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“ ¢% Objectives

JIntro to USA Jobs Transition
JCreating a USA Jobs Account
JUtilizing CHART to build USA Jobs resume

JUnderstanding various features of USA
Jobs

JSearching and Applying for Jobs
JUsing Application Manager
JNext steps
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%; Improve the Applicant Experience

-

T Transition to USAJOBS

¢ One -stop shop for federal positions

O Applicants receive status updates at key
critical decision points

¢ Application received

¢ Application assessed for qualifications and referred
to selecting official (or not)

¢ Applicant selected (or not)

O Job announcements shorter and simpler,
written in plain language

O Notification of posting for jobs of interest



» Key Improvements Provided by

} 4

II
H P

Applicant USAJOBS CHART
New Current
My Account . Built-in security questions to get immediate . Limited self service password assistance
password and login  assistance availahle.
. If email address changes must get webmaster
assistance
My Searches |. Ability to set up 10 Searches . Ability to set up five searches
. Email notification of job interests . Mo email to applicants of matched searches
My Jobs . Ability to save up to 25 job interests under . Mo comparative functionality
Saved Jobs
My Resume . Ability to create and store five separate . Ability to create and store one resume
resumes . Mo ability to upload attachments
. Ability to upload attachments . Mo ability to upload a resume
. Ability to upload resume . Ability to “reuse” a resume already on file or
. Must submit a resume each time submit a new one
. Spell Check available . Mo spell check
. Ability to view applications submitted to . Mo ability to view applications submitted to
announcemeant announcements
My Status . Retains status in system for18 months . Drops status 60 days after action is filled
. Provides status for Delegated Examining . Manual notice of results for Delegated
Examining
Integration . Integrated with USA Staffing . Mot integrated with USA Staffing
Rating . Based on answers to specific assessment . Based on skills and experience identified in
Method questions in addition to resume resume




:,,; Benefits of USAJOBS to
+~”Applicants

[ Create and store up to five resumes, upload 2
additional resumes

A Spell-checks resumes and work experience
information

O Uploads job application attachments and resume,
fax option also available

[ Sends email notification of job postings
[ Creates and saves 25 job search interests
A Displays job application status

[ Provides access to copies of announcement
submission

[ No resume delay when applying




4 Dual Announcements During
Fid

4/ Lransition

During the transition to USA Staffing and
USAJOBS, vacancy announcements will be
hosted as follows:

¢ On both CHART and USAJOBS for those
activities which have not yet transitioned

+ Exclusively on USAJOBS for those activities
which have transitioned to the USA Staffing
and USAJOBS tools

For information visit

www.public.navy.mil/DONHR/employment/HiringReform
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’i USAJOBS Main Page
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To begin the application process go to www.USAJOBS.gov

« Create an account to store your resume(s), upload
supporting documents, create job preferences, etc.

__u:;‘ “HREATE AN ACCOUNT
»

To apply for jobs,

OBS applicants must
have an account
WDRKING

FOR AMERICA"

Faa e 7 e ChEw IO =
.u"..|-.. L L L ks = IL Ldl rd | R [ L= sdvancad International Sazrd
Search Jobs »

Firak M= YWisitors Whiy Wiodh for Amsrics? Spadial Hiring Events

Indiviiduals with Disahilities Yeteram: | Students Senior Execptives
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To create an account, applicants must enter their
contact information, a username and password and
answer a few security questions
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i USAJOBS - My Account Page

USAJOBS =8 —==—u0
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Functionality of a NORKING B FOR AMERICA T ———
USAJOBS account: Y
W,im”:t — Highlights from USAJOBS
Apndicant Thres
I:I Manage My Accﬂunt R Laaking far an intarmship, entry layal job,
H Lt lasin l.::l I\I.Illn ::II i 1--::! :'!I:-|I -I;ut to I‘I. a '..I_I.II!'I--. g
QBuild/upload new resumes goung b= Check outthe brand e
o L = | L] S T W ] L ]
<Upload and save o e o o 0 eomon on
documents to support Graditation, and addmional spportnes
- . induding apprenticeships, coopearatives,
'}fDLI l' E pp I IEEtIDn !_-!-._II:-:.;T.:!;I-_-.:I-::_--_-"I anis, nternships, and
dCheck application status . Resumes ~

'jl'_- Saved Jobs

dCreate job search agents
QReview any saved jobs W8 saved Documents «

You currently do not have any resumses,

QAccess help under Info ¥DU €3N have 3 maximum of 5 resumes. 7 Application Status
You ar= able bo uplosd and store 2
Eenter uploaded ragumes.

