5) To the extent work to be performed under this contract requires access to proprietary data of other companies, the contractor must enter into agreements with such other companies which set forth procedures deemed adequate by those companies (i) to protect such data from unauthorized use or disclosure so long as it remains proprietary and (ii) to refrain from using the information for any other purpose other than that for which it was furnished.  Evidence of such agreement(s) must be made available to the Procuring Contracting Officer upon request.  The contractor shall restrict access to proprietary information to the minimum number of employees necessary for performance of this contract.  Further, the contractor agrees that it will not utilize proprietary data obtained from such other companies in preparing proposals (solicited or unsolicited) to perform additional services or studies for the United States Government.  The contractor agrees to execute agreements with companies furnishing proprietary data in connection with work performed under this contract, obligating the contractor to protect such data from unauthorized use or disclosure so long as such data remains proprietary, and to furnish copies of such agreement to the Contracting Officer.  Contractor further agrees that such proprietary data shall not be used in performing for the Department of Defense additional work in the same field as work performed under this contract if such additional work is procured competitively.  (FAR 9.505-4)



[  X  ] (6) Preparation of Statements of Work or Specifications.  If the contractor under this contract assists substantially in the preparation of a statement of work or specifications, the contractor shall be ineligible to perform or participate in any capacity in any contractual effort (solicited or unsolicited) that is based on such statement of work or specifications.  The contractor shall not incorporate its products or services in such statement of work or specifications unless so directed in writing by the Contracting Officer, in which case the restrictions in this subparagraph shall not apply.  Contractor agrees that it will not supply to the Department of Defense (either as a prime contractor or as a subcontractor) or act as consultant to a supplier of, any system, subsystem or major component utilized for or in connection with any item or work statement prepared or other services performed or materials delivered under this contract, and is procured on a competitive basis, by the Department of Defense with 1 year after completion of work under this contract.  The provisions of this clause shall not apply to any system, subsystem, or major component for which the contractor is the sole source of supply or which it participated in designing or developing.   (FAR 9.505-4(b))



[  X  ] (7) Advisory and Assistance Services  (AAS).  If the contractor provides AAS services as defined in paragraph (d) of this clause, it shall be ineligible thereafter to participate in any capacity in Government contractual efforts (solicited or unsolicited) which stem directly from such work, and the contractor agrees not to perform similar work for prospective offerors with respect to any such contractual efforts.  Furthermore, unless so directed in writing by the Contracting Officer, the contractor shall not perform any such work under this contract on any of its products or services, or the products or services of another firm for which the contractor performs similar work.  Nothing in this subparagraph shall preclude the contractor from competing for follow-on contracts for AAS.


(f) Remedies.  In the event the contractor fails to comply with the provisions of this clause, such noncompliance shall be deemed a material breach of the provisions of this contract.  If such noncompliance is the result of conflicting financial interest involving contractor personnel performing work under this contract, the Government may require the contractor to remove such personnel from performance of work under this contract.  Further, the Government may elect to exercise its right to terminate for default in the event of such noncompliance.  Nothing herein shall prevent the Government from electing any other appropriate remedies afforded by other provisions of this contract, or statute or regulation.


(g) Disclosure of Potential Conflicts of Interest.  The contractor recognizes that during the term of this contract, conditions may change which may give rise to the appearance of a new conflict of interest.  In such an event, the contractor shall disclose to the Government information concerning the new conflict of interest.  The contractor shall provide, as a minimum, the following information:



(1) a description of the new conflict of interest (e.g., additional weapons systems supplier(s), corporate restructuring, new first-tier subcontractor(s), new contract) and identity of parties involved;



(2) a description of the work to be performed;



(3) the dollar amount;



(4) the period of performance; and



(5) a description of the contractor’s internal controls and planned actions, to avoid any potential organizational conflict of interest.

CLAUSES INCORPORATED BY FULL TEXT

5252.210-9501
AVAILABILITY OF UNIQUE DATA ITEM DESCRIPTIONS (UDIDs) AND DATA ITEM DESCRIPTIONS (DIDs) (NAVAIR)  (AUG 2013)


Access Procedures for Acquisition Management System and Data Requirements Control List (AMSDL), DoD 5010.12-L, and DIDs listed therein.  The AMSDL and all DIDs and UDIDs listed therein are available online via the Acquisition Streamlining and Standardization Information System located at  https://assist.dla.mil/online/start/.  To access these documents, select the Quick Search link on the site home page.

CLAUSES INCORPORATED BY FULL TEXT

5252.211-9502 GOVERNMENT INSTALLATION WORK SCHEDULE (NAVAIR) (DEC

2014) 

(a) The Holidays applicable to this contract are: New Year's Day, Martin Luther King's Birthday, President's Birthday, Memorial Day, Independence Day, Labor Day, Columbus Day, Veteran's Day, Thanksgiving Day, and Christmas Day.

(b In the event that any of the above holidays occur on a Saturday or Sunday, or alternate Friday, then such holiday shall be observed as they are by the assigned Government employees at the using activity.

(c) The Naval Air Warfare Center Weapons Division works a 4/5/9 work schedule. Therefore alternate Fridays are not a part of the normal workweek for work performed on-site at a Naval Air Warfare Center Weapons Division site. The majority of the Government offices are closed on alternate Fridays.

(d) No deviation in the normal workweek will be permitted without express advance approval by the designated Contracting Officer with coordination of the using departments.

CLAUSES INCORPORATED BY FULL TEXT

5252.211- 9510
 CONTRACTOR EMPLOYEES (NAVAIR)(MAY 2011)


(a) In all situations where contractor personnel status is not obvious, all contractor personnel are required to identify themselves to avoid creating an impression to the public, agency officials, or Congress that such contractor personnel are Government officials.  This can occur during meeting attendance, through written (letter or email) correspondence or verbal discussions (in person or telephonic), when making presentations, or in other situations where their contractor status is not obvious to third parties.  This list is not exhaustive.  Therefore, the contractor employee(s) shall:



(1) Not by word or deed give the impression or appearance of being a Government employee;



(2) Wear appropriate badges visible above the waist that identify them as contractor employees when in Government spaces, at a Government-sponsored event, or an event outside normal work spaces in support of the contract/order;



(3) Clearly identify themselves as contractor employees in telephone conversations and in all formal and informal written and electronic correspondence.  Identification shall include the name of the company for whom they work;



(4) Identify themselves by name, their company name, if they are a subcontractor the name of the prime contractor their company is supporting, as well as the Government office they are supporting when participating in meetings, conferences, and other interactions in which all parties are not in daily contact with the individual contractor employee; and



(5) Be able to provide, when asked, the full number of the contract/order under which they are performing, and the name of the Contracting Officer’s Representative.


(b) If wearing a badge is a risk to safety and/or security, then an alternative means of identification maybe utilized if endorsed by the Contracting Officer’s Representative and approved by the Contracting Officer.


(c) The Contracting Officer will make final determination of compliance with regulations with regard to proper identification of contractor employees.

CLAUSES INCORPORATED BY FULL TEXT

5252.216-9500
UNILATERAL UNPRICED DELIVERY/TASK ORDERS (NAVAIR)(OCT 2005)


(a) When the Government determines, in circumstances of emergency or exigency, that the need for specific supplies or services is unusually urgent, the PCO may issue a unilateral unpriced order requiring the contractor to provide the supplies or services specified.


(b) The unilateral unpriced order shall specify the ceiling price and the desired delivery schedule for the work being ordered.  The Government’s desired delivery shall apply unless the PCO receives written notification from the contractor within fifteen (15) days after receipt of the order that the proposed delivery schedule is not acceptable.  Such notification shall propose an alternative delivery schedule.  The contractor shall submit its cost proposal within thirty (30) days after receipt of the order.  The Government has no obligation to pay for the supplies or services ordered until the actual price and delivery schedule have been negotiated.  In no event shall the costs incurred exceed the estimated cost of the order before the proposal is submitted.


(c) The contractor shall include in its proposal a statement of costs incurred and an estimate of costs expected to complete the work.  Data supporting the accuracy and reliability of the cost estimate should also be included.  After submission of the contractor’s cost proposal and supporting data, the contractor and the PCO shall negotiate a bilateral modification to the original order finalizing the price and delivery schedule, which will be specified in a bilateral modification to the original order.


(d)  If a bilateral agreement is not negotiated within sixty (60) days after submission of the contractor’s cost proposal, the PCO will issue a modification to the unilateral unpriced order which establishes the Government’s total estimated cost for the order.  This estimate will remain in effect until a final price is established in a bilateral modification to the order. However, nothing shall excuse the Contractor from proceeding with the performance of the order while any resulting dispute is being settled. 


(e) Failure to arrive at an agreement shall be handled as a dispute in accordance with the  Disputes clause of this contract.


(f) The Contractor shall honor any order issued under this provision unless written notification is made within 48 hours of issuance of the Unilateral Unpriced Order which provides specific reasons why the order cannot be honored, and why there is no possibility of performance.  Upon receiving the notice, the Government may acquire the supplies or services from another source and require the contractor to provide any technical information required for performance.

CLAUSES INCORPORATED BY FULL TEXT

5252.216-9512
PAPERLESS CONTRACTING (NAVAIR) (JUN 2009)


(a)  Orders and requests for proposals are hereby authorized to be issued by facsimile or by electronic commerce (including e-mail and paperless methods of delivery).  Nothing in this contract should be read to prohibit these types of orders.  In the event of a conflict with any other provision of this contract, this clause shall govern.  


(b)  To the extent the terms “ written” , “ mailed” , or “ physically delivered”  appear in other provisions of this contract, these terms are hereby defined to explicitly include electronic commerce, email, or paperless delivery methods.  

CLAUSES INCORPORATED BY FULL TEXT

5252.216-9534
TASK ORDER PROCEDURES (NAVAIR) (OCT 2005) 


(a) The following activity (ies) or individual(s) is/are designated as Ordering Officer(s):

Naval Air Warfare Center Aircraft Division (NAWCAD) 2.5.1.8, Corporate Operations and Program Management Contract Services Branch.

The above activity (ies) or individual(s) is/are responsible for issuing and administering any orders placed hereunder.  Ordering Officers may negotiate revisions/modifications to orders, but only within the scope of this contract.  Ordering Officers have no authority to modify any provision of this basic contract.  Any deviation from the terms of the basic contract must be submitted to the Procuring Contracting Officer (PCO) for contractual action.  Ordering Officers may enter into mutual no cost cancellations of orders under this contract and may reduce the scope of orders/tasks, but a Termination for Convenience or Termination for Default may only be issued by the PCO.


(b) Task orders.  All orders issued hereunder are subject to the terms and conditions of this contract.  The contract shall control in the event of conflict with any order.  When mailed, an order shall be “issued” for purposes of this contract at the time the Government deposits the order in the mail, or, if transmitted by other means, when physically delivered to the contractor.


(c) A task order shall be issued for each order.  In addition to any other data that may be called for in the contract, the following information shall be specified in each order, as applicable:



(1) Date of order.



(2) Contract and task order number.



(3) Applicable contract line item number (CLIN).



(4) Description of the task to be performed.



(5) Description of the end item or service.



(6) DD Form 254 (Contract Security Classification).



(7) DD Form 1423 (Contract Data Requirements List).



(8) Exact place of performance.



(9) The inspecting and accepting codes.



(10) Estimated cost and fee and level of effort by labor category (and billing rate if known).



(11) List of Government furnished property and the estimated value of the property.



(12) Invoice and payment provisions to the extent not covered by the contract.



(13) Accounting and appropriation data.



(14) Period of performance.



(15) Organizational Conflict of Interest provisions.



(16) Type of order (e.g., completion, term, FFP)


(d) Negotiated Agreement.  For task orders with an estimated value of greater than $0.00, the information contained in each task order with respect to labor categories, man-hours and delivery date shall be the result of a negotiated agreement reached by the parties in advance of issuance of the order.



(1) The Ordering Officer shall furnish the contractor with a written preliminary task order and request for proposal.  The request shall include:




(i) a description of the specified work required,




(ii) the desired delivery schedule,




(iii) the place and manner of inspection and acceptance, and



(2)  The contractor shall, within the time specified by the preliminary task order, provide the Ordering Officer with a proposal to perform, which shall include:




(i)  the required number of labor hours by labor classification and scheduled billing rates, for each end product or task,




(ii)  overtime hours by labor category,




(iii)  proposed completion or delivery dates,




(iv)  other direct costs (i.e., direct material, travel subsistence, and similar costs)




(v)  dollar amount and type of any proposed subcontracts, and




(vi)  total estimated cost/price.

The cost factors utilized in determining the estimated cost/price under any order shall be the rates applicable at time the order is issued.



(3)  Upon receipt of the proposal, the Ordering Officer shall review the estimates therein to ensure acceptability to the Government, enter into such discussions with the contractor as may be necessary to correct and revise any discrepancies in the proposal, and effect whatever internal review procedures are required.  Should the Ordering Officer and contractor be unable to reach agreement as to the terms of the order prior to its issuance, the conflict shall be referred to the Contracting Officer.



(4)  For task orders under the dollar amount indicated in paragraph (d), the procedures for reaching agreement are as follows:




(i)  The Ordering Officer shall issue a fully funded, unilaterally executed task order representing a firm order for the total requirement.




(ii)  In the event the contractor cannot perform in accordance with the terms and conditions and within the estimated cost of the task order, he shall:





(A)  notify the Ordering Officer immediately,





(B)  submit a proposal for the work requested in the task order,





(C)  not commence performance until such time that differences between the task order and the contractor’s proposal are resolved and a modification, if necessary, is issued.


(e)  Total Estimated Dollar Amount.  The total estimated dollar amount of each order constitutes a ceiling price for that order.  The requirements for notification set forth in Federal Acquisition Regulation paragraph (c) of FAR Clause 52.232-22, “Limitation of Funds” are applicable to individual task orders.  The ceiling amount for each order may not be exceeded unless authorized by a modification to the order.  All revisions providing additional funds to a task order will include fee in the same manner as established in the basic task order.


(f)  Oral Orders.  Oral orders may be placed hereunder only in emergency circumstances.  Information described above shall be furnished to the contractor at the time of placing an oral order and shall be confirmed by issuance of a written task order within 30 working days of the oral order.


(g)  Modifications.  Modifications to orders shall be issued using a Standard Form 30 and shall include the information set forth in paragraph (c) above, as applicable.  Orders may be modified orally by the Ordering Officer in emergency circumstances.  (Oral modifications shall be confirmed by issuance of a written modification on Standard Form 30 within 30 working days from the time of the oral communication amending the order.)

CLAUSES INCORPORATED BY FULL TEXT

5252.227-9507
NOTICE REGARDING THE DISSEMINATION OF EXPORT-CONTROLLED TECHNICAL DATA (NAVAIR) (OCT 2005)


(a) Export of information contained herein, which includes release to foreign nationals within the United States, without first obtaining approval or license from the Department of State for items controlled by the International Traffic in Arms Regulations (ITARS), or the Department of Commerce for items controlled by the Export Administration Regulations (EAR), may constitute a violation of law.


(b)  For violation of export laws, the contractor, its employees, officials or agents are subject to:



(1)  Imprisonment and/or imposition of criminal fines; and



(2)  Suspension or debarment from future Government contracting actions.


(c)  The Government shall not be liable for any unauthorized use or release of export-controlled information, technical data or specifications in this contract.  


(d)  The contractor shall include the provisions or paragraphs (a) through (c) above in any subcontracts awarded under this contract.

CLAUSES INCORPORATED BY FULL TEXT

5252.227-9511
DISCLOSURE, USE AND PROTECTION OF PROPRIETARY INFORMATION  (NAVAIR) (FEB 2009)


(a) During the performance of this contract, the Government may use an independent services contractor (ISC), who is neither an agent nor employee of the Government.  The ISC may be used to conduct reviews, evaluations, or independent verification and validations of technical documents submitted to the Government during performance.


(b) The use of an ISC is solely for the convenience of the Government.  The ISC has no obligation to the prime contractor.  The prime contractor is required to provide full cooperation, working facilities and access to the ISC for the purposes stated in paragraph (a) above.


(c) Since the ISC is neither an employee nor an agent of the Government, any findings, recommendations, analyses, or conclusions of such a contractor are not those of the Government.


(d) The prime contractor acknowledges that the Government has the right to use ISCs as stated in paragraph (a) above.  It is possible that under such an arrangement the ISC may require access to or the use of information (other than restricted cost or pricing data), which is proprietary to the prime contractor.


(e) To protect any such proprietary information from disclosure or use, and to establish the respective rights and duties of both the ISC and prime contractor, the prime contractor agrees to enter into a direct agreement with any ISC as the Government requires.  A properly executed copy (per FAR 9.505-4) of the agreement will be provided to the Procuring Contracting Officer.

CLAUSES INCORPORATED BY FULL TEXT

5252.227-9512
TRADEMARK MANUFACTURE/USE LICENSE AGREEMENT (NAVAIR) (MAR 2007)

The Naval Air Systems Command (NAVAIR) is the owner of all right, title, and interest within the United States of America in and to the trademark set forth below.

[image: image1.png]NAVAZAIR



™


(b) NAVAIR hereby grants a nonexclusive and nontransferable license to make, manufacture or produce the trademark in connection with all activities relating to the manufacture, production, distribution and packaging of the products and services identified under this contract.  The contractor shall insure the designation "TM" in superscript format is placed adjacent to the trademark in connection with each use or display thereof.


(c) The contractor shall adhere to the technical specifications of the trademark as shown in the NAVAIR style guide which can be found at: https://mynavair.navair.navy.mil/.


(d) The contractor shall not use the trademark in any inappropriate or offensive manner or in any manner that could disparage the United States military services.  Additionally, the trademark may not be placed in an area that would be construed as offensive.


(e) Items to be delivered under this contract that bear the trademark shall be of the quality specified in the contract.  The quality of any other item bearing the trademark shall adhere to the standards of quality for such items.


(f) Exercise of any of the rights granted under this clause shall not entitle the contractor to: a) any modification(s) to the terms and conditions, including price, of this contract; b) any claim(s) against the government; and/or c) any request(s) for equitable adjustment.  If the contractor believes it is entitled to any such or similar relief, the contractor shall, prior to exercise of any of the rights granted under this clause, provide written notification to the contracting officer detailing the relief requested and identifying the basis for such relief with supporting rationale. The contractor shall not thereafter exercise any of the rights granted under this clause until the contracting officer provides a response to the contractor's written notification.

5252.228-9501
LIABILITY INSURANCE (NAVAIR)  (MAR 1999)


The following types of insurance are required in accordance with the clause entitled, FAR 52.228-7, “Insurance--Liability to Third Persons” and shall be maintained in the minimum amounts shown:


(a) Comprehensive General Liability:  $200,000 per person and $500,000 per accident for bodily injury.


(b) Automobile Insurance:  $200,000  per person and $500,000  per accident for bodily injury and $500,000  per accident for property damage.


(c) Standard Workman’s Compensation and Employer’s Liability Insurance (or, where maritime employment is involved, Longshoremen’s and Harbor Worker’s Compensation Insurance) in the minimum amount of $200,000.


(d) Aircraft public and passenger liability:  $200,000 per person and $500,000  per occurrence for bodily injury, other than passenger liability; $200,000 per occurrence for property damage.  Passenger bodily injury liability limits of $200,000 per passenger, multiplied by the number of seats or number of passengers, whichever is greater.

