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COOPERATIVE (CO-OP) EXPERIENCE EMPLOYMENT PROGRAM 
TRAINING PLAN

Goal:  To provide progressive, developmental and supervised on-the-job training, coupled with academic courses and self-development, designed to 
provide a solid professional foundation for the student trainee.  On-the-job assignments should offer professional diversity and increase in difficulty as 
the trainee progress through the program.
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Other Developmental Assignments.  Please indicate other developmental assignments that would increase the trainee's knowledge and skills for the 
target position.  please list the specific books, publications, professional seminars, communication courses (effective briefing techniques/technical 
writing), short term assignments, etc. which would benefit the trainee's professional growth.

Evaluations.  A formal annual evaluation of the trainee's performance is required.  In addition, supervisors are required to complete evaluation forms 
required by the student's academic institution at the completion of each work period.  Supervisors are reminded that any and all performance or 
disciplinary problems must be reported to the CO-OP Student Site Coordinator immediately.  Continuous performance dialogue regarding 
accomplishments, areas needing improvement, and projects and assignments are strongly encouraged. 

The accomplishment of the developmental activities planned in this training plan is the joint responsibility of the student and his/her supervisor.  The 
understanding of this mutual responsibility is indicated by the signatures below.
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Upon completion of this document, return to. 
CO-OP Site Coordinator 
Career Development Division 
Building 2189, Room 150 
Patuxent River, Maryland 20670
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