Wiewr All Resumes

df', lob Search Agents

—
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There are two areas where applicants can start a job search:
JdSearch Jobs from the upper left tool bar or

QSearch Jobs on the My Account page which uses keyword and
location options

ﬁ:-‘r irch Johs My Account Imfo Center

M 1n+ Wialcoms Applicant! | Shpn ok
= ] o MEin P

v Saarch Jobs
revEs Jo e I;_||:|;| Wi nia |

= & ¥
Sddvmncs termations | Sssrch 1 e 12k - A

Brorms Jobs = Sdysnssdiintsros 18

~—sccount :-_— ) Higl‘l“gl“n’rs fram USAJORS
Apphicant Three

Current Goal:
Loakimag for an o mtsrnship, entry level 1ok,
Last login: 2/16/2010 or just want to e¥plore the pascibilitias
ppan in the govesmmant to tha countr+s
young peopla? Chack oul the Drand nesw
Students pag= at
http: ffwwrw usajobs. govistudentjobsy .
rII-III Pl = W CAr r III1 imr :I"Ia—rll i (RN}
Edit Profila - Govermmentwid= hiring programs for
students, entry level employment upon
gradutation, and additocnal opoertumitiss
including spprenticaships, cooperatveas,
fellgwships, grants, ntermships, and
=cholarship=s.

. Resumes a -
5 1 Savad Jobs o
%=r lob Search Agents a

# Saved Documeants a

ﬁ
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;g Advanced Search

Advanced Search allows applicants to filter their search through a
variety of parameters

Key Word Search
Title Search
Series Number Search

Occupational Series (Can select multiple series by holding the
Control Key while selecting boxes)

Location Search (Can select multiple locations)
Agency Search
Compensation Search

11




ETh

:{”{i

Job Search Results
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The Search Results page provides a variety of options, such
as view announcement, save the job for later, save as a

search agent or refine search

Tanrch ok

USAJOBS  rmireom Pimtn® o
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sl - SR Wurk Srhodeie
= 2 b Tenues
I.l 5 T kEuchude Thosn =
| | | -_!_'I




EThr _,

i
&’? Job Announcements

o
II

|-
L '_

The vacancy announcement is tabbed for easy reading and

allows the applicant to apply online, print the announcement,
share and save the announcement

Baarh Jabs Py &

USAJOBS S ) e

AEENEE  Click Apply Online to begin
the application process
e e S NI

ol TIIG: PYCsQnait Al S 0T B FOUCw AP BCal )
Diespertmeest: Cepartmeart OF Thes My
Agenoy: U5 Flret Forpes Command

Topdtn s o) ol 3 Tl i D) EL 103314447 ROQHGGI61 2
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CIFEH FERTON;
LES M GRADE
ITTd N R A, TN
PROOTION POTEMTLAL
LY LAV R p L
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MOE SUHIHARY:

ClisaelEns al=0ul thils i

Ed 13- 14-44T502¥
Comkrnl Bomdhers 7
1M INCETIESE Tor el PCSiCEIn repsorhs o M Oparateaal Lavid O War MarDma Upsratong Canised
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:.ij; Applying for the job

Read announcement carefully
Determine which resume to submit

Determine which documents to attach
¢+ Resume
¢ SF-50 Notification of Personnel Action

¢ Transcripts
¢ DD214

JFax option available

¢ Form 1203 FX for entire application
¢ Fax Cover sheet for individual docs

14
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selert 3nd submit your resume, plezse praviey
e informatian displays carrecthy

Please Maota: B2fores yau
appropriate document is selectad and

LD OE0Ng a Previous appieation you must re-5uon

[f you are resubmitting or
documents

Apply Online to the folowng job

Job Announcament Mumber:  EA10393-14-447502M19682612
Job Title: Frogram Analyst (C2 B Force application)
Grade; GE 14
Agency! .5. Fleet Farces Cammand, Departmant Of
Job Location: Morfolk, Winginia

