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PERSONNEL RESOURCE MATRIX

INSTRUCTIONS FOR COMPLETION OF PERSONNEL RESOURCE MATRIX

	1.
	This matrix is three pages wide in a landscape layout.

	2. 
	Under the heading “Name”, the Offeror is to place the name of the individual who meets the criteria for the labor category listed under the heading “Labor Category”.

	3.
	Under the heading “Labor Category”, the Offeror is to indicate which labor category of those specified in Section C, Labor Qualifications, the individual would be employed.

	4.
	Under the heading  “Degree”, the Offeror is to indicate by placing an “X” under the correct degree, if the individual identified in the first column has a degree as required by the specific labor category as specified in Section C, Labor Qualifications.  If an individual holds an Associates Degree, place an “X” under the column with the letter “A”.   If an individual holds a Bachelors Degree, place an “X” under the column with the letter “B”. If an individual holds a Masters Degree, place an “X” under the column with the letter “M”.  If individual holds a Doctorate, place an “X” under the column with the letter “D”. If a degree is not held by the individual leave the boxes unmarked.  If multiple degrees are held by the individual mark all appropriate boxes with an “X”.

	5.
	Under the heading “Major Field of Study” indicate the field of study of the degree of the individual, which meets the requirements as specified in Section C, Labor Qualifications. If multiple degrees are held, indicate the field of study of each degree, by indicating the letter indicating the degree, followed by a hyphen and the field of study, (B-Business).  If all degrees are applicable to labor category individual is proposed, then enter multiple lines of information in the cell.

	6.
	Under the heading “Institution” indicate where the degree was received.  If multiple degrees are from multiple institutions, indicate which degree is from which institution by the letter indicating degree followed by a hyphen and the institution, (e.g. B-St. Mary’s College of MD). If all degrees are applicable to labor category individual is proposed, then enter multiple lines of information in the cell.

	7.
	Under the heading “Years of Experience” indicate the total number of years of experience of the individual, as related to the labor category the individual is proposed, meeting the requirements as specified in Section C, Labor Qualifications.

	8.
	Under the heading “Company Currently Employed” indicate the individual’s current employer.  

	9.
	Under the heading of “Years of Experience Related to Section C, SOW” indicate the total number of years of experience, which reflects the “X’s” marked under the heading “Employee Experience Relative to SOW” and the individual paragraph numbers of the statement of work.  

	10.
	Under the heading of “Security Level” indicate if the proposed individual currently holds a security clearance, by indicating the level of the clearance.  If a security clearance is not held by the individual mark the cell “none.”

	11.
	Under the heading of “Letter of Intent”, if the individual is a contingency hire has signed a letter of intent, mark the cell “yes.”  If the individual is a contingency hire has not signed a letter of intent, mark the cell “no.”  If the individual is a not a contingency hire, mark the cell “n/a.”  

	12.
	Under the heading “Employee Experience Relative to SOW”, if an individual has experience relative to a specific paragraph area of the statement of work, mark the cell for that area with an “X.”  If an individual does not have any experience relative to a specific paragraph area of the statement of work, leave the cell unmarked indicating no relative experience.
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