5252.232-9509
TRAVEL APPROVAL AND REIMBURSEMENT PROCEDURES (NAVAIR)(OCT 2013)


(a)  General.  Performance under this contract may require travel by Contractor personnel.  If travel, domestic or overseas, is required, the Contractor is responsible for making all necessary arrangements for its personnel.  These include but are not limited to:  medical examinations, immunizations, passports/visas/etc., and security clearances. 
(b)  Travel Approval Process. Prior approval is required for all travel under this contract. Travel shall be reviewed and approved/disapproved as follows: 



(1) The Contractor shall provide the Contracting Officer's Representative (COR) a written request for authorization to travel at least 30 days in advance of the required travel date, when possible. The request should include: purpose of travel, location, travel dates, number of individuals traveling, and all estimated costs associated with the travel (e.g., lodging, meals, transportation costs, incidental expenses, etc.). 



(2) The COR will review the travel request and provide, in writing, an approval or disapproval of the travel request to the Contractor and the Procuring Contracting Officer. if the COR is reviewing and approving the request.] 


(c) Travel Policy. 



(1) Travel arrangements shall be planned in accordance with the Federal Travel regulations, prescribed by the General Services Administration for travel in the conterminous 48 United States, (hereinafter the FTR) and the Joint Travel Regulation, Volume 2, DoD Civilian Personnel, Appendix A, prescribed by the Department of Defense (hereinafter the JTR). 



(2) The Government will reimburse the Contractor for allowable travel costs incurred by the Contractor in performance of the contract in accordance with FAR Subpart 31.2. 



(3) For purposes of reimbursement of travel expenses, the Contractor's official station is defined as within 50 miles of the Contractor's regular work site. (If Contractor has more than one regular work site, the official station is defined as within 50 miles of each of its regular work sites.) 



(4) The Contractors documentation for the reimbursement of travel costs (e.g., receipts) shall be governed as set forth in FAR Subpart 31.2, the FTR, and the JTR. 



(5) Car Rental for a team on temporary duty (TDY) at one site will be allowed provided that only one car is rented for every four (4) members of the TDY team. In the event that less than four (4) persons comprise the TDY team, car rental will be allowed if necessary to complete the mission required.  



(6) Whenever work assignments require TDY aboard a Government ship, the Contractor will be reimbursed at the per diem identified in the JTR. 

5252.232-9516
ALLOTMENT OF FUNDS - INCREMENTALLY FUNDED COST-REIMBURSEMENT CONTRACT OTHER THAN COST-SHARING CONTRACT (NAVAIR)(JUL 1985) - ALT I (OCT 2005)


For the purposes of paragraph (b) of the “Limitation of Funds” clause of this contract-

(a) The amount available for payment and allotted to this incrementally funded contract is:



Funded Cost


$ [TBD]





Funded Fee


$ [TBD]



TOTAL FUNDS

$ [TBD]



(b)  This contract is incrementally funded and the amount currently available for payment is limited to $to be completed at task order level which includes a fixed fee amount of $to be completed at task order level.  Subject to the provisions of the clause entitled “Limitation of Funds” (FAR 52.232-22) of the General Provisions of the Contract, no legal liability on the part of the Government for payment in excess of the revised total shall arise unless additional funds are made available and incorporated in a contract modification.


(c)  the items covered by such amount are Item(s) to be completed at task order level; and


(d)  the period of performance for which it is estimated the allotted amount will cover is to be completed at task order level.

5252.237-9501
ADDITION OR SUBSTITUTION OF KEY PERSONNEL (SERVICES) (NAVAIR)(OCT 2005)


(a) A requirement of this contract is to maintain stability of personnel proposed in order to provide quality services.  The contractor agrees to assign only those key personnel whose resumes were submitted and approved, and who are necessary to fulfill the requirements of the effort.  The contractor agrees to assign to any effort requiring non-key personnel only personnel who meet or exceed the applicable labor category descriptions.  No substitution or addition of personnel shall be made except in accordance with this clause.


(b) If personnel for whatever reason become unavailable for work under the contract for a continuous period exceeding thirty (30) working days, or are expected to devote substantially less effort to the work than indicated in the proposal, the contractor shall propose a substitution to such personnel, in accordance with paragraph (d) below.


(c) The contractor agrees that during the term of the contract, no key personnel substitutions or additions will be made unless necessitated by compelling reasons including, but not limited to:  an individual’s illness, death, termination of employment, declining an offer of employment (for those individuals proposed as contingent hires), or family friendly leave.  In such an event, the contractor must promptly provide the information required by paragraph (d) below to the Contracting Officer for approval prior to the substitution or addition of key personnel.


(d) All proposed substitutions shall be submitted, in writing, to the Contracting Officer at least fifteen (15) days (thirty (30) days if a security clearance must be obtained) prior to the proposed substitution.  Each request shall provide a detailed explanation of the circumstances necessitating the proposed substitution, a complete resume for the proposed substitute, information regarding the full financial impact of the change, and any other information required by the Contracting Officer to approve or disapprove the proposed substitution.  All proposed substitutes (no matter when they are proposed during the performance period) shall have qualifications that are equal to or higher than the qualifications of the person being replaced.


(e) In the event a requirement to increase the specified level of effort for a designated labor category, but not the overall level of effort of the contract occurs, the offeror shall submit to the Contracting Officer a written request for approval to add personnel to the designated labor category.  The information required is the same as that required in paragraph (d) above.  The additional personnel shall have qualifications greater than or equal to at least one (1) of the individuals proposed for the designated labor category.


(f) The Contracting Officer shall evaluate requests for substitution and addition of personnel and promptly notify the offeror, in writing, of whether the request is approved or disapproved.


(g) If the Contracting Officer determines that suitable and timely replacement of personnel who have been reassigned, terminated or have otherwise become unavailable to perform under the contract is not reasonably forthcoming or that the resultant reduction of productive effort would impair the successful completion of the contract or the task order, the contract may be terminated by the Contracting Officer for default or for the convenience of the Government, as appropriate.  Alternatively, at the Contracting Officer’s discretion, if the Contracting Officer finds the contractor to be at fault for the condition, he may equitably adjust (downward) the contract price or fixed fee to compensate the Government for any delay, loss or damage as a result of the contractor’s action.


(h) Noncompliance with the provisions of this clause will be considered a material breach of the terms and conditions of the contract for which the Government may seek any and all appropriate remedies including Termination for Default pursuant to FAR Clause 52.249-6, Alt IV, “Termination (Cost-Reimbursement)”.

5252.242-9515
RESTRICTION ON THE DIRECT CHARGING OF MATERIAL (NAVAIR) (JUL 1998)


(a)  The term “material” includes supplies, materials, parts, equipment, hardware and Information Technology (IT) resources including equipment, services and software.  This is a service contract and the procurement of material of any kind that are not incidental to and necessary for contract performance may be determined to be unallowable costs pursuant to FAR Part 31.  No materials may be acquired under the contract without the prior written authorization of the Contracting Officer’s Representative (COR).  IT resources may not be procured under the material line item of this contract unless the approvals required by Department of Defense purchasing procedures have been obtained.  Any material provided by the contractor is subject to the requirements of the Federal Acquisition Regulation (FAR), the Defense Federal Acquisition Regulation Supplement (DFARS), and applicable Department of the Navy regulations and instructions.


(b)  Prior written approval of the COR shall be required for all purchases of materials.  If the contractor’s proposal submitted for a task order includes a list of materials with associated prices, then the COR’s acceptance of the contractor’s proposal shall constitute written approval of those purchases.


(c)  The costs of general purpose business expenses required for the conduct of the contractor’s normal business operations will not be considered an allowable direct cost in the performance of this contract.  General purpose business expenses include, but are not limited to, the cost for items such as telephones and telephone charges, reproduction machines, word processing equipment, personal computers and other office equipment and office supplies.

5252.243-9504
AUTHORIZED CHANGES ONLY BY THE CONTRACTING OFFICER (NAVAIR) (JAN 1992)


(a)  Except as specified in paragraph (b) below, no order, statement, or conduct of Government personnel who visit the contractor’s facilities or in any other manner communicates with contractor personnel during the performance of this contract shall constitute a change under the “Changes” clause of this contract.


(b)  The contractor shall not comply with any order, direction or request of Government personnel unless it is issued in writing and signed by the Contracting Officer, or is pursuant to specific authority otherwise included as a part of this contract.


(c)  The Contracting Officer is the only person authorized to approve changes in any of the requirements of this contract and notwithstanding provisions contained elsewhere in this contract, the said authority remains solely the Contracting Officer’s.  In the event the contractor effects any change at the direction of any person other than the Contracting Officer, the change will be considered to have been made without authority and no adjustment will be made in the contract price to cover any increase in charges incurred as a result thereof.  The address and telephone number of the Contracting Officer is:

Janiece Shall, PCO

Code: AIR-2.5.1.8

22299 Exploration Drive

Exploration IV, Suite 301

Lexington Park, MD 20653-2058

janiece.shall@navy.mil
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CLAUSES INCORPORATED BY FULL TEXT

52.215-19
NOTIFICATION OF OWNERSHIP CHANGES (OCT 1997) 


(a) The Contractor shall make the following notifications in writing: 



(1) When the Contractor becomes aware that a change in its ownership has occurred, or is certain to occur, that could result in changes in the valuation of its capitalized assets in the accounting records, the Contractor shall notify the Administrative Contracting Officer (ACO) within 30 days. 



(2) The Contractor shall also notify the ACO within 30 days whenever changes to asset valuations or any other cost changes have occurred or are certain to occur as a result of a change in ownership. 


(b) The Contractor shall-- 



(1) Maintain current, accurate, and complete inventory records of assets and their costs; 



(2) Provide the ACO or designated representative ready access to the records upon request; 



(3) Ensure that all individual and grouped assets, their capitalized values, accumulated depreciation or amortization, and remaining useful lives are identified accurately before and after each of the Contractor's ownership changes; and 



(4) Retain and continue to maintain depreciation and amortization schedules based on the asset records maintained before each Contractor ownership change. 


(c) The Contractor shall include the substance of this clause in all subcontracts under this contract that meet the applicability requirement of FAR 15.408(k). 

52.216-7
ALLOWABLE COST AND PAYMENT (JUN 2013)


(a) Invoicing. 



(1) The Government will make payments to the Contractor when requested as work progresses, but (except for small business concerns) not more often than once every 2 weeks, in amounts determined to be allowable by the Contracting Officer in accordance with Federal Acquisition Regulation (FAR) Subpart 31.2 in effect on the date of this contract and the terms of this contract. The Contractor may submit to an authorized representative of the Contracting Officer, in such form and reasonable detail as the representative may require, an invoice or voucher supported by a statement of the claimed allowable cost for performing this contract.



(2) Contract financing payments are not subject to the interest penalty provisions of the Prompt Payment Act. Interim payments made prior to the final payment under the contract are contract financing payments, except interim payments if this contract contains Alternate I to the clause at 52.232-25.



(3) The designated payment office will make interim payments for contract financing on the 30th day after the designated billing office receives a proper payment request. In the event that the Government requires an audit or other review of a specific payment request to ensure compliance with the terms and conditions of the contract, the designated payment office is not compelled to make payment by the specified due date.


(b) Reimbursing costs.



(1) For the purpose of reimbursing allowable costs (except as provided in subparagraph (b)(2) of this section, with respect to pension, deferred profit sharing, and employee stock ownership plan contributions), the term “costs”  includes only --




(i) Those recorded costs that, at the time of the request for reimbursement, the Contractor has paid by cash, check, or other form of actual payment for items or services purchased directly for the contract;




(ii) When the Contractor is not delinquent in paying costs of contract performance in the ordinary course of business, costs incurred, but not necessarily paid, for --





(A) Supplies and services purchased directly for the contract and associated financing payments to subcontractors, provided payments determined due will be made-






(1) In accordance with the terms and conditions of a subcontract or invoice; and






(2) Ordinarily within 30 days of the submission of the Contractor's payment request to the Government;





(B) Materials issued from the Contractor's inventory and placed in the production process for use on the contract;





(C) Direct labor;





(D) Direct travel;





(E) Other direct in-house costs; and





(F) Properly allocable and allowable indirect costs, as shown in the records maintained by the Contractor for purposes of obtaining reimbursement under Government contracts; and




(iii) The amount of financing payments that have been paid by cash, check or other form of payment to subcontractors.



(2) Accrued costs of Contractor contributions under employee pension plans shall be excluded until actually paid unless-




(i) The Contractor's practice is to make contributions to the retirement fund quarterly or more frequently; and




(ii) The contribution does not remain unpaid 30 days after the end of the applicable quarter or shorter payment period (any contribution remaining unpaid shall be excluded from the Contractor's indirect costs for payment purposes).



(3) Notwithstanding the audit and adjustment of invoices or vouchers under paragraph (g) of this clause, allowable indirect costs under this contract shall be obtained by applying indirect cost rates established in accordance with paragraph (d) of this clause.



(4) Any statements in specifications or other documents incorporated in this contract by reference designating performance of services or furnishing of materials at the Contractor's expense or at no cost to the Government shall be disregarded for purposes of cost-reimbursement under this clause.


(c) Small business concerns. A small business concern may receive more frequent payments than every 2 weeks 


(d) Final indirect cost rates.



(1) Final annual indirect cost rates and the appropriate bases shall be established in accordance with Subpart 42.7 of the Federal Acquisition Regulation (FAR) in effect for the period covered by the indirect cost rate proposal.



(2)(i) The Contractor shall submit an adequate final indirect cost rate proposal to the Contracting Officer (or cognizant Federal agency official) and auditor within the 6-month period following the expiration of each of its fiscal years. Reasonable extensions, for exceptional circumstances only, may be requested in writing by the Contractor and granted in writing by the Contracting Officer. The Contractor shall support its proposal with adequate supporting data.




(ii) The proposed rates shall be based on the Contractor's actual cost experience for that period. The appropriate Government representative and the Contractor shall establish the final indirect cost rates as promptly as practical after receipt of the Contractor's proposal.




(iii) An adequate indirect cost rate proposal shall include the following data unless otherwise specified by the cognizant Federal agency official:





(A) Summary of all claimed indirect expense rates, including pool, base, and calculated indirect rate.





(B) General and Administrative expenses (final indirect cost pool). Schedule of claimed expenses by element of cost as identified in accounting records (Chart of Accounts).





(C) Overhead expenses (final indirect cost pool). Schedule of claimed expenses by element of cost as identified in accounting records (Chart of Accounts) for each final indirect cost pool.





(D) Occupancy expenses (intermediate indirect cost pool). Schedule of claimed expenses by element of cost as identified in accounting records (Chart of Accounts) and expense reallocation to final indirect cost pools. 





(E) Claimed allocation bases, by element of cost, used to distribute indirect costs.





(F) Facilities capital cost of money factors computation.





(G) Reconciliation of books of account (i.e., General Ledger) and claimed direct costs by major cost element.





(H) Schedule of direct costs by contract and subcontract and indirect expense applied at claimed rates, as well as a subsidiary schedule of Government participation percentages in each of the allocation base amounts.





(I) Schedule of cumulative direct and indirect costs claimed and billed by contract and subcontract.





(J) Subcontract information. Listing of subcontracts awarded to companies for which the contractor is the prime or upper-tier contractor (include prime and subcontract numbers; subcontract value and award type; amount claimed during the fiscal year; and the subcontractor name, address, and point of contact information).





(K) Summary of each time-and-materials and labor-hour contract information, including labor categories, labor rates, hours, and amounts; direct materials; other direct costs; and, indirect expense applied at claimed rates.





(L) Reconciliation of total payroll per IRS form 941 to total labor costs distribution.





(M) Listing of decisions/agreements/approvals and description of accounting/organizational changes.





(N) Certificate of final indirect costs (see 52.242-4, Certification of Final Indirect Costs).





(O) Contract closing information for contracts physically completed in this fiscal year (include contract number, period of performance, contract ceiling amounts, contract fee computations, level of effort, and indicate if the contract is ready to close).




(iv) The following supplemental information is not required to determine if a proposal is adequate, but may be required during the audit process:





(A) Comparative analysis of indirect expense pools detailed by account to prior fiscal year and budgetary data.





(B) General Organizational information and limitation on allowability of compensation for certain contractor personnel. See 31.205-6(p). Additional salary reference information is available at http://www.whitehouse.gov/omb/procurement_index_exec_comp/. 





(C) Identification of prime contracts under which the contractor performs as a subcontractor.





(D) Description of accounting system (excludes contractors required to submit a CAS Disclosure Statement or contractors where the description of the accounting system has not changed from the previous year's submission).





(E) Procedures for identifying and excluding unallowable costs from the costs claimed and billed (excludes contractors where the procedures have not changed from the previous year's submission).





(F) Certified financial statements and other financial data (e.g., trial balance, compilation, review, etc.).





(G) Management letter from outside CPAs concerning any internal control weaknesses.





(H) Actions that have been and/or will be implemented to correct the weaknesses described in the management letter from subparagraph (G) of this section.





(I) List of all internal audit reports issued since the last disclosure of internal audit reports to the Government.





(J) Annual internal audit plan of scheduled audits to be performed in the fiscal year when the final indirect cost rate submission is made.





(K) Federal and State income tax returns.





(L) Securities and Exchange Commission 10-K annual report.





(M) Minutes from board of directors meetings.





(N) Listing of delay claims and termination claims submitted which contain costs relating to the subject fiscal year.





(O) Contract briefings, which generally include a synopsis of all pertinent contract provisions, such as: Contract type, contract amount, product or service(s) to be provided, contract performance period, rate ceilings, advance approval requirements, pre-contract cost allowability limitations, and billing limitations.




(v) The Contractor shall update the billings on all contracts to reflect the final settled rates and update the schedule of cumulative direct and indirect costs claimed and billed, as required in paragraph (d)(2)(iii)(I) of this section, within 60 days after settlement of final indirect cost rates.



(3) The Contractor and the appropriate Government representative shall execute a written understanding setting forth the final indirect cost rates. The understanding shall specify




(i) the agreed-upon final annual indirect cost rates,




(ii) the bases to which the rates apply,




(iii) the periods for which the rates apply,




(iv) any specific indirect cost items treated as direct costs in the settlement, and




(v) the affected contract and/or subcontract, identifying any with advance agreements or special terms and the applicable rates.

The understanding shall not change any monetary ceiling, contract obligation, or specific cost allowance or disallowance provided for in this contract. The understanding is incorporated into this contract upon execution.



(4) Failure by the parties to agree on a final annual indirect cost rate shall be a dispute within the meaning of the Disputes clause.



(5) Within 120 days (or longer period if approved in writing by the Contracting Officer) after settlement of the final annual indirect cost rates for all years of a physically complete contract, Contractor shall submit a completion invoice or voucher to reflect the settled amounts and rates. The completion invoice or voucher shall include settled subcontract amounts and rates. The prime contractor is responsible for settling subcontractor amounts and rates included in the completion invoice or voucher and providing status of subcontractor audits to the contracting officer upon request.



(6)(i) If the Contractor fails to submit a completion invoice or voucher within the time specified in paragraph (d)(5) of this clause, the Contracting Officer may--





(A) Determine the amounts due to the Contractor under the contract; and





(B) Record this determination in a unilateral modification to the contract.




(ii) This determination constitutes the final decision of the Contracting Officer in accordance with the Disputes clause.