Resmme - Salact ana of your stared resumas to =end

Seleck

I:-EEartment af the Nawy Resumix Exi
EZ c=rbby, bo the best of krioveledg= and beher, all the information in
u'il.u'ill.l. |l.||l.||.| Lrug, complete, JIJIJLI\.I..I'..-'.[JI'.I\.I'.'.\.

repressnked rmy I\.w:.-"l. nence, knowl=dge, sklls, akalitizs and sducshion
uriderstand tha I"u: infermation prov ded may be inwestigated

experience or educ |"..I.Jl. ank |f.-|| ticn in or W ||

tion, or providing false
tar not hinng me o I ar hmng me akb=r :_..._-_|| '.'.'| glsz understsnd that talse
k= punishable by fine ar mpnsonment [LE .Il. ]

¢OUr resume bo confirm the

t all requirad

Tha r'\.._'l.:.

nd suomitted by |1-|.-'-

[ hawe truthf
degrees -='.'.w."':||'.""—"'- =l
understand that misrepres=nting my

'i.: BIm =

T e

LIS MIEMTS rmiay

Once Apply Online is
selected, applicants
will be asked to
select a resume and
any attachments

- Applicants can store
up to five different
resumes and up to
10 attachments

Select the
appropriate resumes
and click the Apply
for this position now
button




F; From USAJOBS to USA Staffing’s
“Application Manager

NOTE: If the job announcement requires the
completion of a questionnaire, then applicants
will be directed to Application Manager

O Enables applicants to manage applications
¢ Complete, submit and track application packages

O Guides applicants through answering
assessment questionnaires and uploading
required documents

O Provides access to copies of previously
submitted application packages

O Displays detailed application status and email
notifications for announcements

16
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,,; ’E Transition to Application Manager

USAJOBS

et memeenk pleacse...

Maval Sea Systems Command

apolcation process. Yoo wil be returned ta USAIIBES upan camg
ISAIDES, nlease remember to oS your

3 Applicants will be directed to

Application Manager to complete their

application and assessment

questionnaire

3 Application Manager is a supporting
- component system of USAJOBS

[ T s thers s+ ] éfplicati-an;'mnager =

Q Application Manager
is used to collect online
applications and

assessment information

for specific positions

2 Allows applicants to
manage their
application submissions

slcome o USA Statting” Applizaticn Manager!

Hwow have already cregied an Appication Manager Beoount, plea:se o0 in on the- neal page.

lighia [a The firs] ime USAJ0BS has sent pou o Applicaion Manager, 10 continue the job application process, you will nesd o
ahe an account

afplication Wanager, nhps:applicatonhlanacosr. oy, 15 3 cormpletely Separate sysiem thatsome Bgencies use 1o colledt
applicalions onling; tis not a part of hip e LSAIOBS gov This maans you nes=d a separats accourd with Application

ager ba continue the anline appleation process. In Applcation Warager you wil answer detaled job-speciic guestans: fe
op beyond wheat you bave done in USAJOBES, and you can afiach documents o your application packags, nduding rour

AI0BS ré=ipné See the Applicaion Manaqger Cuick Start Guide for an oveiview

Laormnue
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Appllcatlon Manager

0 Applicants who
have an existing
account can enter
their user name and
password

0 Applicants who do
not already have an
account will be

prompted to create
one

Application Manaaer
R R

Welcome to USA Staffing® Application Manager

Exigting Account? Log In Here:
Liser Hame Account is linked to
USAJOBS account.
After an applicant logs
in the first time,

Fargat User Mame or Passsord  Problems Logging In? access can be obtained
directly thru USAJOBS

Fasswand

H]

Craate an Account:
Crecli ones now' - Ee Bt cormenlent and easyba uee all hese Sgplizafion Maragear Tesburas!

Check out tur Quick Siarl Guldg

| Create an Accourt |




Appllcatlon Manager - link to
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Applic

ation Manager

[ Har | rieio il Lopout

Uacancy i0: DTG

Eograph informaton

Job Trida: SUDITAOR [CONTRACT AUDIT] User appicaminiirag

ERGIDEITYF Fe-Of e lHE
Chthar infarmeaan

S ArTEr T U annaire

T i 4
B tion 7
Eassrtiom 2
Bty il
Eamallelin &
L _glay].]

