GENERAL GUIDANCE

General


All elements of the command are responsible for informing AIR-7.0D, in advance, of matters or events which are likely to have congressional interest or may have a significant impact upon congressional constituents, such as significant personnel reductions, expansions or curtailments of NAVAIR activities and programs.  

Headquarters


All individuals are responsible for informing AIR-7.0D of any oral or written congressional inquiries received from a Member of Congress, its committees, or their staffs for information, meetings, briefings, or contacts.  AIR-7.0D is responsible for taking the appropriate action and ensuring that all incoming queries are fully researched, appropriate responses formulated, and necessary clearances obtained.


All incoming oral inquiries of a congressional nature, whether received directly or indirectly from the Secretariat staff, OLA, NAVCOMPT, or CNO should be referred to AIR-7.0D.  (Budget preparation or justification matters or GAO inquiries or investigations are to be referred to AIR-7.6 or AIR-8.0G, respectively, for appropriate action.)


If unusual circumstances require an oral reply to a congressional inquiry, details of the request and the content of the reply will be made a matter of record and a copy provided to AIR-7.0D within 48 hours of the inquiry.  However, if possible, appropriate clearances should be obtained before furnishing a reply by telephone.


All replies to congressional correspondence will be signed by AIR-00, AIR-09, AIR-00A, the appropriate PEO, or AIR-7.0D.
Product Centers and Shore Station Managers


Commanders/Commanding Officers are responsible for the local conduct of all congressional relationships affecting matters under their jurisdiction.  However, AIR-7.0D must be kept informed of significant matters relating to congressional relations and legislative affairs so that proper coordination can be achieved.


Written congressional inquiries received directly from Members of Congress or their staffs will be replied to within 10-working days from receipt of the inquiry.  When a substantive reply cannot be made within this time, an interim reply will be made indicating the reason for the delay and the anticipated date of final response.  A copy of the final reply, together with a copy of the incoming letter will be sent to AIR-7.0D for information.


All congressional replies are to be signed by the Commander/Commanding Officer, or Vice Commander/Executive Officer/Technical Director.


Notify AIR-7.0D of any requests for information received directly or indirectly from other sources when the information will be used in response to a Congressional inquiry.


Inquiries relating to policies, plans, and other matters of manifest importance, as well as any question regarding the releasability of particular information to a Member or Committee of Congress, even in confidence, should be referred to AIR-7.0D for action.


AIR-7.0D should be advised of any visits by Members of Congress, or congressional staff members before they occur.  

