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BY ORDER OF THE COMMANDER                                     TINKER INSTRUCTION 32-534

OKLAHOMA CITY AIR LOGISTICS CENTER AND                                                 1 Jul 2001

HQ TINKER AIR FORCE BASE (AFMC)                                                                     

Civil Engineering

TINKER AFB CONTRACT FACILITY/

SPACE ASSIGNMENT AND BASE SUPPORT POLICY

COMPLIANCE WITH THIS PUBLICATION IS MANDATORY


NOTICE:  This publication is available digitally on the Tinker World Wide Web site at: https://www-int.tinker.af.mil/tafbforms/default.htm.  If you lack access contact your Publications and Forms Office, Ext 45531/33.

OPR:  OC-ALC/XPP (Ms Zelinda Wolfe)          Certified by:  OC-ALC/XPP (Mr Gene Kinslow)

Supersedes: TI 32-534, 1 May 2000
                                                                                  Pages:   4
   
                     Distribution: F                   



This instruction implements a process to identify and monitor all contractor-occupied space on Tinker AFB to ensure the efficient utilization of Air Force facilities. This instruction applies to all contracting actions (new, options, modifications, etc.) accomplished by Tinker AFB, other bases, organizations, or military services.      

SUMMARY OF REVISIONS:  Changes coordination requirements on OC-ALC Form 534; i.e., adds organizational space manager coordination and eliminates 72 ABW/CERR and 72 ABW/XPR coordination. Other minor changes, including rewording and renumbering of paragraphs, have also been made.
1. General Information:

1.1.  Organizations and tenants requiring contractor services do not have the sole authority to commit Tinker AFB facility space to a contractor.   This commitment can only be made after proper coordination has been obtained in accordance with this Instruction.

1.2.  Organizations sponsoring contracts awarded by other bases or military services are required to notify those bases or military services of the requirement to follow this Instruction when contracts require space on Tinker AFB.


1.3.  Contractors are allowed the same amount of space as an Air Force organization       providing the same function (same workload and staffing size).


1.4.  Contractor space allocations must not exceed the base administrative space standard (110 square feet net organizational average) and must meet criteria outlined in AFH 32-1084.  Square footage occupied by contractor will be included in sponsoring organization’s space reports.


1.5.  Contractor personnel must abide by all Tinker AFB policies and operating instructions, including all energy conservation measures.


1.6.  Amount of contractor-occupied space must be validated and approved prior to contracting action.


1.7.  The assignment of space to be occupied by a contractor in performing the requirements of a government contract on a government owned installation are governed by the Federal Acquisition Regulation, Part 45.  This space is considered to be Government Furnished Real Property or facilities.  

2.  References:    

2.1.  AFH 32-1084, Facility Requirements, 1 September 1996.

2.2.  Federal Acquisition Regulation, Part 45.

3. Definitions:  

3.1.  Administrative Space Standard:  The administrative space standard has been established as 110 square feet per person net organizational average.  This includes net office floor space, administrative support space, and inter-office aisles, as defined in Chapter 12 of AFH 32-1084, Facility Requirements, 1 September 1996.

 
3.2.  Government Furnished Real Property:  Land, ground improvements, utility distribution systems, building and other structures that are to be used for production, maintenance, research, development or testing by a contractor.

4.  Procedure:

4.1.  Organizations who sponsor contractors (host or tenant) are responsible for reporting    contractor space requirements and shall:

4.1.1. Complete an OC-ALC Form 534, “Contractor Space Requirement,” and 

drawing showing location of contractors. 

4.1.2. Submit the completed OC-ALC Form 534 and drawing to the organizational
space manager for coordination/approval.
4.1.3. Forward the completed OC-ALC Form 534 and drawing to OC-ALC/XPP for 

coordination/approval after organizational space manager coordination has been obtained.

4.1.4. Forward the completed OC-ALC Form 534 and drawing to OC-ALC/FMA

for coordination/approval.


4.1.5.  Include the coordinated OC-ALC Form 534 in the requirements package and forward to the Contracting Officer.

4.1.6.  Provide copy of the coordinated OC-ALC Form 534 to the Tinker AFB

Property Administrator (OC-ALC/PK).


4.1.7.  Report any increase or decrease of contractor-assigned space made after contract award immediately to OC-ALC/XPP.  This action is required during the life of the contract to ensure accuracy of base records.

4.2. Organizational space manager shall:

4.2.1. Validate and recommend approval of contractor space requirement by

coordinating on the OC-ALC Form 534.  

 4.2.2.   Return the form to the requesting organization.  

4.3. OC-ALC/XPP shall:

4.3.1.  Validate and approve contractor space requirement by coordinating on the

OC-ALC Form 534.

4.3.2. Return the form to the requesting organization.

4.4. OC-ALC/FMA shall:

4.4.1.  Validate and approve contractor space requirement by coordinating on the

OC-ALC Form 534.  FM will annotate if the activity is considered reimbursable.  This will act as an internal control to aid 72 ABW/CE in incorporating the space under review into their billings.



    4.4.2.  Provide copy of OC-ALC Form 534 to 72 ABW/CE.

4.4.3.  Return the form to the requesting organization.


4.5.   Contracting Officer shall ensure the coordinated OC-ALC Form 534 has been obtained prior to contracting action.









SHEILA K. JONES









Director, Plans and Programs
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