Amouncemenl Humber: PH-RCE-Z0T200 U SAJ0OBS Codinol Rumber: 1 5335400

Applicart Name AFPLICANT M THREE Change Mama |

Social Security Number
Sodal Securdy Mumber 50y S NS Iegured®

a0 ¥

sechon B
Fallas kKumanis
Uplpad Documen iz
B bt By Anserers
WiesmiPrint Wy Angweis

Retype Spcial Saounty Mumbar

Nama

Firat Marsa

Mddk= Inkial

Lasgtrams

et Save

Q The first time an
applicant logs into
Application Manager,
they must enter their

Social Security Number
(SSN) and name

Q It is important that
the SSN and name
match the information in
USAJOBS. These two
data fields link
Application Manager and
USAJOBS accounts
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Biographic Data

Application Manager will prompt the applicant to complete each
piece of the application starting with their biographic data

Application Manager

Biographic Information
Eligibility Indos medion

Diher Infor mation

SR SR iTE L iR DO

SR 11
SECIE d
SECIE
sacien 4
Redlas ooumeants
lponsd Liocumants

SLbymit By answers

Vacancy ID: 436636

L LR

Joby Title: ADKIMNISTRATIVE SPECIALET

WiewnPrind My dnswers

___________

' ] SAJOES Comiral Humbar: 2197203
| The menu on the Ieft
tracks the applicant’s

progress

Biographic Data

Aldress
12345 Sresl 51

Gty

Somevihere

Sl
Use Sandard Stale Postal Codes. Hyou ive aulside the LS

o

& fillin Courdry, l=aving Stab= blank

ﬁ



# Eligibility Questionnaire

The Eligibility information section asks questions regarding veterans
preference, lowest grade acceptable and other questions previously

needed in the "additional data sheet” of the legacy CHART system

Application Manager

‘Waconcy I0: 4475602

Siagrighic Informasion
ERgibdity Infermation

Qi o e en

Assprsment Dusstiormairs
Section 1

Anansamant Gusees iormairs
Beation 1

Cactiond
Beation ]
Sevtion 4
Seiion 4

Ried] 5w Dooumeris

Uplosd Deourmanta
Bt By Arsnars
‘At PTE MY AnEwasia

m Impartankt Links

Job Thile: Program analatiCd £ Foree spplication lgan TF
Announcement Mumber; EA10343-14-2472030U062612 U SAJ0BSE Comirol Number: 2202454

) R |Cha.~ emrnt|
Applicard Mama: LIS4 & BECKER | Shn@e TemE
|.:'I-\.'I:'.Il | | MHaxt | | v I

Section 1 Total Duastions inthis Assassmans 5

Tha1olawing s&odian 15 w=ad 1o detamming jour eigibdly for appointmantared rafamal concidaration. Fledss indcela those
=ligkilbhes dar which you ame =ligibk and would lkz b2 be conaidered. Yau wil only be considered urder sligkalbes feotpou selodt
and pravlde regueskad suppoing documents. Frou oo nal meed 8l least orss afthe algibdilies balow o Tal to reglyba one ofthe
ue=stions, you will ot be sligkle 1o be considered for this posilion For addiional infomation, delinilions and supporing
documemsion eouiremens S the e of soocdnting siighiitlies isked atidips voher donhrngdg milinfe HirngZaks_ pdi

1. Cumart Femmanen Federal Chilian Employes - | am cumenty emploved @ 2 panmarent cansar ar camar-condiional (Merwre 1or
2 In ke 2 of BE-50) decderd amploges in e compedtie sendes wilhdn #e Hampton Boade commuting seea. Hode: Yoo mosd
SLbmIE & copy af pour mosd racen Matficabon of Parsornsl Achen, EF-50 b suppod vaur daim. Faamtbs be considerud &6 a:

Cxh Promaiion Candidaie (sppling dor 3 nigher grade or nigher pramation poba it

_*B Fe-Fromofan Candidaba (SpplpngTor 8 previously hald prade or presdausly held promation patenial
i Reassignmant Candidais [Spphing lorthe same grade priths sams pramabon patsniial

0 Yolunmiary Changes o Lower Grade Candidale [4ppling for = loser prada)

3E |amunable b delerming which trpe of candidas | am

[_YF | mm ook @ cument pEMTiarsnt Canesr 3F Sameer-condHons OOF | amplayes i the compeifss samnics

—
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Specialized Experience

Applicants will then address statements related to possession
of specialized experience for the position

