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PAST PERFORMANCE MATRIX

INSTRUCTIONS FOR COMPLETION

	
	

	(1)
	Under the heading of  “References,” list for each reference the Government Activity/Company Name, Address, Point of Contact with Telephone number and Contract number.

	
	

	(2)
	Under the heading of  “$ Value,” provide the value of the contract to the million dollar.  For example:  If the contract was for $7,500,000, list the value as 7.5M.  If the contract was for $350,000, list the value as 0.35M.

	
	

	(3)
	Under the heading of “Work Description,” provide a very brief description of the work.

	
	

	(4)
	Under the heading of “CCT” which is the abbreviation for Contract Completed on Time, insert “Y” for “Yes” if the contract was completed on time.  Insert “N” for “No” if the contract was not completed on time.  If inserted a “N” that provide a brief explanation under heading of “Explanation for N Answers.”

	
	

	(5)
	Under the heading of “CCC” which is the abbreviation for Contract Completed at cost, insert “Y” for “Yes” if the contract was completed at cost.  Insert “N” for “No” if the contract was not completed at cost.  If inserted a “N” that provide a brief explanation under heading of “Explanation for N Answers.”

	
	

	(6)
	Under the heading of  “Explanation for N Answers” provide explanation of any “N’s” under CCT or CCC.  If  there were no “N’s”, then leave this column blank.

	
	

	(7)
	Under the heading of “Confirmation,” provide the date, point of contact that confirmed receipt of the Past Performance Questionnaire, and the method of transmittal.  Merely a statement by the offeror that the Past Performance Questionnaire, Attachment (5) was delivered to the customer on a specific date is not sufficient.

	
	

	(8)
	The header may be removed from the Attachment when being completed.
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