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TOTAL FORCE STRATEGY & MANAGEMENT DEPARTMENT
Naval  Air Warfare Center Aircraft Division

                                 Career Development Division (CDD), BLDG 2189

Patuxent River, MD  20670-5304

ROOM RESERVATION FORM
FAX: COMPLETED FORM TO (301) 342-7973   /  ATTN: DAMIAN OR STEVE
(After approval by the CDD, a copy of the approved form will be faxed to the requestor.)
Date Room Request Submitted :  _______________________  
Requestor Name:  ______________________________ Requestor Phone #: ___________________ 

Requestor E-Mail:  _______________________________ Requestor Fax #: ____________________ 
Government POC:  __________________________________ Competency: ____________________
Government POC Signature: ______________________________ Phone #: ____________________
Position Title: ______________________________ E-Mail: __________________________________
Title of Event (to be displayed on board): _______________________________________________
Date (s) of Event: ________________________  Is there a cost to conduct the event? ____________
Number of Students/Attendees :  _______________________________________________________
Describe Room Use:  __________________________________________________________________
_____________________________________________________________________________________________________
Describe Room Requirements/Set-up:  __________________________________________________
_____________________________________________________________________________________
----------------------------------------- CDD APPROVAL SECTION ----------------------------------------------

CDD Specialist Approval: ______________________________________  Date:  _________________ 
CDD Facility Manager Approval: ________________________________ Date:  _________________
IN ACCORDANCE WITH THE PRIVACY ACT OF 1974, PLEASE REGARD ALL FAXED INFORMATION HEREIN AS PRIVATE AND CONFIDENTIAL. THIS INFORMATION IS TO BE RECEIVED/REVIEWED BY THE INTENDED.


                                                                                                                                                                                                                  (Ver. 1 Date 12/9/09)