Application Manager

Wacancy I0: 447502

Biographic Infarmation
Eligi by Infcamration

Jthar Fiormeion

AEsrEEmeans Questinnneirs

Sechon 1
HArapmpamant Juezrhonnare

Sechon 1

Saninn 1

Sartion 3

Searinn 4

Section £
R = Docismnens
il ciinc] Dl LTS
Bubemii MYy Ansesers
WiesAFrint By Snswers

m [mpariant Links

Job TRk Pragram Analys! (G2 & Foroe application Usar: TR
Arrearcement Humien EA102343- 1444700852612 U SAMIE S Contre MumBsan 2202484
|:|' snpe Hems |

Applicant Mame: LE2 5 BECKER

|='e'-1l:l.|:| | [ LES | | Save I

Lection 1 Total Questions in this Azsesamant 1§

1. | hirss ab ket one fill vear (52 waeke | of specialized eapariancs squialentinihe level of dificully and responsibdiy 1o thatof the
GE-13In 1he Federal Bervice hat has =pipped me wih the pamicuar kv iedgs. 5005 and abiliss 1 suctasstuly pedom the
diries of the poslion. Speciaized ppsnench inclides

= Expanance saring a& a subleck makar axpart and 3 leader wiih provan analtical capabiite vath abiby to devsion & progam
andior lead apropsd o complebon

= Coprdinaing caganiliy mguirmanis ad gaga al the Openabiorsad Lawsl af Yar (0N wilh Hady andir jont staeenoiders,
# Prover abliby b efecively communicate werbaly and in aiting

A Yes

_JB Hy

|='e='il.'l.ls-| [ ramet | | save |




' 4% Task Questions

Applicants are then prompted to address task based
questions linked to the key knowledges, skills and abilities
they have

=

wacancy i dd TEIE

Sographic formesan Sk Tide; Program &nakssi 002 & Force Appication laen TRIFLE
ERgidliny Infarmation
dthar Info mration

AT CETeea FmDGT ES 100431 2227 S020VUDESS 12 USANDRS Conindd Humbes 2202444

Ii:hlr o e |

o [T e —— Applicann bams: L4 & BECHKER
Esomion 1
—
& m e s mani Jussdannairs |.="E'-|l:l_l':- I | [ | I SEvE |
Tecion d —— e —————
Excaion 1 s
Sscaen 1 Saction 2 Tosal Caussticrs i this dsspsamens 15
Faraan 4 Far each askin the folawing group. cheosss fie =ik fom e e below hail besk desciitss wour scpeience andar raining
Esoson & Duarken Tl cadl Comas@sanorsg 3 el stesaman In Secion 35 of Tia Suaificaians and Ssalapiey Famm C. PRase sebket only ona

IR K @R e
2. Prvide mubjesc maker spartadyices an Cammand and Canfml concepts, docine, pocesses aed oipanizshionsl stuchunss

(1A | hawsa neok Fuaed ecid csalion, ralning oF aapsdianca i1 perfanming this task

Falar Coumaniz
Khrngd Gooymenis
BTt By G wasin
= — 1B | hawe hesd soucahion orrainng n pedaming the bk, ook haes ok patpefomed i an the job

LJ1C | hoea parfarmad thimismk an the jab. Ky wark an thiz ixzk was menbarad cloaaly by 3 mupaizar or genicremployaa b
NGNS CIMplancs with proper proceins

1D | haws perfanmad Bk desk as @ nagular per of @ jab. | reve gamormied H ik paneds ity el noem el wiiau revies by @
S L PG O O SErdar el opes

[JE | am considamd an sspen in panonming his @k | he supardsed gaionm sres of ks ek or ennomaiy the parson wig
Iz cansulsd by ather warksns o assiatthem in daing 1he tasl e sins o my eop=sil e

1. Prodde =tabonal swareness jo k=ademship on stshue af Cperaianal Levsl of Ve within the Flest podfolio
LA | hevs reok s wcucstion, braining or sspsriancs n pefaming this sl
18 | hesa had poucalion oriraining n peanming the sk, bik hsss ol b e momiad i a0 tha job

LIC | hawe parfarmad this {3=k an the jab. Ky wark an this 2=k was monbared clossly by 3 supsnizar or ssniorsmoless b
EnELnE Camplanca with proper pro: edinas