(e) Billing rates. Until final annual indirect cost rates are established for any period, the Government shall reimburse the Contractor at billing rates established by the Contracting Officer or by an authorized representative (the cognizant auditor), subject to adjustment when the final rates are established. These billing rates --



(1) Shall be the anticipated final rates; and



(2) May be prospectively or retroactively revised by mutual agreement, at either party's request, to prevent substantial overpayment or underpayment.


(f) Quick-closeout procedures. Quick-closeout procedures are applicable when the conditions in FAR 42.708(a) are satisfied.


(g) Audit. At any time or times before final payment, the Contracting Officer may have the Contractor's invoices or vouchers and statements of cost audited. Any payment may be --



(1) Reduced by amounts found by the Contracting Officer not to constitute allowable costs; or



(2) Adjusted for prior overpayments or underpayments.


(h) Final payment.



(1) Upon approval of a completion invoice or voucher submitted by the Contractor in accordance with paragraph (d)(5) of this clause, and upon the Contractor's compliance with all terms of this contract, the Government shall promptly pay any balance of allowable costs and that part of the fee (if any) not previously paid.



(2) The Contractor shall pay to the Government any refunds, rebates, credits, or other amounts (including interest, if any) accruing to or received by the Contractor or any assignee under this contract, to the extent that those amounts are properly allocable to costs for which the Contractor has been reimbursed by the Government. Reasonable expenses incurred by the Contractor for securing refunds, rebates, credits, or other amounts shall be allowable costs if approved by the Contracting Officer. Before final payment under this contract, the Contractor and each assignee whose assignment is in effect at the time of final payment shall execute and deliver --




(i) An assignment to the Government, in form and substance satisfactory to the Contracting Officer, of refunds, rebates, credits, or other amounts (including interest, if any) properly allocable to costs for which the Contractor has been reimbursed by the Government under this contract; and




(ii) A release discharging the Government, its officers, agents, and employees from all liabilities, obligations, and claims arising out of or under this contract, except --





(A) Specified claims stated in exact amounts, or in estimated amounts when the exact amounts are not known;





(B) Claims (including reasonable incidental expenses) based upon liabilities of the Contractor to third parties arising out of the performance of this contract; provided, that the claims are not known to the Contractor on the date of the execution of the release, and that the Contractor gives notice of the claims in writing to the Contracting Officer within 6 years following the release date or notice of final payment date, whichever is earlier; and





(C) Claims for reimbursement of costs, including reasonable incidental expenses, incurred by the Contractor under the patent clauses of this contract, excluding, however, any expenses arising from the Contractor's indemnification of the Government against patent liability. 

52.216-19
ORDER LIMITATIONS (OCT 1995)


(a) Minimum order.  When the Government requires supplies or services covered by this contract in an amount of less than $1,000 , the Government is not obligated to purchase, nor is the Contractor obligated to furnish, those supplies or services under the contract.


(b) Maximum order.  The Contractor is not obligated to honor--



(1) Any order for a single item in excess of $1,000,000;



(2) Any order for a combination of items in excess of $5,000,000;   or



(3) A series of orders from the same ordering office within 14 days that together call for quantities exceeding the limitation in subparagraph (1) or (2) above.


(c) If this is a requirements contract (i.e., includes the Requirements clause at subsection 52.216-21 of the Federal Acquisition Regulation (FAR)), the Government is not required to order a part of any one requirement from the Contractor if that requirement exceeds the maximum-order limitations in paragraph (b) above.


(d) Notwithstanding paragraphs (b) and (c) above, the Contractor shall honor any order exceeding the maximum order limitations in paragraph (b), unless that order (or orders) is returned to the ordering office within 7 days after issuance, with written notice stating the Contractor's intent not to ship the item (or items) called for and the reasons.  Upon receiving this notice, the Government may acquire the supplies or services from another source.

52.216-22
INDEFINITE QUANTITY (OCT 1995)


(a) This is an indefinite-quantity contract for the supplies or services specified, and effective for the period stated, in the Schedule.  The quantities of supplies and services specified in the Schedule are estimates only and are not purchased by this contract.


(b) Delivery or performance shall be made only as authorized by orders issued in accordance with the Ordering clause.  The Contractor shall furnish to the Government, when and if ordered, the supplies or services specified in the Schedule up to and including the quantity designated in the Schedule as the "maximum."  The Government shall order at least the quantity of supplies or services designated in the Schedule as the "minimum."


(c) Except for any limitations on quantities in the Order Limitations clause or in the Schedule, there is no limit on the number of orders that may be issued.  The Government may issue orders requiring delivery to multiple destinations or performance at multiple locations.


(d) Any order issued during the effective period of this contract and not completed within that period shall be completed by the Contractor within the time specified in the order.  The contract shall govern the Contractor's and Government's rights and obligations with respect to that order to the same extent as if the order were completed during the contract's effective period; provided, that the Contractor shall not be required to make any deliveries under this contract after 12 months from the end of the ordering period. 
52.217-8
OPTION TO EXTEND SERVICES (NOV 1999) 


The Government may require continued performance of any services within the limits and at the rates specified in the contract. These rates may be adjusted only as a result of revisions to prevailing labor rates provided by the Secretary of Labor. The option provision may be exercised more than once, but the total extension of performance hereunder shall not exceed 6 months. The Contracting Officer may exercise the option by written notice to the Contractor within 30 days of expiration of the contract. 

52.217-9
OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000)


(a) The Government may extend the term of this contract by written notice to the Contractor within 30 days of expiration of the current contract period; provided, that the Government gives the Contractor a preliminary written notice of its intent to extend at least ___days [60 days unless a different number of days is inserted] before the contract expires. The preliminary notice does not commit the Government to an extension.


(b) If the Government exercises this option, the extended contract shall be considered to include this option clause.


(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed 5 years, 6 months.

52.244-2
SUBCONTRACTS (OCT 2010)


(a) Definitions. As used in this clause--


“Approved purchasing system” means a Contractor's purchasing system that has been reviewed and approved in accordance with Part 44 of the Federal Acquisition Regulation (FAR).


“Consent to subcontract” means the Contracting Officer's written consent for the Contractor to enter into a particular subcontract.


“Subcontract” means any contract, as defined in FAR Subpart 2.1, entered into by a subcontractor to furnish supplies or services for performance of the prime contract or a subcontract. It includes, but is not limited to, purchase orders, and changes and modifications to purchase orders.


(b) When this clause is included in a fixed-price type contract, consent to subcontract is required only on unpriced contract actions (including unpriced modifications or unpriced delivery orders), and only if required in accordance with paragraph (c) or (d) of this clause.


(c) If the Contractor does not have an approved purchasing system, consent to subcontract is required for any subcontract that--



(1) Is of the cost-reimbursement, time-and-materials, or labor- hour type; or



(2) Is fixed-price and exceeds--




(i) For a contract awarded by the Department of Defense, the Coast Guard, or the National Aeronautics and Space Administration, the greater of the simplified acquisition threshold or 5 percent of the total estimated cost of the contract; or




(ii) For a contract awarded by a civilian agency other than the Coast Guard and the National Aeronautics and Space Administration, either the simplified acquisition threshold or 5 percent of the total estimated cost of the contract.


(d) If the Contractor has an approved purchasing system, the Contractor nevertheless shall obtain the Contracting Officer's written consent before placing the following subcontracts: [Enter subcontractor's names, if applicable]


(e)



(1) The Contractor shall notify the Contracting Officer reasonably in advance of placing any subcontract or modification thereof for which consent is required under paragraph (b), (c), or (d) of this clause, including the following information:




(i) A description of the supplies or services to be subcontracted.




(ii) Identification of the type of subcontract to be used.




(iii) Identification of the proposed subcontractor.




(iv) The proposed subcontract price.




(v) The subcontractor's current, complete, and accurate certified cost or pricing data and Certificate of Current Certified Cost or Pricing Data, if required by other contract provisions.




(vi) The subcontractor's Disclosure Statement or Certificate relating to Cost Accounting Standards when such data are required by other provisions of this contract.




(vii) A negotiation memorandum reflecting--





(A) The principal elements of the subcontract price negotiations;





(B) The most significant considerations controlling establishment of initial or revised prices;





(C) The reason certified cost or pricing data were or were not required;





(D) The extent, if any, to which the Contractor did not rely on the subcontractor's certified cost or pricing data in determining the price objective and in negotiating the final price;





(E) The extent to which it was recognized in the negotiation that the subcontractor's certified cost or pricing data were not accurate, complete, or current; the action taken by the Contractor and the subcontractor; and the effect of any such defective data on the total price negotiated;





(F) The reasons for any significant difference between the Contractor's price objective and the price negotiated; and





(G) A complete explanation of the incentive fee or profit plan when incentives are used. The explanation shall identify each critical performance element, management decisions used to quantify each incentive element, reasons for the incentives, and a summary of all trade-off possibilities considered.



(2) The Contractor is not required to notify the Contracting Officer in advance of entering into any subcontract for which consent is not required under paragraph (b), (c), or (d) of this clause.


(f) Unless the consent or approval specifically provides otherwise, neither consent by the Contracting Officer to any subcontract nor approval of the Contractor's purchasing system shall constitute a determination--



(1) Of the acceptability of any subcontract terms or conditions;



(2) Of the allowability of any cost under this contract; or



(3) To relieve the Contractor of any responsibility for performing this contract.


(g) No subcontract or modification thereof placed under this contract shall provide for payment on a cost-plus-a-percentage-of- cost basis, and any fee payable under cost-reimbursement type subcontracts shall not exceed the fee limitations in FAR 15.404- 4(c)(4)(i).


(h) The Contractor shall give the Contracting Officer immediate written notice of any action or suit filed and prompt notice of any claim made against the Contractor by any subcontractor or vendor that, in the opinion of the Contractor, may result in litigation related in any way to this contract, with respect to which the Contractor may be entitled to reimbursement from the Government.


(i) The Government reserves the right to review the Contractor's purchasing system as set forth in FAR Subpart 44.3.


(j) Paragraphs (c) and (e) of this clause do not apply to the following subcontracts, which were evaluated during negotiations:

___*___________________________________________________________________

______________________________________________________________________

*(To be completed at time of award)

52.252-2
CLAUSES INCORPORATED BY REFERENCE (FEB 1998)


This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text.  Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at this/these address(es): https://www.acquisition.gov/far/ or http://farsite.hill.af.mil.

252.203-7004
DISPLAY OF FRAUD HOTLINE POSTER(S) (DEC 2012)


(a) Definition. United States, as used in this clause, means the 50 States, the District of Columbia, and outlying areas. 


(b) Display of fraud hotline poster(s). 



(1) The Contractor shall display prominently in common work areas within business segments performing work in the United States under Department of Defense (DoD) contracts DoD hotline posters prepared by the DoD Office of the Inspector General. DoD hotline posters may be obtained via the Internet at http://www.dodig.mil/HOTLINE/hotline_posters.htm.



(2) If the contract is funded, in whole or in part, by Department of Homeland Security (DHS) disaster relief funds, the DHS fraud hotline poster shall be displayed in addition to the DoD fraud hotline poster. If a display of a DHS fraud hotline poster is required, the Contractor may obtain such poster from:________________________ 

[Contracting Officer shall insert the appropriate DHS contact information or website.] 



(3) Additionally, if the Contractor maintains a company website as a method of providing information to employees, the Contractor shall display an electronic version of the poster(s) at the website. 


(c) Subcontracts. The Contractor shall include the substance of this clause, including this paragraph (c), in all subcontracts that exceed $5 million except when the subcontract-- 



(1) Is for the acquisition of a commercial item; or 



(2) Is performed entirely outside the United States. 

252.216-7006
 ORDERING (MAY 2011)


(a) Any supplies and services to be furnished under this contract shall be ordered by issuance of delivery orders or task orders by the individuals or activities designated in the contract schedule. Such orders may be issued from date of contract award  through 31 March 2021.


(b) All delivery orders or task orders are subject to the terms and conditions of this contract. In the event of conflict between a delivery order or task order and this contract, the contract shall control.


(c)(1) If issued electronically, the order is considered “issued” when a copy has been posted to the Electronic Document Access system, and notice has been sent to the Contractor.



(2) If mailed or transmitted by facsimile, a delivery order or task order is considered “issued” when the Government deposits the order in the mail or transmits by facsimile. Mailing includes transmittal by U.S. mail or private delivery services.



(3) Orders may be issued orally only if authorized in the schedule.

Section J - List of Documents, Exhibits and Other Attachments

ATTACHMENTS AND EXHIBITS
DOCUMENT TYPE
DESCRIPTION

Exhibit A

DD Form 1423, Contract Data Requirements List (CDRLs) (A001 – A007)

Attachment A

Cost Report (Labor, Travel & Material)

Attachment B

Incurred Cost and Progress Reporting for Services Spreadsheet

Attachment C

Monthly Progress/Status Report

Attachment D

Quarterly Production Interface Schedule Contact List

Attachment E

Trip Report

Attachment F

NBO Non-Disclosure Statement

Attachment G

Contractor Support Services Work Schedule

Attachment 1

DD Form 254, Contract Security Classification Specification

Attachment 2

Minimum Personnel Requirements and Labor Category Qualifications

Attachment 3

COR Appointment Letter (to be incorporated at time of award)

Attachment 4

Quality Assurance Surveillance Plan (QASP)

Attachment 5

Surveillance Activity Evaluation Form

Attachment 6

Data Item Transmittal/Acceptance/Rejection Form

Attachment P1

Workforce Qualifications Spreadsheet

Attachment P2

Workforce Hour Matrix

Attachment P3

CPARS Update Questionnaire

Attachment P4

Past Performance Matrix

Attachment P5

Past Performance Questionnaire

Attachment P6

CLIN Breakout Spreadsheet 
 

Attachment P7

Fully Burdened Labor Rates

Section K - Representations, Certifications and Other Statements of Offerors 

CLAUSES INCORPORATED BY FULL TEXT

52.209-7
INFORMATION REGARDING RESPONSIBILITY MATTERS (JUL 2013)


(a) Definitions. As used in this provision--


“Administrative proceeding” means a non-judicial process that is adjudicatory in nature in order to make a determination of fault or liability (e.g., Securities and Exchange Commission Administrative Proceedings, Civilian Board of Contract Appeals Proceedings, and Armed Services Board of Contract Appeals Proceedings). This includes administrative proceedings at the Federal and State level but only in connection with performance of a Federal contract or grant. It does not include agency actions such as contract audits, site visits, corrective plans, or inspection of deliverables.


“Federal contracts and grants with total value greater than $10,000,000” means--



(1) The total value of all current, active contracts and grants, including all priced options; and



(2) The total value of all current, active orders including all priced options under indefinite-delivery, indefinite-quantity, 8(a), or requirements contracts (including task and delivery and multiple-award Schedules).


“ Principal”  means an officer, director, owner, partner, or a person having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a division or business segment; and similar positions).


(b) The offeror [   ] has [   ] does not have current active Federal contracts and grants with total value greater than $10,000,000.


(c) If the offeror checked “has” in paragraph (b) of this provision, the offeror represents, by submission of this offer, that the information it has entered in the Federal Awardee Performance and Integrity Information System (FAPIIS) is current, accurate, and complete as of the date of submission of this offer with regard to the following information:



(1) Whether the offeror, and/or any of its principals, has or has not, within the last five years, in connection with the award to or performance by the offeror of a Federal contract or grant, been the subject of a proceeding, at the Federal or State level that resulted in any of the following dispositions:




(i) In a criminal proceeding, a conviction.




(ii) In a civil proceeding, a finding of fault and liability that results in the payment of a monetary fine, penalty, reimbursement, restitution, or damages of $5,000 or more.




(iii) In an administrative proceeding, a finding of fault and liability that results in--





(A) The payment of a monetary fine or penalty of $5,000 or more; or





(B) The payment of a reimbursement, restitution, or damages in excess of $100,000.




(iv) In a criminal, civil, or administrative proceeding, a disposition of the matter by consent or compromise with an acknowledgment of fault by the Contractor if the proceeding could have led to any of the outcomes specified in paragraphs (c)(1)(i), (c)(1)(ii), or (c)(1)(iii) of this provision.



(2) If the offeror has been involved in the last five years in any of the occurrences listed in (c)(1) of this provision, whether the offeror has provided the requested information with regard to each occurrence.


(d) The offeror shall post the information in paragraphs (c)(1)(i) through (c)(1)(iv) of this provision in FAPIIS as required through maintaining an active registration in the System for Award Management database at http://www.acquisition.gov (see 52.204-7).

252.203-7005
REPRESENTATION RELATING TO COMPENSATION OF FORMER DOD OFFICIALS (NOV 2011)


(a) Definition. Covered DoD official is defined in the clause at 252.203-7000, Requirements Relating to Compensation of Former DoD Officials. 


(b) By submission of this offer, the offeror represents, to the best of its knowledge and belief, that all covered DoD officials employed by or otherwise receiving compensation from the offeror, and who are expected to undertake activities on behalf of the offeror for any resulting contract, are presently in compliance with all post-employment restrictions covered by 18 U.S.C. 207, 41 U.S.C. 2101-2107, and 5 CFR parts 2637 and 2641, including Federal Acquisition Regulation 3.104-2. 

252.204-7007
ANNUAL REPRESENTATIONS AND CERTIFICATIONS (52.204-8)(MAY 2014)- ALT A (AUG 2014)


(a)(1) The North American Industry Classification System (NAICS) code for this acquisition is 541330.



(2) The small business size standard is $15M.



(3) The small business size standard for a concern which submits an offer in its own name, other than on a construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 employees.


(b)(1) If the provision at 52.204-7, System for Award Management, is included in this solicitation, paragraph (d) of this provision applies.



(2) If the provision at 52.204-7 is not included in this solicitation, and the offeror is currently registered in the System for Award Management (SAM), and has completed the Representations and Certifications section of SAM electronically, the offeror may choose to use paragraph (d) of this provision instead of completing the corresponding individual representations and certification in the solicitation. The offeror shall indicate which option applies by checking one of the following boxes:



[    ] (i) Paragraph (d) applies.



[    ] (ii) Paragraph (d) does not apply and the offeror has completed the individual representations and certifications in the solicitation.


 (c)(1) The following representations or certifications in SAM are applicable to this solicitation as indicated:




(i) 52.203-2, Certificate of Independent Price Determination. This provision applies to solicitations when a firm-fixed-price contract or fixed-price contract with economic price adjustment is contemplated, unless--





(A) The acquisition is to be made under the simplified acquisition procedures in Part 13;





(B) The solicitation is a request for technical proposals under two-step sealed bidding procedures; or





(C) The solicitation is for utility services for which rates are set by law or regulation.




(ii) 52.203-11, Certification and Disclosure Regarding Payments to Influence Certain Federal Transactions. This provision applies to solicitations expected to exceed $150,000.




(iii) 52.204-3, Taxpayer Identification. This provision applies to solicitations that do not include the clause at 52.204-7, System for Award Management.




(iv) 52.204-5, Women-Owned Business (Other Than Small Business). This provision applies to solicitations that--





(A) Are not set aside for small business concerns;





(B) Exceed the simplified acquisition threshold; and





(C) Are for contracts that will be performed in the United States or its outlying areas.




 (v) 52.209-2, Prohibition on Contracting with Inverted Domestic Corporations--Representation. This provision applies to solicitations using funds appropriated in fiscal years 2008, 2009, 2010, or 2012.




(vi) 52.209-5, Certification Regarding Responsibility Matters. This provision applies to solicitations where the contract value is expected to exceed the simplified acquisition threshold.




