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JSWAG  

“How To” 

- Submit an Action Chit 

- Look up Submitted Chits 

- Search/Sort Chits  
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How to Submit a Chit? 
1. Log in at- https://jswag.navair.navy.mil/ 

 See below…(your name will appear in the upper right 

hand corner once logged in) 
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How to Submit a Chit? 
2.  Select the appropriate committee from the Action Chits 

submenu.  See below… 

2.  Select appropriate 

committee 
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How to Submit a Chit? 
3. Select “Submit New Action Chit” button.  See 

below… 
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How to Submit a Chit? 

4.   

4. Select appropriate priority from the drop down menu.  Definitions are provided 

by hovering over the square icon to the left of Priority.   

5. Provide subject in less than 50 characters.  Identify specific topic/issue. 

6. Add Description. 

7. Attach any applicable attachments in pdf format unless a draft or for review. 

8. Select “Submit”. 

5.   

7.   

8.   

6. 

 

   



Chit Submission Process 
• After the chit is submitted, the submitter will receive a confirmation email and the 

respective committee chair(s) will be notified.   

• Once a committee chair reviews and validates the chit, the status is changed from 

“Draft” to “Open”.  A subtask and responsible individual is then assigned. (Should the 

chit be outside the scope of JSWAG, the submitter will be notified the action has been 

transferred to the appropriate party.)   

• The submitter will receive a status update email along with any updates thereafter.   

• The submitter can review all their submissions under the My JSWAG submenu.  See 

below…. 
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Search/Sort Action Chit (1 of 4) 

• To locate a chit, first select the appropriate committee from the 

“Action Chits” submenu. 

• Chits can then be sorted by Priority, Chit #, Subject or Status. 

• Once the chit is located, it can be “Viewed” (magnifying glass 

icon) or exported to pdf.   Examples shown on next two slides… 

 

 

7 



Search/Sort Action Chit (2 of 4) 

• Magnifying Glass “View” option… 
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Search/Sort Action Chit (3 of 4) 

• Exported to pdf option… 
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Search/Sort Action Chit (4 of 4) 
• Note- pages of chits can be changed by changing Page size.  

Default is 15. 

• The Blue circular arrow icon will clear any filter(s). 

• The Excel icon will export a complete or sorted list of chits to csv 

depending when it is selected. 
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Questions? 

 

 

 

 

 

Email: 

jswag@navy.mil 