(10 | heea parfarmad thimisxsk 33 = ragular par ol 3 jab. | Fove padermed Hindapandanty e nermoally wibao revieas by a

| [P B Triveret +
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For Official Use Only

'Re-Use Documents

The system allows applicants to attach or re-use documents
they might have previously submitted for other vacancy

Application Manager

Vacancy I0: 447502

Siographic Information
Eligikslity InfTormarion
Other Information

AsEsasament QuUEsTinnnalre

Zsction 1

AS5SREaMent QuUEsTinnnalre

Faction 1

Saction 2

Saction 3

Z=ction 4

Saction &
Belze Documents
Upload Docunments
Subrmit My Answesrs

Wiew Prirt My Answers

announcements

[rmpostant

Joba Titke: Program &nalyst (G2 & Farce applicalion]

Lnnouncemant Humber: EAT0345-12-447302 1962512 USAJOBS Control Humber: 2202484

~h B 1
Applicant Hame: LIS & BECKER |L"'"“EI
| Pras oS | | Neaxt |

RelUse Documents

Dnc uments in Ap plicaﬁun Package for Vacancy:447602

Feaurm=s Zre/2011 12:57:35 PM Amcmived-Tsnding Yirus Scan —ime Bsccmr Assy



TN,

'.i-.

ﬁ

jd
"& ;E |

For Official Use Only

Upload Documents

Q Applicants may upload
a new resume and any
other attachments that
may not have been in
their USAJOBS account;
These documents will be
available in the RelUse
Documents section in the
future

d This section also
provides a fax cover
sheet for documents
unable to be uploaded,
however uploading
documents is strongly
encouraged

Upload Documents
1. Bal et Document Trps:

& Chck "Browsa™ 1o locale 3 e and dick "Oper’
Watach i

i Chck"Upkad™

Miscalingaus ||

CoDOCuments and Seit | Bowes...

|L.|:l:ua|:||

Uplaaded Caouaments mine Fom Resebed-Pending i 5cen n Propsased wilhin 1 haur
Fared Documents may @ke 2-333y3 0 appear 33 Procaced

Documents On File

Source | Status iOriginal File Home

Dooument Type| Received

[Queslificshans 2r1E2010 5:15:35 PN USAIDES Svmitiry Retneval from WEAIOES EF-50 00
Rasurma 2/15/2010 1533 PN USOIDES Awaiineg Retigval from USEI0ES Audior
LUnder3iznding This Tablke:

Cocurments onthe ok aboe wih 5 Sias oF Frocaseed fave Deen sucn2astully receied and akachad ¥ your applcaaon no
further acion on Ther i5 recuined. Liplog ded Documens mave fom feceved-Fendng Livue S6a9 10 frocesaad wilin 1 howr
Fasgd dacurmenls misy 18 2-3 0375 happear a5 Proceaded LEAJCES pormklio docimens ans relicved der wu press the
“Subimi Wy Answars™ bukan. Plase Sllow §-3 hours far ISAJOBS pomidio documets b B rafiead fom LISIAOES. Hws aw
Lnable o refrigee panfolio daoumenis, sou will be notied 3 he emal addness i vourApalicaion Marager profla.

Docurren Upload ard Faxing Tips:
v Tha "How apply” sedion ortab n e dab Anouncsmentcontaing 3 istol fig equined supporing daoaments far his

posifian.
+ Forimpordant details about Documaent Upleading and Fadng, dick Halp JThen, §7mu need a Fax Cowver Page, dick hem.

¢

o) =)




-4y SF50 Notification of Personnel
:Ef’ Action

IWhen the area of consideration is for
status employees, you MUST provide
documentation to prove eligibility

JEmployees who have network access can
access their SF50s from My Biz and can
save copies and upload to their USA Jobs
account

O Employees who do not have network access
will need to get their SF50 from their
competency administrator and scan and
upload to account, or fax.
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Submlt My Answers

The system tracks missing information and prompts
applicants to complete the required sections if needed.
Once all required questions have been completed, click

the Submit My Answers button

Application Manager

| Wy v 447502
Yographic Irormatinn | Job Tk Program ansyst (G2 & For
i s, Maaidioranas | Ammouncement lumber 2903431 &-A47SI2MISADE2 USAJOR S Control Humber: 2202434

| Appticom Mo L34 % BECKE

| Submit My Answers
| I oichar kar pouir arewers o b procs Sesed ared Far mou ba s conaidensd 431 ha pastion, you musd click the Sabent Ay 4 ssuaes bullon bal