(vii) 52.214-14, Place of Performance--Sealed Bidding. This provision applies to invitations for bids except those in which the place of performance is specified by the Government.




(viii) 52.215-6, Place of Performance. This provision applies to solicitations unless the place of performance is specified by the Government.




(ix) 52.219-1, Small Business Program Representations (Basic & Alternate I). This provision applies to solicitations when the contract will be performed in the United States or its outlying areas.





(A) The basic provision applies when the solicitations are issued by other than DoD, NASA, and the Coast Guard.





(B) The provision with its Alternate I applies to solicitations issued by DoD, NASA, or the Coast Guard.




(x) 52.219-2, Equal Low Bids. This provision applies to solicitations when contracting by sealed bidding and the contract will be performed in the United States or its outlying areas.




(xi) 52.222-22, Previous Contracts and Compliance Reports. This provision applies to solicitations that include the clause at 52.222-26, Equal Opportunity.




(xii) 52.222-25, Affirmative Action Compliance. This provision applies to solicitations, other than those for construction, when the solicitation includes the clause at 52.222-26, Equal Opportunity.




(xiii) 52.222-38, Compliance with Veterans' Employment Reporting Requirements. This provision applies to solicitations when it is anticipated the contract award will exceed the simplified acquisition threshold and the contract is not for acquisition of commercial items.




(xiv) 52.223-1, Biobased Product Certification. This provision applies to solicitations that require the delivery or specify the use of USDA-designated items; or include the clause at 52.223-2, Affirmative Procurement of Biobased Products Under Service and Construction Contracts.




(xv) 52.223-4, Recovered Material Certification. This provision applies to solicitations that are for, or specify the use of, EPA- designated items.




(xvi) 52.225-2, Buy American Certificate. This provision applies to solicitations containing the clause at 52.225-1.




(xvii) 52.225-4, Buy American--Free Trade Agreements--Israeli Trade Act Certificate. (Basic, Alternates I, II & III) This provision applies to solicitations containing the clause at 52.225-3.





(A) If the acquisition value is less than $25,000, the basic provision applies.





(B) If the acquisition value is $25,000 or more but is less than $50,000, the provision with its Alternate I applies.





(C) If the acquisition value is $50,000 or more but is less than $77,494, the provision with its Alternate II applies.





(D) If the acquisition value is $77,494 or more but is less than $100,000, the provision with its Alternate III applies.




(xviii) 52.225-6, Trade Agreements Certificate. This provision applies to solicitations containing the clause at 52.225-5.




(xix) 52.225-20, Prohibition on Conducting Restricted Business Operations in Sudan--Certification.  This provision applies to all solicitations.




(xx) 52.225-25, Prohibition on Contracting with Entities Engaging in Certain Activities or Transactions Relating to Iran--Representation and Certification. This provision applies to all solicitations.




(xxi) 52.226-2, Historically Black College or University and Minority Institution Representation. This provision applies to--





(A) Solicitations for research, studies, supplies, or services of the type normally acquired from higher educational institutions; and





(B) For DoD, NASA, and Coast Guard acquisitions, solicitations that contain the clause at 52.219-23, Notice of Price Evaluation Adjustment for Small Disadvantaged Business Concerns.



(2) The following certifications are applicable as indicated by the Contracting Officer:

[Contracting Officer check as appropriate.]


[     ] (i) 52.219-22, Small Disadvantaged Business Status.



[     ] (A) Basic.



[     ] (B) Alternate I.


[ X ] (ii) 52.222-18, Certification Regarding Knowledge of Child Labor for Listed End Products.


[     ] (iii) 52.222-48, Exemption from Application of the Service Contract Labor Standards to Contracts for Maintenance, Calibration, or Repair of Certain Equipment Certification.


[     ] (iv) 52.222-52 Exemption from Application of the Service Contract Labor Standards to Contracts for Certain Services--Certification.


[     ] (v) 52.223-9, with its Alternate I, Estimate of Percentage of Recovered Material Content for EPA-Designated Products (Alternate I only).


[     ] (vi) 52.227-6, Royalty Information.



[     ] (A) Basic.



[     ] (B) Alternate I.


[     ] (vii) 52.227-15, Representation of Limited Rights Data and Restricted Computer Software.


(d)(1) The following representations or certifications in the System for Award Management (SAM) database are applicable to this solicitation as indicated: 




(i) 252.209-7001, Disclosure of Ownership or Control by the Government of a Terrorist Country. Applies to all solicitations expected to result in contracts of $150,000 or more. 




(ii) 252.209-7003, Reserve Officer Training Corps and Military Recruiting on Campus- Representation. Applies to all solicitations with institutions of higher education. 




(iii) 252.216-7006, Economic Price Adjustment - Wage Rates or Material Prices Controlled by a Foreign Government. Applies to solicitations for fixed-price supply and service contracts when the contract is to be performed wholly or in part in a foreign country, and a foreign government controls wage rates or material prices and may during contract performance impose a mandatory change in wages or prices of materials. 




(iv) 252.225-7042, Authorization to Perform. Applies to all solicitations when performance will be wholly or in part in a foreign country. 




(v) 252.225-7049, Prohibition on Acquisition of Commercial Satellite Services from Certain Foreign Entities - Representations. Applies to solicitations for acquisition of commercial satellite services. 




(vi) 252.229-7012, Tax Exemptions (Italy) - Representation. Applies to solicitations and contracts when contract performance will be in Italy. 




(vii) 252.229-7013, Tax Exemptions (Spain) - Representation. Applies to solicitations and contracts when contract performance will be in Spain. 




(viii) 252.247-7022, Representation of Extent of Transportation by Sea. Applies to all solicitations except those for direct purchase of ocean transportation services or those with an anticipated value at or below the simplified acquisition threshold. 



(2) The following representation or certifications in SAM are applicable to this solicitation as indicated by the Contracting Officer:[Contracting Officer check as appropriate.] 



[ X ] (i) 252.209-7002, Disclosure of Ownership or Control by a Foreign Government. 



[ X ] (ii) 252.225-7000, Buy American - Balance of Payments Program Certificate. 



[___] (iii) 252.225-7020, Trade Agreements Certificate. 




[___] Use with Alternate I. 



[ X ] (iv) 252.225-7031. Secondary Arab Boycott of Israel. 



[___] (v) 252.225-7035, Buy American - Free Trade Agreements - Balance of Payments Program Certification. 




[___] Use with Alternate I. 




[___] Use with Alternate II. 




[___] Use with Alternate III. 




[___] Use with Alternate IV. 




[___] Use with Alternate V. 


(e) The offeror has completed the annual representations and certifications electronically via the SAM website at https://www.acquisition.gov . After reviewing the SAM database information, the offeror verifies by submission of the offer that the representations and certifications currently posted electronically that apply to this solicitation as indicated in FAR 52.204-8(c) and paragraph (d) of this provision have been entered or updated within the last 12 months, are current, accurate, complete, and applicable to this solicitation (including the business size standard applicable to the NAICS code referenced for this solicitation), as of the date of this offer, and are incorporated in this offer by reference (see FAR 4.1201); except for the changes identified below [offeror to insert changes, identifying change by clause number, title, date].These amended representation(s) and/or certification(s) are also incorporated in this offer and are current, accurate, and complete as of the date of this offer.

	FAR Clause
	Title
	Date
	Change

	 
	 
	 
	 

	 
	 
	 
	 



Any changes provided by the offeror are applicable to this solicitation only, and do not result in an update to the representations and certifications located in the SAM database.

252.209-7001
DISCLOSURE OF OWNERSHIP OR CONTROL BY THE GOVERNMENT OF A TERRORIST COUNTRY (JAN 2009)


(a) Definitions.  As used in this provision-



(1) "Government of a terrorist country" includes the state and the government of a terrorist country, as well as any political subdivision, agency, or instrumentality thereof.



(2) "Terrorist country" means a country determined by the Secretary of State, under section 6(j)(1)(A)) of the Export Administration Act of 1979 (50 U.S.C. App. 2405(j)(i)(A)), to be a country the government of which has repeatedly provided support for acts of international terrorism. As of the date of this provision, terrorist countries subject to this provision include: Cuba, Iran, Iraq, Sudan, and Syria.



(3) "Significant interest" means-




(i) Ownership of or beneficial interest in 5 percent or more of the firm's or subsidiary's securities. Beneficial interest includes holding 5 percent or more of any class of the firm's securities in "nominee shares," "street names," or some other method of holding securities that does not disclose the beneficial owner;




(ii) Holding a management position in the firm, such as a director or officer;




(iii) Ability to control or influence the election, appointment, or tenure of directors or officers in the firm;




(iv) Ownership of 10 percent or more of the assets of a firm such as equipment, buildings, real estate, or other tangible assets of the firm; or




(v) Holding 50 percent or more of the indebtedness of a firm.


(b) Prohibition on award. In accordance with 10 U.S.C. 2327, no contract may be awarded to a firm or a subsidiary of a firm if the government of a terrorist country has a significant interest in the firm or subsidiary or, in the case of a subsidiary, the firm that owns the subsidiary, unless a waiver is granted by the Secretary of Defense.


(c) Disclosure. The Offeror shall disclose any significant interest the government of each of the following countries has in the Offeror or a subsidiary of the Offeror. If the Offeror is a subsidiary, it shall also disclose any significant interest the government of a terrorist country has in any firm that owns or controls the subsidiary. The disclosure shall include--



(1) Identification of each government holding a significant interest; and



(2) A description of the significant interest held by each Government.

252.209-7999
REPRESENTATION BY CORPORATIONS REGARDING AN UNPAID DELINQUENT TAX LIABILITY OR A FELONY CONVISTION UNDER ANY FEDERAL LAW (DEVIATION 2012-O0004)(JAN 2012)


(a) In accordance with sections 8124 and 8125 of Division A of the Consolidated Appropriations Act, 2012, (Pub. L. 112-74) none of the funds made available by that Act may be used to enter into a contract with any corporation that –



(1) Has any unpaid Federal tax liability that has been assessed, for which all judicial and administrative remedies have been exhausted or have lapsed, and that is not being paid in a timely manner pursuant to an agreement with the authority responsible for collecting the tax liability, where the awarding agency is aware of the unpaid tax liability, unless the agency has considered suspension or debarment of the corporation and made a determination that this further action is not necessary to the interests of the Government.



(2) Was convicted of a felony criminal violation under any Federal law within the preceding 24 months, where the awarding agency is aware of the conviction, unless the agency has considered suspension or debarment of the corporation and made a determination that this action is not necessary to protect the interests of the Government.


(b) The Offeror represents that—



(1) It is [   ] is not [   ] a corporation that has any unpaid Federal tax liability that has been assessed, for which all judicial and administrative remedies have been exhausted or have lapsed, and that is not being paid in a timely manner pursuant to an agreement with the authority responsible for collecting the tax liability,



(2) It is [   ] is not [   ] a corporation that was convicted of a felony criminal violation under a Federal law within the preceding 24 months.

252.227-7017     IDENTIFICATION AND ASSERTION OF USE, RELEASE, OR DISCLOSURE RESTRICTIONS.  (JAN 2011)

(a) The terms used in this provision are defined in following clause or clauses contained in this solicitation--

(1) If a successful offeror will be required to deliver technical data, the Rights in Technical Data--Noncommercial Items clause, or, if this solicitation contemplates a contract under the Small Business Innovation Research Program, the Rights in Noncommercial Technical Data and Computer Software--Small Business Innovation Research (SBIR) Program clause.

(2) If a successful offeror will not be required to deliver technical data, the Rights in Noncommercial Computer Software and Noncommercial Computer Software Documentation clause, or, if this solicitation contemplates a contract under the Small Business Innovation Research Program, the Rights in Noncommercial Technical Data and Computer Software--Small Business Innovation Research (SBIR) Program clause.

(b) The identification and assertion requirements in this provision apply only to technical data, including computer software documents, or computer software to be delivered with other than unlimited rights. For contracts to be awarded under the Small Business Innovation Research Program, the notification requirements do not apply to technical data or computer software that will be generated under the resulting contract. Notification and identification is not required for restrictions based solely on copyright.

(c) Offers submitted in response to this solicitation shall identify, to the extent known at the time an offer is submitted to the Government, the technical data or computer software that the Offeror, its subcontractors or suppliers, or potential subcontractors or suppliers, assert should be furnished to the Government with restrictions on use, release, or disclosure.

(d) The Offeror's assertions, including the assertions of its  subcontractors or suppliers or potential subcontractors or suppliers shall be submitted as an attachment to its offer in the following format, dated and signed by an official authorized to contractually obligate the Offeror:

Identification and Assertion of Restrictions on the Government's Use, Release, or Disclosure of Technical Data or Computer Software.

The Offeror asserts for itself, or the persons identified below, that the Government's rights to use, release, or disclose the following technical data or computer software should be restricted:

Technical Data or Computer





   Name of Person

Software to be Furnished 






   Asserting

With Restrictions *      Basis for Assertion **  Asserted Rights Category ***     Restrictions ****

       (LIST) *****                 (LIST)                     (LIST)                      
(LIST)

*For technical data (other than computer software documentation) pertaining to items, components, or processes developed at private expense, identify both the deliverable technical data and each such items, component, or process. For computer software or computer software documentation identify the software or documentation.

**Generally, development at private expense, either exclusively or partially, is the only basis for asserting restrictions. For technical data, other than computer software documentation, development refers to development of the item, component, or process to which the data pertain. The Government's rights in computer   software documentation generally may not be restricted. For computer software, development refers to the software. Indicate whether development was accomplished exclusively or partially at private expense. If development was not accomplished at private expense, or for computer software documentation, enter the specific basis for asserting restrictions.

***Enter asserted rights category (e.g., government purpose license rights from a prior contract, rights in SBIR data generated under another contract, limited, restricted, or government purpose rights under this or a prior contract, or specially negotiated licenses).

****Corporation, individual, or other person, as appropriate.

*****Enter "none" when all data or software will be submitted without restrictions.

Date __________________________________________________

Printed Name and Title ________________________________

Signature _____________________________________________

(End of identification and assertion)

(e) An offeror's failure to submit, complete, or sign the notification and identification required by paragraph (d) of this provision with its offer may render the offer ineligible for award.

(f) If the Offeror is awarded a contract, the assertions identified in paragraph (d) of this provision shall be listed in an attachment to that contract. Upon request by the Contracting Officer, the Offeror shall provide sufficient information to enable the Contracting Officer to evaluate any listed assertion.

(End of provision)

252.247-7022
REPRESENTATION OF EXTENT OF TRANSPORTATION OF SUPPLIES BY SEA (AUG 1992)


(a)  The Offeror shall indicate by checking the appropriate blank in paragraph (b) of this provision whether transportation of supplies by sea is anticipated under the resultant contract.  The term "supplies" is defined in the Transportation of Supplies by Sea clause of this solicitation.


(b)  Representation. The Offeror represents that it--

____ Does anticipate that supplies will be transported by sea in the performance of any contract or subcontract resulting from this solicitation.

____ Does not anticipate that supplies will be transported by sea in the performance of any contract or subcontract resulting from this solicitation.


(c)  Any contract resulting from this solicitation will include the Transportation of Supplies by Sea clause.  If the Offeror represents that it will not use ocean transportation, the resulting contract will also include the Defense FAR Supplement clause at 252.247-7024, Notification of Transportation of Supplies by Sea.

5252.209-9511
ORGANIZATIONAL CONFLICTS OF INTEREST REPRESENTATION (NAVAIR)(SERVICES)  (APR 1989) 


This solicitation contains an organizational conflicts of interest clause in Section H, which is to appear in the awarded contract.  Along with their proposals, offerors must check the appropriate box below:

[   ] 
Information concerning a conflict of interest, as identified in NAVAIR 5252.209-9510, is provided.

[   ]
No conflict of interest exists. 

Section L - Instructions, Conditions and Notices to Bidders

GENERAL INSTRUCTIONS
LA – 1 CONTENT OF PROPOSALS (SERVICES) 
PART A   GENERAL INSTRUCTIONS

1.0  GENERAL



The Offeror is required to submit sufficient information concerning the following areas to enable Government personnel to fully ascertain capabilities of the Offeror to perform the requirements.  The proposal must be sufficient in detail and scope to permit evaluation and provide the evaluators a clear understanding of the Offeror’s capability to meet or exceed the defined elements as required by the solicitation.  All proposals must clearly and convincingly demonstrate that the Offeror has a thorough understanding of the requirements and associated risks.  The Offeror must respond to all requirements of the solicitation and not alter or rearrange the solicitation.  The Offeror is advised that the Government may incorporate any portions of the Offeror’s proposal deemed beneficial to the Government.  With the exception of the Price/Cost volume, no cost or pricing information should appear in any volume.


In presenting material in the proposal, the Offeror is advised that quality of information is more important than quantity.  Clarity, brevity, and logical organization shall be emphasized during proposal preparation.  The Offeror shall present sufficient information to allow the Government to evaluate the proposed work effort, support, and approach, as well as the price/cost proposal without opening discussions.  Statements that the prospective Offeror understands, can comply with, or will comply with, the specifications, and paraphrasing the requirements or parts thereof without supporting information are considered inadequate by the Government, and may result in a rating of unacceptable.  For the purpose of this solicitation, “relevancy” as it pertains to past performance is defined in Section M.  Aspects of relevancy include the type of effort (e.g., development, production, repair), the type of requirement (e.g., weapon systems, information systems, engineering services, scheduled depot maintenance), service similarity, service complexity, contract type, contract dollar value, the division of the company that will perform the work, and degree of participation by principal subcontractors, team members, or critical team members.  “Recency” as it pertains to past performance is defined in Section M; for this solicitation, performance is considered “recent” if it has been accomplished within 5 years of the Request For Proposal (RFP) release.    



The Offeror must include any data that illustrates the adequacy of the various assumptions, approaches, and solutions to problems.  Failure to address a specific factor or subfactor clearly may be considered a deficiency.  There is no need to repeat information in more than one volume if an overlap exists; the detailed information must be included in the most logical place and summarized and referenced in other areas.  Unnecessarily elaborate brochures or other presentation materials beyond that sufficient to present a complete and effective proposal is neither necessary nor desired.



The Offeror is expected to comply with all requirements of the RFP.   The Government advises the Offeror that taking exception or deviating from any term or condition of the RFP may make an offer unacceptable, and the proposal unawardable, unless the RFP expressly authorizes such an exception or deviation with regard to that specific term or condition.  The Government may consider any exception or deviation to any term or condition of the RFP that is not expressly authorized by the RFP to be a deficiency.  



Throughout these instructions, a “principal subcontractor” is defined as a subcontractor who provides at least 10% of the proposed total price/cost (excluding the Offeror’s profit/fee), for the contract.  “Team member” is defined as one of the entities that makes up a joint venture (JV) or any other partnership or teaming arrangement formed for the purpose of responding to this solicitation.  “Critical team member” is defined as one of the entities of the Offeror that performs a critical function in the performance of the resulting contract, whether it is technical or financial, and/or that has an important role in any high- or medium-risk areas identified in the Offeror’s proposal. 


Questions:  Offerors may submit questions requesting clarification of solicitation requirements by emailing the contract specialist at danita.ellison@navy.mil.  It is requested that all questions be received within 10 calendar days of the date this solicitation is issued.  

2.0 PROPOSAL FORMAT

In order to maximize efficiency and minimize the time for proposal evaluation, all offerors shall submit their proposals in accordance with the format and content specified. The written proposal shall be prepared utilizing the following format requirements:

· Times New Roman 12 pt normal font (no reduction permitted)

· 8.5 x 11 inch paper

· Single-spaced typed lines

· All pages should be numbered with section and page numbers. 

· Newspaper column formatting is not permitted. 
· 1 inch margins on all sides

· Tables are permitted

· Graphs shall be presented in no smaller than a 10 pt font and should contain a grid, which allows values to be read directly from the graph to the same accuracy that a 10 x 10 to the ½ inch grid provides  

· Photographs,  pictures or hyperlinks are not permitted

· No ZIP files permitted

· Foldout pages must not exceed 11 x 17 inches and will be counted as 1 page  
· PDF files are permitted

· Cost format spreadsheet shall be in Microsoft Excel format with a file name extension of .xls

· All file names shall include title of the evaluation factor or subfactor 

· Tab dividers and/or cover sheets will not be included in the page count



The Offeror will provide one complete copy of the proposal to the Procuring Contracting Officer (PCO) as electronic files fully compatible with Microsoft Office 2003 and for information not supported by MS Office products, with the latest Adobe Acrobat reader on a CD-ROM.  The Offeror will ensure that the Price/Cost Volume is provided on a separate CD-ROM.  Each CD-ROM is to be labeled for content and the Offeror’s name.  If a discrepancy exists between the original paper copy of the proposal and the disk copy, the paper copy will take precedence. 

The Offeror must present proposal information in a manner that facilitates a one-to-one comparison between the information presented and this Proposal Instruction.  Proposal information must be structured such that its paragraph number/letter is identical to the Proposal Instructions paragraph number to which it is responding, although the Offeror may add lower tier subparagraphs.  The Offeror must provide reasons it will not provide information for a particular paragraph.  The proposal information instructions are structured by paragraph numbers where first, second, third, and fourth parts correspond to the volume, book, section, and element, etc., in the Offeror’s proposal. 
3.0 PROPOSAL CONTENT AND VOLUMES



Each volume of the proposal shall be submitted as one original and additional copies as specified in the table below.  The table below supersedes the copies requested in Block 9 of the Standard Form (SF) 33.  All volumes of the original proposal shall be delivered to the address provided in Section 4.0 prior to the closing date/time stated in this solicitation  Page limitations for each volume, if any, are also specified in the table below; title and table of contents pages do not count towards the page limit.   



Information submitted as an Annex to the proposal includes manuals, specifications, plans, procedures, and policies that exist as an official document of the company or facility, as well as other information requested in Part B Specific Instructions.  Page limitations for Annexes, if any, are specified below.  The authorized Annexes are summarized in the table below.  

	Volume Number
	Volume Title
	Page Limit
	Copies Required

	1
	EXECUTIVE SUMMARY
	
	1 Original/3 Color Copies

	
	Narrative
	10 pages
	

	
	Offeror Summary Table
	5 pages
	

	2
	TECHNICAL
	
	1 Original/3 Color Copies

	
	Narrative
	2 pages
	

	
	Cross-Reference Matrix
	No page limit
	

	
	Workforce / Personnel Qualifications / Key Personnel
	
	

	
	Narrative
	2 pages
	

	
	Workforce Qualifications Spreadsheet
	20 pages
	

	
	Labor Category Information
	5 pages
	

	
	Key Personnel Resumes
	2 pages per resume (key personnel)
	

	
	Workforce Hour Matrix
	5 pages
	

	
	Understanding of the Work
	
	

	
	Statement of Work Approach
	35 pages
	

	
	Management Plan
	25 pages
	

	3
	PAST PERFORMANCE
	
	1 Original/3 Color Copies

	
	Narrative
	2 pages
	

	
	Past Performance Matrix
	10 pages
	

	
	Past Performance Data Requirements
	10 pages
	

	4
	PRICE/COST
	No page limit
	1 Original/3Color  Copies

	5
	EXCEPTIONS, DEVIATIONS, AND WAIVERS
	No page limit
	1 Original/3 Color Copies


Each volume shall contain the following information:

· Cover and title page

· Title of proposal and proposal number as applicable

· Offeror’s name, address, and POC

· RFP number

· Proposal volume/book number

· Copy number

· Table of Contents (The table of contents must provide sufficient detail to enable easy location of important elements)

· Use tabs and dividers



The Offeror shall submit a Cross Reference Matrix (CRM) for the Technical Volume, similar to the example below, to help ensure that all solicitation requirements are addressed and to facilitate the evaluators’ review of the Offeror’s proposal. The CRM should be a single integrated matrix and cross-reference the proposal volumes and paragraphs to specific RFP requirements, as well as other parts of the proposal that contain relevant information.  The Offeror’s CRM may be identical to the example below or revised such as to add columns to indicate the page number on which information may be found, identify where other relevant information in the proposal is located, or provide other comments.  The CRM does not count against any of the proposal page limitations.

EXAMPLE OF A CROSS REFERENCE MATRIX (CRM)

	Section L – Proposal Instructions
	Government SOW 
	Section M – Evaluation Factor
	Offeror’s Proposal Reference
	CLIN Reference

	Volume 2 Technical
	Example: Para 3.1

Note:  This column shall address all paragraphs in Sections xx and xy of the SOW.
	  2.A
	Provide reference to Offeror’s Proposal Volume I – Technical.  Example:  Refer to appropriate page number in Offeror’s written proposal 
	

	Volume 2 Technical 
	
	 
	
	

	Volume 2 Technical
	
	
	
	


4.0 PROPOSAL SUBMISSION: 



Clearly mark all packages with the solicitation number.  The submission date for all Volumes shall be no later than the date and time specified in Block 9 of the SF 33 of the RFP.  However it is requested that Volume 3 Past Performance information be submitted 5 days prior to the submission date specified in Block 9 of the SF 33 of the RFP.    



Offeror shall submit proposals via United States Postal Service or through a commercial carrier using the address provided below.  Offeror shall not submit proposals by facsimile or electronically via email.

Naval Air Systems Command

Code:  AIR-2.5.1.8.2 (Danita Ellison)

22299 Exploration Drive

Exploration IV,  Suite 301

Lexington Park, MD 20653


Solicitation Number: N00421-14-R-0081

Hand carried proposals may be delivered to the address above, attention (PCO) and/or (Specialist).

5.0 PROPOSAL PACKAGING: 



The Offeror shall package the proposal volumes in cartons or equivalent packaging containers in the most efficient manner possible grouping like volumes to the maximum extent possible.  Each container shall be single person portable.  One container shall include all Original Proposal volumes including the original/signed documents submitted as part of Volume 1 Executive Summary.



Each box should include a packing slip detailing the contents to include the volume number, title, and copy number.  Also, each box should be stamped or marked “For Official Use Only” and “Source Selection Information – See FAR-2.101 and 3.104.”

6.0 CLASSIFIED DATA



All proposals must be UNCLASSIFIED.

7.0 SOLICITATION CHANGES

For notice of any changes and additional information provided by the Government for the solicitation, please go to www.FedBizOpps.gov.   
PART B  SPECIFIC INSTRUCTIONS

1.0  VOLUME 1: EXECUTIVE SUMMARY

Note:  This volume shall not contain any reference to cost or price aspects of the offer.  


The purpose of the Executive Summary is to provide the evaluators with an overview of the Offeror’s proposal and strategy. The Offeror shall include the following in this volume:




i. 
 A concise abstract of the Offeror’s strategy for each non-cost evaluation factor/subfactor contained in the solicitation. 




ii.
  Offeror Summary Table:  The Offeror shall complete the table below.  The Offeror shall include all subcontractors and team members who will be involved with the performance or management of the contract and list all sites where the work will be performed.  If a teaming or subcontracting arrangement is proposed, identify the work share, distribution elements, and ratios that each contractor will perform using the table below.  Also provide a definition of the legal relationship between the entities if it is other than a Prime/subcontractor relationship.

	Contractor Name

(Indicate Prime, Team Member, or Sub)
	Place of Performance/DUNS # if applicable 
	Brief Work Description and/or Program Responsibility
	% of Total Proposed Price

	
	
	
	

	
	
	
	

	
	
	
	





iii. 
Signed SF33 or SF1449 for basic solicitation and acknowledgment of each amendment, including completion of any RFP clause or provision that requires a fill-in or response.




iv.   Signed Representations, Certifications, and Acknowledgements or Online Representations and Certifications Application (ORCA) reference




v.  
Affirmation of no Exceptions, Deviations, or Waivers if Volume 5.0 is not being submitted as part of the proposal.

        vi. Guarantee the length of proposal validity (for at least 180 days after proposal submission).

        vii. Written consent from principal subcontractors and critical team members that will allow the Government to coordinate potential past performance and/or cost/price issues with the Offeror.  

2.0 VOLUME 2:  TECHNICAL

Note:  This volume shall not contain any reference to cost or price aspects of the offer. 

The Offeror shall provide all information and data required to conduct a thorough and complete technical evaluation.  The Offeror shall address the following in the proposal:

· Workforce /  Personnel Qualifications / Key Personnel

· Understanding of the Work

· Management Plan

Note:  These are not in order of importance.

A.   Workforce / Personnel Qualifications / Key Personnel 
The offeror shall provide a written narrative of the Offeror’s proposed workforce.  The narrative shall include, but is not limited to, the elements set forth below: 

Workforce Qualifications Spreadsheet

The Offeror shall complete the attached Workforce Qualifications spreadsheet (Attachment P1) for each current, contingent, and prospective hire employee proposed under this effort.  All contingent hires (key and non-key) shall have a letter of intent submitted under the Cost Volume. The letter of intent is a separate written agreement signed by the potential employee(s) to work for the Offeror effective at contract award.  Subcontractors and team members shall provide this information either separately or included in the prime contractor’s submission of this document.   

The following definitions apply:  

· A “contingent hire” is an individual who has committed, under a signed letter of intent, to being employed by the Offeror if the Offeror is awarded the contract.   

· A “prospective hire” is an individual that the Offeror has committed to hiring if the Offeror is awarded the contract whose identity may not be known until after contract award.  

Note:  The offeror is forewarned that it may receive a weakness if it proposes the predominance of a labor category or Statement of Work (SOW) section tasking using prospective or contingent hire employees and the evaluation team deems this a risk to successful performance. 

Labor Category Information 

The Offeror shall submit labor category titles, functional responsibilities and labor qualifications for all key and non-key labor categories proposed under the contract that meet the minimum qualifications stated in the RFP.  The labor category title shall be consistent throughout the proposal.  Functional responsibilities shall include the principal duties to be performed under that labor category on the proposed contract.  The labor qualification information proposed will be incorporated into the resulting contract, thereby becoming the standards for use during contract execution.   

Key Labor Categories

The Offeror shall submit a list of the proposed key labor categories and applicable personnel.  This list shall meet the minimum criteria stated in Section L-4.

(a) For any proposed Key Personnel provide a resume of the work assignments, training, etc., that demonstrates the experience and specialized qualifications of each key person proposed. Resumes shall contain, at a minimum, the following information:

· Employee name

· Years of employment experience in chronological order including narrative description of duties and responsibilities 

· Current position, title, and employer

· Educational history 

· Institution name, degree or certification earned, and year for all degrees or certifications earned

· Current level of security clearance and status (final, interim, or pending)

(b) The Government may check educational background to verify degrees or certifications received.

Workforce Hour Matrix 
The offeror shall provide a breakdown of hours for each individual labor category proposed for the base and each option period of performance. The offeror must submit a labor category breakdown that covers the completion of the tasks in the SOW in Section C of the solicitation in accordance with the format in the Workforce Hour Matrix (Attachment P2). Subcontractors’ and team members’ information shall be included under the prime contractor’s submission.  Rationale for the proposed labor categories and hours, and mix of personnel, as identified in Attachment P2, shall be provided in a narrative.

B. Understanding of the Work 

Statement of Work Approach
The offeror shall provide a written narrative of the Offeror’s proposed understanding and capability to perform the requirements of the Statement of Work (SOW).  The narrative shall include at a minimum, but is not limited to, the elements set forth below: 

· Provide a detailed description of the approach, including a detailed step-by-step procedure and methodology which would be used in accomplishing each task

· Identify reference documents that would be utilized to perform the SOW tasking

· Provide a product outline describing what would be the expected deliverable(s) as a result of the tasking

· Identify any areas that may impact successful performance

· Provide a description of possible areas to be investigated in researching each task

· Provide an implementation plan that includes: 

· Manpower utilization to maintain an optimum level of support

· Warranty of work, if applicable
· Quality control of work product
· Quality assurance plan to monitor performance metrics
C.   Management Plan
The offeror shall provide a written narrative of the Offeror’s proposed management plan.  The narrative shall include at a minimum, but is not limited to, the elements set forth below: 

Overall Management Approach

(a) Adequacy of corporate management and resources to support the technical requirements of the solicitation and ability to function as a viable and productive provider of contracted services to the Government; 

(b) Proposed management roles of the Offeror’s proposed workforce for this requirement;

(c) Proposed lines of responsibility, authority, and communication through which the tasks will be managed; 

(d) Procedures to be taken to ensure quality and cost control;

(e) Processes for managing the requirement from start to finish, including the role of program manager in product/process quality and how these functions are accommodated in the acquisition and overhead structures; 

(f) Plan for early identification and resolution of problems; and

(g) Identification of potential performance risks and proposed risk mitigation strategies.

Usage of Teaming, Personnel, and Subcontractors 

(a) Prime Contractor shall detail how each subcontractor will be managed to ensure cohesive integration into the overall management approach;

(b) Description of the integration of the teaming partners into the overall management approach and how the Offeror will leverage their strengths to increase value to the Government through technical leadership, quality assurance, and process improvement; 

(c) How and why selected subcontractor(s) were chosen, which knowledge and skills the offeror will be acquiring through each subcontract, the level of subcontract effort expected; and

(d) How the Offeror will maintain control during the performance of work.

Qualification/Recruitment/Retention

(a) Qualification/recruitment/retention procedures that would provide workforce improvements and upgrade the skills of highly trained and motivated personnel;  

(b) Description of their process for qualifying personnel to perform PBWS tasks; 

(c) Explanation of approaches for maintaining technical competence to perform the tasks in the PBWS; and 

(d) Employee retention plan.

Transition Plan

The services under this solicitation are vital to the Government and must be continued without interruption. The Offeror is required to submit a written narrative delineating a transition plan based on a 30-day period after award that ensures a smooth workplace changeover from an incumbent with no loss of service and minimal loss of corporate knowledge. The plan should take into consideration the following elements as well as any additional elements deemed necessary by the Offeror:

(a) Work Turnover.  The offeror shall provide a plan of action to effectively transfer tasked work that is in process at the expiration of the current contract from the incumbent to the successful offeror.

(b) Quality Assurance. The offeror shall provide a plan of action to ensure continuation of quality review processes during the transition period from the incumbent to the successful offeror.

(c) Knowledge Transfer.  The offeror shall provide a plan of action to implement personnel knowledge transfer needed during the transition period to ensure continuity between the services provided by the incumbent and the successful offeror.

(d) Risk Mitigation strategies.  The offeror shall provide a plan of action to mitigate contract performance risks encountered during the transition period.

(e) Security Requirement to include OPSEC, facility clearances, and base access.  The offeror shall provide a plan to implement the required security clearances and physical access requirements of the contract during the transition period so that service is not interrupted.

(f) Data Transfer.  The offeror shall provide a plan of action for the efficient inventory and transfer of program data from the incumbent to the successful offeror.

3.0 VOLUME 3:  PAST PERFORMANCE   

3.1  General



The Offeror shall identify on the Past Performance Matrix (Attachment P4) any contracts performed within five years of the RFP release date which contains efforts similar to those performed by the Offeror, the Offeror’s principal subcontractors, and the Offeror’s critical team members in solicitation.  E.g., tasks, complexity, contract type, contract dollar value, etc.  Offerors shall not reference an Indefinite Delivery/Indefinite Quantity contract without referencing the appropriate task orders containing the effort similar in nature to this requirement.  Commercial contracts may be included.  List the contracts in order of relevancy from the most relevant to the least relevant using the definition of “relevancy” in Section M.  In general, recent performance will be considered more relevant than older performance.  When possible, the Past Performance Matrix should include at least five of the most relevant contracts for the prime contractor, five of the most relevant contracts for each critical team member, and two of the most relevant contracts for each principal subcontractor.  If less than the five past performance references are available for team members (i.e., entities that make up a JV or any other partnership or teaming arrangement), each member should submit the five references individually in addition to their team member references.  



For each contract identified, provide contract data, relevancy, past performance, and systemic improvement information as described below.  Demonstrate the relevancy of the Offeror’s, and if applicable, the Offeror’s principal subcontractors’ or critical team members’ past performance, as well as demonstrated systemic improvements with respect to the solicitation requirements.  For each past performance problem identified, describe the status of the demonstrated systemic improvement efforts, and, where applicable, demonstrate the impact that the demonstrated systemic improvement effort had on resolving the problem such that it would not recur.  



The Past Performance Information Reporting System (PPIRS) will be used to evaluate Past Performance.  For contracts that have CPARS Reports or similar reports that are more than six months old, e.g., the completion date is more than six months before the due date for this Past Performance Volume, the Offeror will forward a copy of the CPARS Update Questionnaire (Attachment P3) to that contract customer’s Program Manager.  For all contracts identified which do not have CPARS Reports, the Offeror will forward a copy of the Past Performance Questionnaire (Attachment P5) to that contract customer’s PCO, Administrative Contracting Officer, and Program Manager.  All questionnaires shall be forwarded within two weeks from the RFP release date with enough lead-time so that responses can be received by the Government concurrently with the Government’s receipt of the Offeror’s Past Performance information submitted as per paragraph 4.1 and 4.2 The Offeror shall include instructions for the customers to send completed questionnaires within two weeks of its receipt via e-mail to Janiece Shall, PCO, at  janiece.shall@navy,mil or via fax at 301-995-0401, thereby allowing the customer approximately two weeks to complete their response.  This submittal information is provided at the top of the questionnaires to facilitate the Offeror’s effort in meeting these instructions.  The Offeror shall not conduct follow-up actions with regard to this questionnaire.  The Government may send any other questionnaires as necessary.



The Offeror shall provide written consent from their principal subcontractors and critical team members that will allow the Government to coordinate their Past Performance issue(s) with the Offeror.  If the Offeror does not submit such written consent, then the Government will address any past performance issues directly with the principal subcontractor or critical team member and the Offeror will forfeit the opportunity to participate in any related discussions.  Consequently, for any principal subcontractors and critical team members that do not provide such written consent, provide a point of contact (name, address, phone number, and email address) with whom the Government may coordinate these issues and obtain any responses as needed. 



The Government may use information other than that provided by the Offeror in their proposals to evaluate past performance. The Government may use Past Performance information obtained from sources other than those identified by the Offeror.  It is incumbent upon the Offeror to explain the relevancy of the data provided by the Offeror.  The Government has no duty to search for data to cure the problems it finds in the information provided by the Offeror.  The Offeror has the burden of providing thorough and complete past performance information.