Ty FROUATRE SU00 NG Deruments 300 De SUs Me SoobCanc Saceas SEns0a

& 'Work on thin Applicaion Packsge =ome mare, Li=s fis [iragaiion Boxin the uppsr |
o wark on orresy| ey
w SOk on & dilfiaran Spgiacat on Pac kg, Go o applicaton Managariialn




ahiE Wy
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:f:;é Confirmation Message
b (A

- Azews
L

Applicants will receive a confirmation message on-line and
via email when submission is complete

Application Manager

Cior £n ED

Vacancy I0: 447802

Fellan Domumaniz

Lpkxad Documsms

WiewiFrint Ly Answers Confimation of your Submission to USA Staffing™ Application Manager

* Thank wauTar aubrmiting sour anser Torthe job announeemeaent 38 detailed beloy. Four subimigsian has besn received and procgssed. Yo may wish b2
prim thia pags Tor saur recdrds. Remambar, Submiiding sour angwers may nat camplete vour applicabion package. Al joD annauncements alad rsjuie Te
=ubmizsian of pour re=ume. To &nsurs you receiye careidearation far thia posiion, read and dollow the instrucion= in fie announcemerk carefully. Hyou hay
quasiions canceming this posian or the application process pleass comtactthe psrson idamified in the job announcemant

Submiasion Detaits

Job THe: Frogram &nalysi (2 & Force Spplication

Job Announcement Humber: EA10343-14-44 7502 W A62812
vacaney identfication Mumese (VIHT 447502

LEAIOES Condol Mumber: 2202464

Bubmizsian Dabs and Time: 3WE011 1Z258:29 FU

Iame: LISA 8 EECEER

Application Maraper Userflame TRIPLEAWOM

e wou R lagoed oul of Application Wanager, iFwou would like b reburn later b check the status ofthis or any ather L34 3|.il‘|1l'|E!' applicabon, access the
LIAL balmw

ki Ec0applicationkan agear oo




sy Hang

Vaca ncy Status

R BN\ N

LT

;'_—"**“*"

- n.

Application Manager
! ,

* My Application Packages

ok o B aems =zl F sl e e ol e i clnplete pear anplenion packege. and e strla of 2are

Vagaency 1D - 363400 Job Thle : Humam Basnurnes Specialis (Coreukani]

Mcdifind Dato Chosing Date  |USAJOBS Contrel Nembar

Comakeis 37472010 £iD2i1L PR DE10rXa1a 19ELd5L
Wtamey (0 - 40438 Job Tite : ASSISTANT

D A p pl iC ad tiﬂ n M =lalk= ger Saatury .'r.rJIFIJ F : -'r.;:.; L';r.f ..ll:z Contrel Number

allows applicants to syl G Tile  ADWNISTRATIVE SPECALIST
Vi ew th e Status DF thEir H':|r'|n|| [istu Chosing Date  |USAJOBS Contrel Nambar

oesd - hot Submimad ITIANIL 3153 P DEDTanit ILET3d

app lication packag es sy 10 - 445H17 Job Thle : HUMAN RESOURICE $ SPECIALIST [EMPLOYEEILABOR RELATION S|
_ Kodiied Lade Llosing Liste | UAAUBS Conirgl Rember

T SUBMITTED: ATENIL SATI03 P DAEAINIL  2LETSEL
Vagamcy 10 - 44723 dody Title ; 90 peotimt vat applicanis

EEeer Chosing Dade  |USAJOBS Contrel Rembar

NOIT SUBMITIED I7/I01L 10D AN DIEErI0n
Vasrancy 10 - 447500 Job Title : Program Analyst [C2 & Force Application)

Mcedfied Dt Chosinng Date  |USAJOBS Conred Mamber

FEIT SUBMITTED IERE0TL 1D P™ DAEZLZ01L 2024

Ircrmplile - mising Mouied oouments D3 2011 1293579 BN DHILIGIL 2302dE4

ﬁ



21

:fii

#

I'.
II

’Vaca ncy Details Page

Application Package Status: NOT SUBMITTED

Job Tlle: Program Analyst (C2 E Force dpplicabon)
vacancy Identification Mumbser; 447502
Ammtmidamienl Mumber: EL10343-14-
447302MGIA13