(a)  Contract Data

Provide all the information identified below separately for each contract.  Additionally, provide this information electronically as a separate file on CD-ROM, which contains Offeror’s Past Performance proposal in a Word Table in the format depicted below:

Past Performance Matrix 

	
	
	Relevant Contract Data

	
	Prime (P), or Sub (S)
	
	
	
	
	
	
	

	1.
	Contractor Name
	P1
	P2
	P3
	P4
	PX
	S1
	SX

	2.
	Title of contract
	
	
	
	
	
	
	

	3.
	Contract number/type
	
	
	
	
	
	
	

	4.
	Procuring agency
	
	
	
	
	
	
	

	5.
	Description of product or service
	
	
	
	
	
	
	

	6.
	Period of performance 
	
	
	
	
	
	
	

	7.
	Place of performance 1 and CAGE Code/ DUNs #
	
	
	
	
	
	
	

	8.
	Dollar value of contract 2
	
	
	
	
	
	
	

	9.
	Acquisition Phase(s) of Contract, e.g., SDD, Production
	
	
	
	
	
	
	

	10.
	CPARs? - CPARS completion date - on DOD PPIRS? 3
	
	
	
	
	
	
	

	11.
	Recency 4
	
	
	
	
	
	
	

	12.
	Relevancy 5
	
	
	
	
	
	
	


1 – Place of Performance should include physical location (city, state), branch (Navy, DoD, etc) and activity (NAVAIR, NAWCAD, etc) where the work was performed.  Place of Performance should be the same as being proposed in this solicitation; if different, please include an explanation.

2 – Dollar value of contract should include the total dollar value of the life of the contract as well as the total dollar value of the contract for the identified vendor for the life of the contract.  If unable to provide both contract dollar values, please indicate which type of dollar value is provided.

3 - CPARS (yes/no) - CPARS completion date - on DOD PPAIS (yes/no) (Indicate whether or not any CPARS have been completed and identify the last CPARS completion date and if it is currently on DoD PPAIS)

4 Recency- See definition in Section M.  Only list efforts performed within five years of the date of RFP release.

5 - Relevancy – Provide a concise assessment of the degree of relevancy (using the relevancy ratings below) that each contract identified has to the solicitation; identifying tasks and/or aspects of the effort undertaken on the contract that are relevant to the program.  Identify where contract performance took place and provide rationale why it is relevant to the solicitation if the location is different from where the related effort is proposed to take place.  Also, provide the Offeror’s assessment of the contract’s relevancy in terms of one of the following ratings: Very Relevant (V), Relevant (R), Somewhat Relevant (S), or Not Relevant (N) as defined below and in Section M. 

	 Past Performance Relevancy Ratings

	Rating
	Definition

	Very Relevant
	Present/past performance effort involved essentially the same scope and magnitude of effort and complexities this solicitation requires.

	Relevant
	Present/past performance effort involved similar scope and magnitude of effort and complexities this solicitation requires.

	Somewhat Relevant
	Present/past performance effort involved some of the scope and magnitude of effort and complexities this solicitation requires.

	Not Relevant
	Present/past performance effort involved little or none of the scope and magnitude of effort and complexities this solicitation requires.


(b)  Past Performance Information-The Offeror shall provide a brief description of performance in delivering quality services in each of the following areas:  1) meeting technical requirements, i.e., the quality of technical performance, e.g., performing analysis, design, testing, etc., 2) meeting schedule requirements, i.e., schedule performance, e.g., on time or late delivery, modification of original schedules and reasons for any changes, etc., 3) controlling contract cost, i.e., cost performance, e.g., on time or late delivery, modification of original schedules and reasons for any changes, etc., and 4) managing the contracted effort, i.e., program management, e.g., cooperation with customer, subcontract management.

(c) Demonstrated Systemic Improvement Information - Identify those demonstrated systemic improvement actions taken to resolve past problems.  Describe the techniques, elements, and tools used to correct problems and, if applicable, how these techniques, elements, and tools will be used during this contract.

(d) Award Fee (If applicable):  Provide a summary of the award fee available and earned for each evaluation period over the past three years of an on-going contract, or last three years of a completed contract (both in dollars earned and percentage of available award fee received).

(e) Small Business Utilization



The Large Business Offeror shall provide copies of the final or most recent SF 294s/Individual Subcontracting Reports (ISRs) for the three most relevant Government contracts provided in the Past Performance section of their proposal.  The Small Business Offeror may provide this information in a format substantially the same as the ISR.  If the Offeror is a participant in the DoD Comprehensive Subcontracting Test Program, they shall provide copies of DCMA's most recent Review of Contractor's Comprehensive Subcontracting Program (DCMA Form 640), and three final or most recent SF 295s/Summary Subcontracting Reports (SSRs), and explain how the results shown in these documents demonstrate the realism of their proposed SB Utilization Strategy.  If applicable, note whether the contract met or exceeded small business, small disadvantaged business, HUBZone small business, veteran-owned small business, service-disabled veteran-owned small business, and women-owned small business 

utilization and subcontracting goals.  All Offerors providing this information must explain how this information translates to reasonableness of their proposed SB Utilization Strategy goals in the Technical Volume.

3.2.  Past Performance Data Requirements



Provide all the information identified below separately for each contract.   Provide a summary of the Customer’s Points of Contact in a MS Word Table using the format below which is illustrated with an example.  Include an electronic copy of this table in MS Word on a CD.  Offerors are advised that they should contact the points of contact prior to sending a questionnaire or CPARS update to ensure they are current and willing to accommodate the request.  Failure to ensure that points of contact are current may prevent the Government from obtaining sufficient information to fully assess the Offeror’s performance, which could result in an “Unknown Confidence (Neutral)” or less than “Substantial Confidence” Performance Confidence Assessment Rating as defined in Section M of this solicitation.  

	Offeror’s Name (Prime, Principal Sub, Critical Team Member, or Team Member)
	1. Contract #

2. Offeror’s Role (e.g., prime or sub)


	Customer’s Name
	1. CPARS? Recent?

2. Questionnaire # __  Sent? 

3. For Subs - Agreement to allow Coordination with Prime?
	Point of Contact Information:

Name; 

Phone Number, 

Fax Number; 

E-mail address

	AB (prime)
	1. N009, 

2. Prime
	RYP
	1. CPARS: No

2. Questionnaire #1:       - Sent 2/23/12

3. N/A


	Al (PM)

444-444-4444, fax 555-555-5555, Al@RYP



	
	
	
	1. CPARS: No

2. Questionnaire #2:       - Sent 5/4/12

3. N/A
	Sue (PCO)

333-333-3333

fax 222-222-2222

Sue@RTP

	
	
	
	1. CPARS: No

2. Questionnaire #3:       - Sent 5/4/12

3. N/A
	Joe (ACO)

111-111-1111

fax 888-888-8888

Joe@ RYP

	AB (prime)
	1. N008, 

2. Sub
	L&M
	1. CPARS: Yes/No

2. Questionnaire # 1: - Sent 5/4/12

3. N/A
	Sue (PCO)

333-333-3333

fax 222-222-2222

Sue@AB

	NNB (sub)
	1. N007, 

2. Prime
	RST
	1. CPARS: Yes/Yes

2. Questionnaire:       - Not Sent

3. Agreement: Yes 
	Sue (PCO)

333-333-3333

fax 222-222-2222

Sue@NNB


4.0 VOLUME 4:  PRICE/COST PROPOSAL  

4.1 Volume Content:




(a)  This Volume shall contain the information requested below and shall include a copy of Section B with the Contract Line Item (CLIN) and Sub-CLIN Unit Prices and, for evaluation purposes, the Total Prices filled in using the estimated quantities value in the solicitation and the instructions below.  If applicable, the Offeror's labor classifications should cross-reference to Department of Labor (DOL) wage determination classifications as much as possible.  In addition, the Offeror shall provide a percentage breakdown of the Offeror’s indirect costs and burdens added to the Government estimates for any and all Cost Reimbursable CLINs in Section B.  Section B prices shall be provided separately in one digital data copy in MS Office 2003 Excel format on CD-ROM media. Within all Excel spreadsheets, the Offeror shall use formulas and functions to the maximum extent possible and avoid using output type “value only” cells.  If links are utilized, supply those referenced files.  Spreadsheets shall not be protected.  Offerors shall submit their cost and/or pricing information utilizing the CLIN Breakout Spreadsheet (Attachment P6).  The Offeror shall submit a fully completed CLIN Breakout Spreadsheet.  


(b)  All price/cost and price/cost supporting information shall be contained in Section B and the price/cost proposal.  No price or pricing information shall be included in any other technical volume including cover letters. Offeror are responsible for submitting sufficient information to enable the Government to fully evaluate their price/cost proposal. 

4.2 Ground Rules and Assumptions: 



(a)  As this is a competitive acquisition with adequate price competition anticipated, any price/cost documentation requested shall not be certified cost or pricing data in accordance with FAR 15.403-1.  However, in the event that adequate price competition does not exist after receipt of proposals, the Government reserves the right to request additional cost or pricing data as necessary from both the Offeror and subcontractors and may conduct negotiations with the Offeror, pursuant to FAR 15.403-4, in order to ensure a reasonable and realistic price/cost.  Further, the Offeror may be required to provide a Certificate of Current Cost or Pricing Data prior to award, pursuant to FAR 15.406-2.  The Offeror acknowledges the requirement to provide additional cost or pricing information and certify the data prior to award if/when requested by the Government.   



(b)  The cost of general purpose items required to conduct normal business operations will not be considered allowable Other Direct Charges.  The following types of general purpose costs required to conduct normal business operations are not directly reimbursable:  the cost and associated costs for telephones and telephone charges (except for project-related telephone charges for performance of this contract which, per the Contractor's DCAA-approved accounting system, may be directly reimbursed under communication expenses), modems, typewriters, reproduction machines, word processing equipment, personal computers, computer software, Internet access charges, facsimile machines, commercial carrier charges, pagers, and other general purpose office equipment and office supplies.  



(c) The Offeror shall provide sufficient information to support its price/cost as well as an explanation of all ground rules and assumptions that affect the price/cost estimates.  Any apparent imbalances in the pricing, high or low proposed prices/costs as compared to historical data, or any other anomalies should be fully explained.  Topics to be addressed include, but are not limited to, investments, programmatic variables (e.g., inflation/escalation, location, make/buy decisions, prime/subcontractor relationships, and business base concerns), etc.  

4.3 Price/Cost Information: 



(a)  Reasonableness and Consistency between the Technical and Price/Cost Volumes.  Demonstrate that the unit prices and the total proposed price/cost are reasonable, realistic, and commensurate with the work required by the solicitation and the technical and management approaches identified in the Technical Volume of the proposal.  Show traceability with the CLINS, SubCLINs, the PWS, proposed effort, proposed manning levels, and the prices/costs.  Refer to specific sections in the Technical Volume as needed to illustrate the consistency between the Price/Cost Volume and the Technical Volume.  The Offeror shall explain any inconsistency between promised performance and price/cost, as well as any appearance of unbalanced pricing, in the proposal.  



(b)  The Government is not soliciting any investments.  However, in order for the Government to properly assess a proposed price/cost that appears low due to a corporate decision to absorb costs, e.g., lower than usual burdens or rates, the Offeror shall fully identify and explain any such investments.



(c)  Direct/Indirect Rates: The Offeror shall use and submit Forward Pricing Rate Agreements (FPRAs), Collective Bargaining Agreements (CBAs), and Area Wage Determinations (AWDs) if applicable.  The Offeror shall identify whether the labor rates proposed are FPRAs, CBAs, AWDs, ACO/DCAA recommended rates, or Offeror proposed rates. The Offeror shall propose in compliance with the current hourly rate set forth in the Department of Labor Wage Determination.  The Offeror shall provide Defense Contract Audit Agency (DCAA) Information/Payroll Verification information as follows.  A DCAA point of contact, with a current e-mail address, must be provided for the prime and each subcontractor. The Offeror and proposed subcontractors shall provide the most current DCAA Provisional Billing Rate Approval Letter, DCAA Final Billing Rate Approval Letter, and/or DCAA Forward Pricing Rate Agreement recommendation, payroll verification for currently employed proposed personnel, and any other information necessary to substantiate the rates proposed. Payroll verification shall consist of a form containing the title, direct labor rate, and a signed certification by an authorized representative of the company that the information contained in the form is correct.  If any of the rates utilized by the Offeror or any subcontractors differ from the DCAA information and/or payroll verification, a justification shall be provided for the difference.  If DCAA has not reviewed the rate information for an Offeror or one of its subcontractors, the Offeror must submit a detailed justification of the proposed direct and indirect rates. If this requirement contains cost type CLINs, the Offeror shall also provide documentation verifying that it has a DCAA approved Cost Accounting System or state that its Cost Accounting System has not been approved by DCAA.  Prime contractors and all subcontractors shall provide the last three (3) years of actual indirect information (including escalation).  The proposed subcontractors are required to submit their DCAA information and payroll verification under their prime contractor. The Government may review perspective Offeror’s labor category to the average labor rate from industry. 


(d)   The Offeror shall provide a schedule which contains the proposed burden rates by year for material, direct labor overhead, General and Administrative expense, fee/profit, and any other applicable burden applied to direct cost elements.  The Offeror shall also state the number of hours used in determining an employee work year.



(e)  Offeror's labor classifications should cross-reference to Department of Labor (DOL) wage determination classifications as much as possible.  In addition, the Offeror shall provide a percentage breakdown of the Contractor indirect costs and burdens added to the Government estimates for the Cost Reimbursable CLINs in Section B.

       (f) Regardless of the type of CLINs (e.g., CPFF, CPIF, CPAF or FFP) under the solicitation, the Offeror shall fully disclose the buildup of cost/price of each CLIN.

     
(g)When completing the CLIN Breakout Spreadsheet (Attachment P6), the Offeror shall not utilize any fully burdened hourly rates when pricing the labor of its employees.

     
(h) If a subcontractor of the Offeror utilizes fully burdened rates in its proposal to the Offeror, the subcontractor shall provide its own CLIN Breakout Spreadsheet (Attachment P6) delineating the buildup of those rates to the Government.



(i) In preparing the cost/price proposal, the Offeror shall ensure the submittal is easy to understand and includes the following:

Limitation on Subcontracting:  

This requirement is being set-aside for the small business program.  Provide a breakout to demonstrate how the prime contractor will perform at least 50% of the cost of the contract incurred for personnel with its own employees for each period of performance in accordance with FAR clause 52.219-14.  Cost of contract incurred for personnel includes direct labor cost, overhead that has only direct labor as its base, and the small business’s General and Administrative (G&A) rate multiplied by the labor cost.  

(j) Provide a narrative that addresses any assumptions made during the preparation of the cost/price proposal and discuss the basis for the cost elements listed below:

· Labor hours per labor category

· Direct labor rates by category.  The offeror is required to submit labor rates for proposed individuals. If composite or category averages are proposed, provide a breakdown of how rates are developed.  If necessary provide a narrative to describe derivation of labor rates, use of uncompensated overtime, pools to which indirect rates are applied, historical /provisional billing rates for indirect rates for the last 3 years and description, and amount of proposed other direct costs.
· Escalation on labor

· Indirect costs (i.e. Overhead, Fringe Benefits, General & Administrative (G&A), etc.)

· Information needed to explain the offeror’s estimating practices

· Profit/Fee: Identify profit/fee rate and total amounts proposed and identify the various cost elements to which the profit/fee is being applied. Profit, Base, Award, and Incentive fee rates, as applicable in Section B, must be clearly distinguishable.  Profit/Fee shall not be applied to ODCs.

· Other Direct Costs (ODCs) by specific cost element (e.g., Travel, Material, NMCI).  Reimbursement for Travel will be in accordance with the Joint Travel Regulation.  If the offeror chooses to increase the Government estimated amount by applying burdens or for other reasons, the offeror must provide the basis/detail for the variance.

· When the offeror elects to claim Cost of Money (COM) as an allowable cost, the offeror must submit a COM form and show the calculations of the proposed amount.

4.4  Use of Government Furnished Property: 


If the Offeror proposes/requires the use of Government Furnished Equipment (GFE) or Government Furnished Information (GFI), then the Offeror shall provide:

· A complete description of the required GFE/GFI including part number and serial number, if applicable.

· Where the GFE/GFI is to be located.

· The name, organization, completes address and telephone number of a cognizant Government point of contact.

· In the case of GFE/GFI accountable to other Government contracts, a copy of the correspondence authorizing use of such GFE/GFI on this contract.

· The monetary impact to the Offeror’s proposal if the proposed GFE/GFI is not provided as GFE/GFI.

If no GFE/GFI/GFP is required, the Offeror shall so state.

4.5  Other Costs




The Offeror shall identify additional costs that would be incurred that have not been identified in the solicitation and describe in detail the performance that would cause these costs.  Also, describe any assumptions with regard to Government actions (e.g., providing resources whether it be equipment or people) that enabled the proposed price/cost to be lower and identify the amount by which it is lower.  

4.6 Government Furnished Information 


4.6.1  ODCs

The Government's estimate for travel and materials for the prime and all subcontract efforts, burdened is listed below:
	CLIN 0002
	Travel
	Material
	Total NTE

	Base
	$ 35,300.00
	$ 100,000.00
	$135,300.00

	Option Year 1
	$ 35,300.00
	$ 100,000.00
	$135,300.00

	Option Year 2
	$ 35,300.00
	$ 100,000.00
	$135,300.00

	Option Year 3
	$ 35,300.00
	$ 100,000.00
	$135,300.00

	Option Year 4
	$ 35,300.00
	$ 100,000.00
	$135,300.00

	Total
	$ 176,500.00 
	$ 500,000.00
	$ 676,500.00


Offerors shall utilize the values provided above.  If it is the contractor’s accounting practice to apply (and invoice for) burdens with regards to ODCs, then the contractor shall propose the ODC amount inclusive of the applicable burdens.  If the contractor chooses not to burden ODCs, then the contractor shall propose an H-clause to identify this special term and condition.

4.6.2.  Labor Hours

The Government estimate is 312,000 hours for the entire work effort. A work-year is defined as 1920 hours exclusive of holidays and leave.   The contractor shall propose these labor hours per labor category.

	
	Base
	OY1
	OY2
	OY3
	OY4
	Total

	Labor Category
	Hours
	Hours
	Hours
	Hours
	Hours
	Hours

	Program Manager*
	960
	960
	960
	960
	960
	4,800

	Subject Matter Expert I*
	1,920
	1,920
	1,920
	1,920
	1,920
	9,600

	Subject Matter Expert II*
	1,920
	1,920
	1,920
	1,920
	1,920
	9,600

	Subject Matter Expert III*
	3,840
	3,840
	3,840
	3,840
	3,840
	19,200

	Subject Matter Expert IV*
	3,840
	3,840
	3,840
	3,840
	3,840
	19,200

	Financial Analyst, Junior
	7,680
	7,680
	7,680
	7,680
	7,680
	38,400

	Financial Analyst
	23,040
	23,040
	23,040
	23,040
	23,040
	115,200

	Financial Analyst, Senior
	11,520
	115,20
	11,520
	115,20
	11,520
	57,600

	Administrative Assistant
	1,920
	1,920
	1,920
	1,920
	1,920
	9,600

	Administrator, Intermediate
	1,920
	1,920
	1,920
	1,920
	1,920
	9,600

	Program Analyst
	3,840
	3,840
	3,840
	3,840
	3,840
	19,200

	Total
	62,400
	62,400
	62,400
	62,400
	62,400
	312,000


*  Key Labor Category

	RFP Labor Category
	GS Equiv 
	Average Hourly Wage

	Program Manager*
	GS-15
	$ 117.28

	Subject Matter Expert I*
	GS-13/14
	$ 82.00

	Subject Matter Expert II*
	GS-14
	$ 92.00

	Subject Matter Expert III*
	GS-14/15
	$ 102.00

	Subject Matter Expert IV*
	GS-15
	$ 117.28

	Financial Analyst, Junior
	GS-09/11
	$ 41.54

	Financial Analyst
	GS-12/13
	$ 67.24

	Financial Analyst, Senior
	GS-13/14
	$ 90.00

	Administrative Assistant
	GS-07/09
	$ 28.03

	Administrator, Intermediate
	GS-09/11
	$ 36.44

	Program Analyst
	GS-12/13
	$ 55.00


*  Key Labor Category

4.6.3 Minimum Personnel Requirements and Labor Category Qualifications


Minimum Personnel Requirements

The contractor shall propose the labor hours per labor category, as outlined in the matrix below. Labor qualifications are only a baseline; contractor should strive for technical excellence in personnel by demonstrating experience and qualifications beyond these qualifications.  

C.1  Definitions
As used in the minimum personnel qualification descriptions for this contract, the terms indicated shall be defined or their meaning qualified as follows: 

academic year - a full or complete year of study at a post-secondary educational institution (i.e., junior college, college, university, technical trade, or professional school) toward which at least 30 semester hours or 45 quarter hours of undergraduate study, or 18 semester hours or 27 quarter hours of postgraduate study, were completed. 

accredited institution - a post-secondary educational institution which was approved by an accrediting agency listed as nationally recognized by the U.S. Department of Education.

accredited program - an educational program or course of study offered by an accredited institution.

degree - an academic title conferred by an accredited institution upon completion of a unified course of study; if not otherwise qualified, the term shall mean a degree at the bachelor’s, master’s, or doctoral levels only.

engineering or engineering discipline - when used in relation to educational or work experience requirements, “engineering” shall mean any of the following specific subjects, disciplines, or areas of work experience, including: aerospace, aeronautical, chemical, civil, computer, electrical, electronics, environmental, industrial, mechanical, or nuclear engineering.

experience and years of experience  

When used in relation to requirements for past participation in professional work or employment activities, “experience” shall mean full-time (on the basis of a standard forty hour work week) participation, at least one-half of which time was spent performing qualifying functions as practitioner or employee.

When used in relation to requirements for a particular term or period of participation, “years of experience” shall mean full, productive years of participation.  Productive years are work years of fifty-two weeks reduced by reasonable amounts of time for holiday, annual, and sick leave.  If participation was part-time, or if less than one-half of the standard work week was spent performing qualifying functions, the actual time spent performing qualifying functions may be cumulated to arrive at full years (or years and months) of experience.  For example, only the actual number of full days (or full-day equivalents) of duty or drills completed during a year of military reserve participation, or in other qualifying part-time employment or practice may be cumulated toward years of experience.  Qualifying part-time experience performed in addition to other full-time qualifying employment during the same period of time may be cumulated on a full-time equivalent basis and added to the full-time experience to satisfy a total experience requirement.

postgraduate degree - a master’s, Ph.D., or other professional degree from an accredited institution for which completion of an undergraduate curriculum for receipt of a bachelor’s degree was a prerequisite.

technical discipline – when used in relation to educational or work experience requirements, “technical discipline” shall mean a degree in the field of Mathematics or Sciences.

technical rating - completion of a U.S. Navy electronic technology-related B or C school for Cryptologic Technician Technical (CTT), Electronic Technician (ET), Electronic Warfare Technician (EW), Fire Controlman (FC), or Information Systems Technician (IT) or the equivalent from another branch of the Department of Defense.

C.2 The contractor shall be responsible for employing personnel having the following levels of education, professional, and technical experience required.  

The specialized experience included as part of the required qualifications shall have been obtained in the field of endeavor indicated by the applicable labor categories listed below.  The experience indicated in the following labor categories must have been performed during the past five years.  In contracts requiring more than five years’ experience, at least five years of the total experience must be within the past five years.  Key personnel are those who will be performing in Key Labor Categories listed below.  

Personnel must have, or be able to obtain the appropriate security clearance as stated on the DD Form 254 and below in Section 4.6.4.  Proof of U.S. citizenship is required to be permitted access to Government installation, aircraft, and ships.  

Note:  All required experience for all labor categories may have been obtained concurrently.  All degrees shall be obtained from an accredited college or university. 

Labor Category Qualifications

	Labor Category / Name
	Function Description
	Education 
	Experience

	Program Manager*
	Acts as the overall lead, manager and administrator for the contracted effort in support of the NAVAIR Navy ERP Business Office.  Serves as the primary interface and point of contact with Government program authorities and representatives on technical and program/project issues.  Oversees contractor personnel program/project operations by developing procedures, planning and directing execution of the technical, programming, maintenance and administrative support effort and monitoring and reporting progress.  Manages acquisition and employment of program/project resources and controls financial and administrative aspects of the program/project with respect to contract requirements.      
	BS or BA degree in Business Administration or other "Relevant Technical Discipline".  An AS or AA degree and an additional four (4) years of experience may be substituted for a BA/BS or an additional eight (8) years of experience may be substituted for a BA/BS.
	At least six (6) years of professional experience in the Defense acquisition, and three (3) years of experience in support of Navy Acquisition management.  Experience with corporate business solutions, hardware and software, configuration control, test and evaluation, systems integration, and systems supportability.  Experience in initiating and maintaining technical direction within broad program objectives directly related to corporate business solutions, hardware and software, configuration control, test and evaluation, systems integration, and systems supportability.   Knowledgeable of acquisition policies and procedures.  Demonstrated knowledge of and experience with the requirements of the DOD 5000 series.  Demonstrated experience working with large and diverse teams and providing guidance, direction, and supervision in all areas of contracted effort such as program management, systems engineering, major system acquisitions, and financial management.

	Subject Matter Expert I*
	Applies expertise to support program development, project execution, business and technical operations, strategic initiatives, workforce development, or as required to support technical and organizational tasks.
	High School diploma or GED; Technical training in a "Relevant Technical Discipline".
	At least eight (8) years of hands-on experience in one of the following areas: Business Operations, Systems Requirements, Operational Requirements, Test & Evaluation, and Training.  Recognized expert who has demonstrated industry and public service leadership in a "Relevant Technical Discipline".

	Subject Matter Expert II*
	Applies expertise to support program development, project execution, business and technical operations, strategic initiatives, workforce development, or as required to support technical and organizational tasks.
	High School diploma or GED; Technical training in a "Relevant Technical Discipline".
	At least ten (10) years of hands-on experience in one of the following areas: Business Operations, Systems Requirements, Operational Requirements, Test & Evaluation, and Training.  Recognized expert who has demonstrated industry and public service leadership in "Relevant Technical Discipline".

	Subject Matter Expert III*
	Applies expertise to support program development, project execution, business and technical operations, strategic initiatives, workforce development, or as required to support technical and organizational tasks.
	High School diploma or GED; Technical training in a "Relevant Technical Discipline".
	At least twelve (12) years of hands-on experience in one of the following areas: Business Operations, Systems Requirements, Operational Requirements, Test & Evaluation, and Training.  Recognized expert who has demonstrated industry and public service leadership in a "Relevant Technical Discipline".

	Subject Matter Expert IV*
	Applies expertise to support program development, project execution, business and technical operations, strategic initiatives, workforce development, or as required to support technical and organizational tasks.
	High School diploma or GED; Technical training in a "Relevant Technical Discipline".
	At least fifteen (15) years of hands-on experience in one of the following areas: Business Operations, Systems Requirements, Operational Requirements, Test & Evaluation, and Training.  Recognized expert who has demonstrated industry and public service leadership in a "Relevant Technical Discipline".

	Financial Analyst, Junior
	Provides financial and/or accounting support to the activity Accounting Department, Budget Department, Financial Systems Department or Business Operations Department, and other organizational support elements and other activities.  Performs analytical and evaluative work requiring a comprehensive knowledge of:  (1) theory and principles; (2) financial and management organization, operations, and practices; (3) pertinent statutory or regulatory provisions; and (4) related basic economic, accounting, and legal principles.  Develops and analyze impacts of budget marks.  Assists with development of appropriate acquisition documentation regarding financial interest items.  Provides support with a variety of management activities, corporate initiatives, special projects, and data calls which could have significant impact on the organization and its business operations.   
	AS or AA degree.   ALLOWABLE SUBSTITUTION: An additional four (4) years of experience can be substituted for an AS or AA degree.
	At least two (2) years of experience in a business or technical position.

	Financial Analyst
	Provides financial and/or accounting support to the activity Accounting Department, Budget Department, Financial Systems Department or Business Operations Department, or other organizational support elements and other activities.  Performs managerial/cost accounting, budgeting, funding execution, manpower management, workload, acquisition, document management, system support, and financial analyses to provide efficient allocation and effective utilization of financial resources, making recommendations for improving operations, systems, and reporting.  Utilizes Navy ERP to perform financial execution functions.  Provides support with a variety of management activities, corporate initiatives, special projects, and data calls which could have significant impact on the organization and its business operations.   
	BS or BA degree in a Business, Management or "Relevant Technical Discipline".  ALLOWABLE SUBSTITUTION: An AS or AA degree and an additional four (4) years of experience; OR an additional eight (8) years of experience may be substituted for a BS or BA degree.
	At least four (4) years financial management experience, two (2) of which must be within DoN.  Financial management experience should include financial analysis of business programs, development of cost estimates, program status reports, and knowledge of DoD Federal Management Regulations (FMR), Federal Acquisition Regulation (FAR,), PPBE process and two years of DoN procurement policies and procedures.  

	Financial Analyst, Senior
	Provides financial and/or accounting support to the activity Accounting Department, Budget Department, Financial Systems Department or Business Operations Department, and other organizational support elements and other activities.  Leads the execution of complex tasks.  Performs more complex analytical and evaluative work requiring a comprehensive knowledge of:  (1) theory and principles; (2) financial and management organization, operations, and practices; (3) pertinent statutory or regulatory provisions; and (4) related basic economic, accounting, and legal principles.  Assists program/project personnel with financial tracking, budget formulation, execution and overall financial support.  Provides support with a variety of management activities, corporate initiatives, special projects, and data calls which could have significant impact on the organization and its business operations.
	MS or MA degree in a Business, Management, or "Relevant Technical Discipline".  ALLOWABLE SUBSTITUTION:  A BS or BA degree and an additional four (4) years of experience can be substituted for an MS or MA degree.  
	At least eight (8) years financial management experience.  Financial management experience should include financial analysis of business programs, development of cost estimates, program status reports, and demonstrated knowledge of DoD Federal Management Regulations (FMR), Federal Acquisition Regulation (FAR), PPBE and five (5) years of DoN procurement policies and procedures experience.  Navy ERP knowledge is required. 

	Administrative Assistant
	In addition to secretarial duties (filing, taking phone calls, scheduling appointments, making travel arrangements), this position may provide administrative support to executive staff with office management responsibilities to include budgeting, personnel records and payroll. The Administrative Assistant may be required to work independently on projects requiring research and preparation of briefing charts and other presentation materials.
	High School diploma or GED.
	At least one (1) year of experience in a customer and business oriented position.

	Administrator, Intermediate
	Performs administrative and analytical tasks in one or more business support functions within the organization, including, facilities planning, logistics, property management, purchasing and/or security.  May perform tasks relative to the control of company and/or government property assigned to the organization.  May perform facilities planning activities, including coordinating the storage and movement of furniture, systems, and equipment.  May act as facility security officer to ensure compliance with company, customer and government security regulations and procedures.  May maintain databases, analyze data, and develop reports.  Participates in special projects as required.
	BS or BA Degree in a Business, Management or "Relevant Technical Discipline". ALLOWABLE SUBSTITUTION: The equivalent combination of education, technical certifications or training, or work experience can be substituted for a BS or BA degree.
	At least two (2) years of related administrative and analytical experience.

	Program Analyst
	Analyzes program requirements, status, budget and schedules.  Performs program management, technical, or business case analyses.  Participates as a member of and/or supports the specified Program Integrated Product Teams (IPTs); and IPT directed business meetings.  Collect, complete, organize and interpret technical data and financial information relating to the NAVAIR Navy ERP Business Office and product programs.  Tracks program/project status and schedules.  Applies policies and procedures for financial planning. 
	BS or BA degree in a Business, Management or "Relevant Technical Discipline".  ALLOWABLE SUBSTITUTION: An AS or AA degree and an additional four (4) years of experience; OR an additional six (6) years of experience may be substituted for a BS or BA degree.
	
At least four (4) years of experience in program management, technical or business analysis discipline; and included in the four (4) years, there must be two (2) years of professional experience in efforts supporting corporate business operations.  Demonstrated experience in the program/project status and schedules.   Demonstrated knowledge of SECNAV, OPNAV and OSD policy and documentation related to PPBS, life-cycle management of military acquisition programs (as specified in the DoD 5000 series). Must have experience processing program acquisition, funding and contract documentation for military programs.


* Key Labor Category

4.6.4 Security Clearance Requirements and Labor Category Qualifications


The following position/labor category equivalents require a security clearance: 
	Labor Category / Name
	Security Clearance Level
	Timeliness

	Program Manager*
	Ability to achieve Secret.
	Contractor to initiate process within 30 days of notification of the security requirement.


	Subject Matter Expert I*
	Ability to achieve Top Secret.
	

	Subject Matter Expert II*
	Ability to achieve Top Secret.
	

	Subject Matter Expert III*
	Ability to achieve Top Secret.
	

	Subject Matter Expert IV*
	Ability to achieve Top Secret.
	

	Financial Analyst, Junior
	Ability to achieve Secret.
	

	Financial Analyst
	Two FTEs must be able to achieve Top Secret; ten FTEs must be able to achieve Secret.
	

	Financial Analyst, Senior
	Two FTEs must be able to achieve Top Secret; four FTEs must be able to achieve Secret.
	

	Administrative Assistant
	Ability to achieve Secret.
	

	Administrator, Intermediate
	Ability to achieve Secret.
	

	Program Analyst
	Ability to achieve Secret.
	


* Key Labor Category

Note:  The offeror shall apply the above levels of security clearance requirements to their proposed workforce in support of the PBWS as applicable.

4.6.5  Incumbent Information

The incumbent contractor is:

Zenetex, LLC

13800 Coppermine Road

Herndon, VA 20171

4.6.6  Government Spaces

The Government has the ability to provide 33 spaces at its facility for this effort.  The Government will provide required access to corporate computer systems and other computer systems including authorizations, account numbers, and passwords as necessary for performance, as well as other IT and telecommunications equipment and supplies (excluding general office supplies) required for job performance.
5.0 VOLUME 5:  EXCEPTIONS, DEVIATIONS AND WAIVERS
In this Volume, the Offeror must state that its offer contains all exceptions, deviations, and waivers that the Offeror takes from the provisions of the solicitation and its applicable documents.  An “exception” is where an Offeror states it will not comply with a requirement, usually involving contract terms and conditions.  A “deviation” is where an Offeror states it will not comply with a requirement but proposes an alternative to meet the intent of the requirement, usually involving a specification.  A “waiver” is where an Offeror requests authorization for the Government to accept an item, which will depart from, specified requirements, but would nevertheless be considered suitable.  Exceptions, deviations, and requests for waivers may cause proposals to be considered deficient.

Provide a detailed description for each exception, deviation, or request for waiver, as applicable.  The Offeror shall indicate the Offeror’s difficulty with the applicable requirement and the Offeror’s proposed solution.  The Offeror shall specifically identify the portion of the solicitation and the Offeror’s proposal which are affected.  If there are no exceptions, deviations or waivers, the Offeror shall provide a one-page Volume 5 in the Executive Summary stating so.

CLAUSES INCORPORATED BY REFERENCE

	52.204-7 
	System for Award Management 
	JUL 2013 
	 

	52.215-1 
	Instructions to Offerors--Competitive Acquisition 
	JAN 2004 
	 

	52.215-22 
	Limitations on Pass-Through Charges--Identification of Subcontract Effort 
	OCT 2009 
	 

	52.237-10 
	Identification of Uncompensated Overtime 
	OCT 1997 
	 

	252.215-7008 
	Only One Offer 
	OCT 2013 
	 

	252.225-7003 
	Report of Intended Performance Outside the United States and Canada--Submission with Offer 
	OCT 2010 
	 


CLAUSES INCORPORATED BY FULL TEXT

52.216-1
TYPE OF CONTRACT (APR 1984)


The Government contemplates award of a Cost Plus Fixed Fee contract resulting from this solicitation.

52.233-2
SERVICE OF PROTEST (SEP 2006)


(a) Protests, as defined in section 33.101 of the Federal Acquisition Regulation, that are filed directly with an agency, and copies of any protests that are filed with the Government Accountability Office (GAO), shall be served on the Contracting Officer (addressed as follows) by obtaining written and dated acknowledgment of  receipt from 
Janiece Shall, PCO

Naval Air Systems Command

Aircraft Support Contracts Department, 2.5.1.8

22299 Exploration Drive

Exploration IV, Suite 301

Lexington Park, MD 20653


(b)  The copy of any protest shall be received in the office designated above within one day of filing a protest with the GAO.

52.252-1
SOLICITATION PROVISIONS INCORPORATED BY REFERENCE (FEB 1998)


This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. The offeror is cautioned that the listed provisions may include blocks that must be completed by the offeror and submitted with its quotation or offer. In lieu of submitting the full text of those provisions, the offeror may identify the provision by paragraph identifier and provide the appropriate information with its quotation or offer. Also, the full text of a solicitation provision may be accessed electronically at this/these address(es):

https://www.acquisition.gov/far/ or http://www.farsite.hill.af.mil/.

5252.209-9513
ORGANIZATIONAL CONFLICT OF INTEREST INSTRUCTIONS (SERVICES)(NAVAIR)(JUN 1993)


(a) In accordance with FAR 9.507-1, the potential conflict of interest for this solicitation in the Contracting Officer’s judgment would involve any prime contractor, subcontractor, co-sponsor, parties to a joint venture, consultant or other legal entity (1) who because of activities or relationships is unable to render impartial assistance or advice to the Government, or (2) whose objectivity in performing the contemplated contract work is or might otherwise be impaired, or (3) who has an unfair competitive advantage in regards to the Performance Based Statement of Work in Section C.

(b) This solicitation contains special provision clause in Section H entitled, “Organizational Conflicts of Interest”, which is to appear in the awarded contract.


(c) If the offeror has checked Block one of the NAVAIR 5252.209-9511, “Conflicts of Interest Representation” in Section K, indicating a potential conflict exists, the offeror shall in accordance with the 5252.209-9510, “Organizational Conflict of Interest” clause in Section H, disclose any and all information necessary to ascertain whether an organizational conflict of interest does exist, and if so, whether a waiver should be requested.


(d) The offeror shall take all reasonable steps to obtain documentation of organizational conflicts of interest, and shall cooperate fully with the Government in resolving such issues expeditiously.


(e) Along with responses to this solicitation, offerors must either (1) submit the following information concerning any existing or planned contracts with, or interests in, the suppliers and/or equipment identified in Attachment 2; or (2) state that to the best of the offeror’s knowledge no such interest or contract exists:



(1) a description of the conflict of interest (e.g., weapons systems supplier(s), corporate restructuring, first-tier subcontractor(s)) and identity of parties involved;



(2) a description of the work to be performed;



(3) the dollar amount;



(4) the period of performance; and



(5) a description of the contractor’s internal controls and planned actions, to avoid any potential organizational conflict of interest.


(f) Documentation referred to above may be submitted in advance of proposal submission but must be submitted no later than the closing date for receipt of offers.