USATOES Comlrol Mumber: 2202484
Applicam: L1524 4 BECKER

Closimp Date: Honday, Harch 21, #2011
Contad: Resume Intake EIC - [S00]37E-
45339

i Announcement

[ Complete spplicstion Packsge | | Ldd Documents _I fewEnnk My Srewes |

N1 imbanmaion baknw partains 1o e mask oo versian of your Spplcaion Fackage (Explan This

Matice o Aplicanis Pleass ersung you keep copies of all docimanis you ipoaded of Faxed, inchding sour resims, i
wel ag ey nolcations aenl i po. They ail b debed from te spstem siter 5 pesar of the cheing dae of the
ANTHEANS BT

[Intnils |wau-lllir

Azsesgmants

st Siihimitad

" .c THET, T
Dipcuments
Con

R haac-Pared ing L
Wirum Sean s akae E .
Wat Barakad Cusricating
Mzt Racaiac Fatwrane Daourrankakicn
bct Razarad Traraxrizt
Wal Rarakaad L ERTE T

The details page allows
applicants to view the
details of a vacancy

QView job announcement
QChange answers (if open)
QAdd documents
QView/print answers

QView Status of
assessments/documents

QView notices/messages

QView application package
history
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;?: 4 Steps to Successful Submission
¥~

A Create USAJOBS and Application Manager
Accounts if you haven't done so already

A Carefully review Job Announcement and
instructions provided in the How to Apply
section

A Complete Assessment Questionnaire in
Application Manager and submit all required
supporting documents online or via fax

A Check your Application Status before and after
the closing date of the job announcement

31



pr

;'35"' How to Prepare for Transition

O Explore USAJOBS features and functionality

¢ Create an account
¢ Upload or create resumes

O Set up a search agent to automatically notify
applicants of new positions

O Access tutorials at www.usajobs.gov

tn access tralnlng and communication materials
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?:ﬁ}f,Help Available to Applicants

.
__._-.r:l iy

ER

EnrLovEEAPPLICANT CHECRLIST

-
e

Prepuning for Hhe Transdtomn o LESAHES

dJ USAJOBS Information Center: o o ot USRS
www.usajobs.opm.gov e S 0 L s S R e A P

3 ‘Sca che wpdcant ok am e OCHR, webrste -

) R L TCLO & Badopli e pricsss coled TRATDET aad Apelicaies Maagad =

3 Vi the i oepier am e USANES woebeie -.m‘:?nxm_'r_"aus.:rlmﬂmuﬂlk
wd.nnmwm:mmtmmmh Al

Explare USAESE and Apphcabon lhnaneﬁl:mwlmﬂmmh:.l
TV Fmiew e OUHE Sact ibewh on “LAANIES Lenrnza B

d Application Manager help:
www.applicationmanager.gov

. iy w i
1 Fact sheets and tips on transition aNd | 5o e o et o e
use Df USAJOBS: :TI.T'“-E:'E.“ e Pt s kiDL T
http://www.public.navy.mil/donhr/E ) Peman et it e S A e e et

mployment/hiringreform/Pages/Appli imener1e
cantToolkit.aspx Tr?lfiﬁ?ﬁl”ﬁffﬁfﬁf —

o puitlss 2y zal dooks E eslevmeet Has s rm Tare dopcand o bol s g

T Tzt ver renEmsis) Sum CHART by cagring i fom CEART ma M5 Werd feorme ad
ff ot s oa i iﬁ.'ﬂm-:mtn’mnmu LA O e tembder ool

- Questions on hiring reform and B
transition: donhrfag@navy.mil it
UEAIEE 1= oonrpleio o tha aad af FY 2L
wrﬂt'u')ﬂ?r:ﬁqm:;;:ﬁ::Tthﬂ
TR T 10 e PR Tyvem e L amsees e

R EEE——————— — ———



Remember.....

“%\li..

g

JAssessment Questionnaire

+ Be sure your resume supports
your responses!

JAttaching Docs

¢ Don’t forget SF50....otherwise rated ineligible
Submitting package

+ Verify application shows complete and ensure
all required documents stated In
announcement were attachec
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Questions?

Contact:

Peggy Blassaras 7-4113
Jennifer Hurtt 2-4801
Patricia Tarleton 2-4018
or
Your Total Force Consultant
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