(g) Disclosure of Potential Conflict of Interest by Offerors.



(1) The offeror agrees to disclose, in writing and prior to the closing date for receipt of offers, any relevant facts pertaining to work previously performed or presently being performed by the offeror under private and Government contracts wherein the subject matter includes systems, components, technology, or services identical or similar to that encompassed by the proposed contract and which might give rise to the appearance of an organizational conflict of interest. Such disclosure should set forth all relevant facts including identification of contracts under which work was or is being performed



(2) If any of the contracts identified pursuant to subparagraph (g)(1) contain an Organizational Conflict of Interest Provision, the offeror may request a waiver of that provision and propose contractual safeguards or job procedures to mitigate conflicting roles that might produce an Organizational Conflict of Interest.



(3) Any documentation submitted pursuant to this subparagraph shall identify this procurement by IFB/RFP or other appropriate number as a reference and shall be forwarded to:

Naval Air Systems Command

Aircraft Support Contracts Department

Attn: Janiece Shall, PCO, AIR-2.5.1.8

22299 Exploration Drive

Exploration IV, Suite 301

Lexington Park, Maryland 20653






ATTN:  Organizational Conflict of Interest Material


(h) The Contracting Officer will determine whether such interests or contracts present potential organizational conflicts of interest that should preclude award to the offeror.

5252.215-9503
ANTICIPATED AWARD DATE (NAVAIR) (FEB 1995)


The anticipated award date for this requirement is 01 March 2016.  This information is provided for use as a basis for schedules and burden (labor, overheads, G&A, etc.) mid-point calculations.

5252.233-9500
PROTEST/APPEAL FILED WITH THE NAVAL AIR SYSTEMS COMMAND (NAVAIR) (MAR 1999)


(a) Agency protests/appeals will be processed in accordance with the procedures established at FAR 33.103.  A protest to the Naval Air Systems Command shall be filed with the Contracting Officer whose name and address are shown in FAR Clause 52.233-2, “Service of Protest” of this solicitation.  


(b) The protester may request an independent review of the Contracting Officer’s decision on the protest by filing a written appeal with:

CONTRACTS

Ms. Tracy Medford, Chief of the Contracting Office, AIR-2.5.1/AIR-2.5E

Naval Air Systems Command

Aircraft Support Contracts Department

21983 Bundy Road, Bldg. 441

Patuxent River, Maryland 20670


(c) The appeal must be received by the Chief of the Contracting Office within 10 calendar days after the Contracting Officer’s protest decision was issued.  The appeal shall include (1) the name, address, and fax and telephone numbers of the appellant; (2) the solicitation or contract number; (3) a detailed statement of the factual grounds for the appeal, to include a description of resulting prejudice to the appellant; (4) copies of relevant documents; (5) a request for an independent review by the Chief of the Contracting Office; (6) a statement as to the form of relief requested; and, (7) all information establishing the timeliness of the appeal.

Section M - Evaluation Factors for Award

EVALUATION FACTORS FOR AWARD
MA - 1  
EVALUATION FACTORS FOR AWARD (SERVICES) 

PART A:  GENERAL INFORMATION

1.0   GENERAL

The Government expects to select one Offeror on the basis of its proposal providing the “best value” to the Government, all factors considered.  "Best value" means the expected outcome of an acquisition that, in the Government's estimation, provides the greatest overall benefit(s) in response to the requirement.  The Offeror is advised that the proposal meeting the solicitation requirements with the lowest price may not be selected for an award if award to a higher priced Offeror is determined to be more beneficial to the Government.  However, the perceived benefits of the higher priced proposal must merit the additional price.

2.0 EVALUATION PROCESS

In accordance with FAR 52.215-1 ALT I, the Government intends to award a contract resulting from this solicitation to the responsible Offeror whose proposal represents the best value after evaluation, in accordance with the solicitation.  All proposals will be evaluated for compliance with the terms, conditions, and requirements set forth in the solicitation.  Failure to address each of the areas identified in Section L Part B Specific Information in the proposal may impact the resulting evaluation ratings and risk assessment.
3.0 EVALUATION FACTORS FOR AWARD

Proposals shall be evaluated using the factors (and subfactors, if required), listed below.

TECHNICAL

· Workforce / Personnel Qualifications / Key Personnel 

· Understanding of the Work

· Management Plan 

Note:  These are not in order of importance.

PAST PERFORMANCE

PRICE/COST

This procurement award will be made to the technically superior offeror whose proposal represents the best value to the government.  Mandatory factors, in order of importance will be: Technical, Past Performance and Cost/Price.   The technical subfactors are Workforce/Personnel Qualifications/Key Personnel, Understanding of Work and Management Plan. Understanding of Work is the most important, whereas Workforce/Personnel Qualifications/Key Personnel and Management Plan are equal in importance.  All of these are more important than Past Performance and Cost/Price.   Past Performance is more important than Cost/Price. All evaluation factors other than Cost/Price are significantly more important than Cost/Price.  

The proposal must demonstrate to the Government’s satisfaction that the Offeror will provide a quality service that will ensure the successful accomplishment of the solicitation requirements and overall program objectives.  If deemed appropriate by the Government, proposal information provided for one factor may be used to assess other factors.  In addition, the Offeror’s technical proposal will be reviewed to determine if it is consistent with the price/cost proposal, and reflects a clear understanding of the scope of work necessary to meet the solicitation requirements. 

For all the Technical factor(s)/subfactors, a Technical Rating and Technical Risk Rating will be assigned.  The Technical Rating reflects the degree to which the proposed approach meets or does not meet the minimum performance or capability requirements through an assessment of the strengths, and deficiencies of the proposal.  The degree of benefit to the Government associated with assigned strengths will be considered in determining whether the Offeror’s approach and understanding of requirements rises to a level of being thorough or exceptional.  The Technical Risk Rating considers the risk associated with the technical approach in meeting the requirement and is assessed by the identification of weakness(es).  Assessment of technical risk considers potential for disruption of schedule, increase in costs, degradation of performance, the need to increase Government oversight, or the likelihood of unsuccessful contract performance.  Offerors are advised that during the evaluation process, a technical factor with an “Unacceptable” Technical Rating or a “High” Technical Risk Rating may result in the entire proposal being found unacceptable and eliminated from the competition.  Offerors are also advised that a “Marginal” Technical Rating may make the proposal unawardable without discussions.  

Under Past Performance, the Government will evaluate how well an Offeror has performed similar work before to determine how relevant prior efforts accomplished by the Offeror are to the solicitation requirements.  When proposals are received from entities (e.g., teams, joint ventures) specifically formed by the Offeror to propose on a particular acquisition, the past performance evaluation will consider each individual team member’s relevant past performance.  After evaluating the Offeror’s past performance information, a Performance Confidence Assessment Rating will be assigned.  More relevant past performance will typically be a stronger predictor of future success and have more influence on the Performance Confidence Assessment Rating than past performance of lesser relevance.  In the case of an Offeror without a record of relevant past performance, the Offeror will receive a Performance Confidence Assessment Rating of “Unknown Confidence (Neutral)” which is considered a “Neutral” rating.  

PART B:  SPECIFIC INFORMATION
1.0
TECHNICAL 

The Government will evaluate the Offeror’s proposal to determine the Offeror’s understanding of, approach to, and ability to meet the solicitation requirements. The Government will assess the Offeror’s Technical proposal with respect to its compliance with the solicitation requirements and the risk associated with the Offeror's approach.  The evaluation will also include an assessment of the following:


Understanding of the Work:  The Government will evaluate the Offeror’s understanding of the work based on the information required by Section L of this solicitation.  The Government will evaluate the clarity, completeness, and realism of the information. 
The Government will evaluate all key and other proposed personnel and the supporting information to determine how well the Offeror is suited to perform the tasks under the SOW.  In addition, personnel will be evaluated on labor qualifications, including education, experience, and security clearance levels, that the Offeror proposes to utilize in the performance of this effort.  The Workforce Qualification Spreadsheet (Attachment P1), Labor Category Information and Key Personnel Resumes will be reviewed to determine how suited the Offeror’s assignment of labor categories and non-key and key personnel are to the SOW requirements. The proposed Workforce Hour Matrix (Attachment P2) will be assessed to determine the capability of the Offeror to support the SOW successfully. 

The Government will evaluate the Offeror’s proposed management plan based on the information required by Section L of this solicitation.  The Government will evaluate for clarity, completeness, and realism of the information, and the extent to which the proposed processes and procedures ensure successful accomplishment of the tasks described in the SOW.  

2.0 
PAST PERFORMANCE

There are two aspects to the past performance evaluation.  First, the Government will evaluate the Offeror’s and (if applicable) its principal subcontractors’ and critical team members’ past performance to determine how relevant a recent effort is to this instant contract.  Similarity of the service/support, complexity, dollar value, contract type, and degree of subcontracting/teaming may all be considered in the relevancy determination. Secondly, the Government will evaluate the Offeror’s demonstrated past performance in delivering quality services and in meeting technical, price/cost, and schedule requirements for services deemed relevant to the solicitation requirements.  Problems not addressed by the Offeror will be considered to still exist.  The degree to which the Offeror can demonstrate that it has successfully applied continuous systemic improvement to resolve past performance problems will be evaluated.

3.0

PRICE/COST

Any understatement or overstatement of prices/costs or inconsistencies between the Technical and Price/Cost proposals may reflect a lack of understanding of the work and could impact the technical risk assessment.  Therefore, any inconsistency between the proposed performance and price/cost should be explained in the proposal.  For example, if the intended use of new and innovative service solution is the basis for an abnormally low estimate, the nature and risk of these techniques and their impact on price/cost should be explained. 

Cost Reimbursement CLINs:

Cost realism analysis will be performed on each Offeror’s cost proposal.  Cost realism analysis is the process of independently reviewing and evaluating specific elements of each Offeror’s proposed cost estimate to determine whether the estimated proposed cost elements are realistic for the work to be performed; reflect a clear understanding of the requirements; and are consistent with the unique methods of performance and materials described in the Offeror’s technical proposal.  The Government will use the results of its cost realism analysis to determine the probable cost of performance for each Offeror.  The probable cost may differ from the proposed cost and will reflect the Government’s best estimate of the cost of any contract that is most likely to result from the Offeror’s proposal. The probable cost will be used for purposes of evaluation to determine the best value.  The probable cost is determined by adjusting each Offeror’s proposed cost, and fee when appropriate, to reflect any additions or reductions in cost elements to realistic levels.  Award, however, will be based upon the successful Offeror’s proposed costs.

Unrealistically low costs or inconsistencies between the technical and cost proposals may be assessed as proposal risk and could be considered weaknesses under the technical factor.  In conducting its cost realism evaluation, the Government may review the prospective Offeror’s proposed labor categories and compare the proposed rate to the average labor rate in industry or other similar rates within the same demographic zone where the work is to be performed.  The evaluation will be based on an analysis of the realism and completeness of the cost data, the traceability of the cost to the Offeror’s capability data, and the proposed allocation of man-hours and labor mix for all periods of performance.  Pertinent cost information, including but not limited to DCAA-recommended rates for such costs as direct labor, overhead, G&A, etc., as necessary and appropriate, will be used to arrive at the Government determination of the most probable cost to be incurred in the performance of this contract.  

In addition, adjustments to the cost portion of the offer may be made to include Government costs required to accomplish the Offeror’s proposed approach (e.g., additional Government-Furnished Equipment/Government-Furnished Information required by the Offeror to implement its approach) with the exception of those costs to the Government that are equal to all Offerors.  Most probable cost to the Government is an Offeror’s total cost, including fee, and any additional adjustments the Government has determined necessary to make the proposed cost realistic for all periods. This evaluated cost will be used in making an award recommendation.  Therefore, any inconsistency, whether real or apparent, between promised performance and cost should be explained in the supporting cost/price data volume. 

Overall Summary Level for all CLINs

Normally, competition establishes price reasonableness.  In limited situations, additional analysis will be required by the Government to determine reasonableness.  If, after receipt of a proposal, the PCO determines that adequate price competition does not exist and a determination is made that none of the exceptions in FAR 15.403-1(b) apply, the Offeror may be required to provide certified cost and pricing data in accordance with FAR 15.403-4.

If this is a set-aside competition, the contractor’s compliance to FAR Clauses 52.219-14 “Limitation 

on Subcontracting,” 52.219-27 “Notice of Total Service-Disabled Veteran-Owned Business Set Aside,” or 52.219-3 “Notice of Total HUBZone Set Aside,” as applicable, will be evaluated.  An Offeror’s proposal that fails to meet the limitation on subcontracting during each period of performance shall not be considered for award.

Prospective Offerors are forewarned that if there are discrepancies between Section B, Attachment P6, and Volume 4 Narrative, Section B prevails.  
4.0  EVALUATION OF OPTIONS

Clause 52.217-8, Option to Extend Services, is incorporated in the solicitation.  Total evaluated cost will also include the six month performance period permitted under the clause, to account for a situation where invoking of the clause, in whole or part, becomes necessary. Specifically, the evaluated cost of this six-month period will be calculated by dividing the final option period by two to establish an estimated monthly amount.  The monthly amount will then be multiplied by six to establish the estimated cost for the six-month option to extend services.  

PART C:  EVALUATION RATING AND RISK ASSESSMENT DEFINITIONS 

The definitions below will be used by the Government when assessing solicitation compliance and the expected results of the Offeror's proposed approach. 

1.0   TECHNICAL EVALUATION RATINGS 

Technical Ratings:  The technical rating assignments reflect the Government’s assessment of the quality of the Offeror’s technical solution for meeting the Government’s requirement.

	Technical Ratings

	Rating
	Description

	Outstanding
	Proposal meets requirements and indicates an exceptional approach and understanding of the requirements. The proposal contains multiple strengths and no deficiencies. 

	Good
	Proposal meets requirements and indicates a thorough approach and understanding of the requirements. Proposal contains at least one strength and no deficiencies. 

	Acceptable
	Proposal meets requirements and indicates an adequate approach and understanding of the requirements. Proposal has no strengths or deficiencies. 

	Marginal
	Proposal does not clearly meet requirements and has not demonstrated an adequate approach and understanding of the requirements. 

	Unacceptable
	Proposal does not meet requirements and contains one or more deficiencies and is unawardable.


2.0 TECHNICAL RISK RATINGS

Technical Risk Ratings:  The risk rating assignments reflect the Government’s assessment of potential for disruption of schedule, increased cost, degradation of performance, the need for increased Government oversight, or the likelihood of unsuccessful contract performance associated with the Offeror’s technical approach.  

	Rating
	Description

	Low
	Has little potential to cause disruption of schedule, increased cost or degradation of performance. Normal contractor effort and normal Government monitoring will likely be able to overcome any difficulties.

	Moderate
	Can potentially cause disruption of schedule, increased cost or degradation of performance. Special contractor emphasis and close Government monitoring will likely be able to overcome difficulties.

	High
	Is likely to cause significant disruption of schedule, increased cost or degradation of performance. Is unlikely to overcome any difficulties, even with special contractor emphasis and close Government monitoring.


3.0 PAST PERFORMANCE RELEVANCY RATINGS

Past Performance Relevancy Ratings:  More relevant past performance will typically be a stronger predictor of future success and have more influence on the past performance confidence assessment than past performance of lesser relevance. 

	Rating
	Definition

	Very Relevant
	Present/past performance effort involved essentially the same scope and magnitude of effort and complexities this solicitation requires.

	Relevant
	Present/past performance effort involved similar scope and magnitude of effort and complexities this solicitation requires.

	Somewhat Relevant
	Present/past performance effort involved some of the scope and magnitude of effort and complexities this solicitation requires.

	Not Relevant
	Present/past performance effort involved little or none of the scope and magnitude of effort and complexities this solicitation requires.


4.0 PERFORMANCE CONFIDENCE ASSESSMENT RATINGS

Performance Confidence Assessment Rating:  Performance Confidence Assessment rating assignments reflect the Government’s confidence that the Offeror will successfully perform the solicitation’s requirements based on the Offeror’s recent and relevant past performance record. 

	Rating
	Description

	Substantial Confidence
	Based on the Offeror’s recent/relevant performance record, the Government has a high expectation that the Offeror will successfully perform the required effort.

	Satisfactory Confidence
	Based on the Offeror’s recent/relevant performance record, the Government has a reasonable expectation that the Offeror will successfully perform the required effort.

	Limited Confidence
	Based on the Offeror’s recent/relevant performance record, the Government has a low expectation that the Offeror will successfully perform the required effort.

	No Confidence
	Based on the Offeror’s recent/relevant performance record, the Government has no expectation that the Offeror will be able to successfully perform the required effort.

	Unknown Confidence (Neutral)
	No recent/relevant performance record is available or the Offeror’s performance record is so sparse that no meaningful confidence assessment rating can be reasonably assigned.


5.0   OTHER DEFINITIONS

Strengths:  An aspect of an Offeror’s proposal that has merit or exceeds specified performance or capability requirements in a way that will be advantageous to the Government during contract performance.

Weakness:  A flaw in the proposal that increases the risk of unsuccessful contract performance. (FAR15.001)

Significant Weakness: A flaw that appreciably increases the risk of unsuccessful contract performance. (FAR 15.001)

Deficiency:  a material failure of a proposal to meet a Government requirement or a combination of significant weaknesses in a proposal that increase the risk of unsuccessful contract performance to an unacceptable level. (FAR 15.001)

Recency: as it pertains to past performance information, is a measure of the time that has elapsed since the past performance reference occurred. Recency is generally expressed as a time period during which past performance references are considered relevant.

Relevancy:  as it pertains to past performance information, is a measure of the extent of similarity between the service/support effort, complexity, dollar value, contract type, and subcontract/teaming or other comparable attributes of past performance examples and the source solicitation requirements; and a measure of the likelihood that the past performance is an indicator of future performance.

Risk: as it pertains to source selection, is the potential for unsuccessful contract performance. The consideration of risk assesses the degree to which an Offeror’s proposed approach to achieving the technical factor or subfactor may involve risk of disruption of schedule, increased cost or degradation of performance, the need for increased Government oversight, and the likelihood of unsuccessful contract performance.  

CLAUSES INCORPORATED BY REFERENCE
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CLAUSES INCORPORATED BY FULL TEXT

5252.215-9511 COST REALISM (OCT 2007) (NAVAIR)


(a) All efforts proposed on a cost reimbursement basis shall be evaluated using cost realism.  Cost realism analysis is conducted to determine what the Government should realistically expect to pay for the proposed effort, the offeror’s understanding of the work and the offeror’s ability to perform the work.  Any understatement or overstatement of costs, whether in labor hours, labor rates, overhead rates and other direct costs may be considered a reflection of a lack of understanding of the work required and may be considered in the technical analysis, which could affect the technical rating or risk assessment.


(b) An offeror’s proposal is presumed to represent his best efforts to respond to the solicitation.  Any inconsistency, whether real or apparent, between promised performance and cost/price should be explained in the proposal.  For example, if the intended use of new and innovative production techniques is the basis for an abnormally low estimate, the nature of these techniques and their impact on cost should be explained.  Additionally, if a corporate policy has been made to absorb certain costs, the offeror shall fully identify and explain those company investments.  The resulting contract shall include a clause indicating that those costs will not be allowable.


(c) Any significant inconsistency if unexplained, raises a fundamental issue of the offeror’s understanding of the nature and scope of the work required and its financial ability to perform the contract, and may affect risk assessments and responsibility determinations.

